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Ao6po noxxanoBarb!

Brarogapum 3a npuobperenue nporpamMmbl ABBYY FineReader!

B nHamei JKU3HU CTAHOBUTCA BCE OOJIbIIE ANEKTPOHHBIX JOKYMEHTOB. TeM He MEHEE, /IENIOBBIE OyMAru, JKyPHA/IbI, KHUTH [O-TIPEKHEMY
B X07ly. MWJUIMOHBI JIIOZIEH Pa3HbIX NIpodeccutt ucnonbaytor ABBYY FineReader a1 iepeBofia GyMaHBIX JOKYMEHTOB B
SNEKTPOHHEIN BHJ, Beaib B COBpEMEHHOM CTPEMHUTENLHOM MUPE YCIIEXA JOOUBAETCA TOT, KTO YMEET 3(P(HEKTUBHO HCTIONB30BATh CBOE
BPEMA ¥ MOXKET YIIPAB/IATE MH(POPMALE HE3ABUCKMO OT TOTO, B KAKOM BHJIE OHA IIPE/CTABICHA.

Cucrema onTraeckoro pacnosnasanua ABBYY FineReader 6vicTpo nepeseser OyMaKHbIE JOKyMEHTB! Wi PDF-(hartisl B yIOOHBIN A
PENAKTUPOBAHUA (POPMAT.

ABBYY FineReader — He3aMEHHUMBIM TIOMOITHHUK, KOITIa HEOOXOUMO:

OBICTPO CAENAT OAOGOPKY MH(OPMALH, IOATOTOBUTb CBOJHBIN OTYET,;
OTPEAAKTUPOBATh OYMAKHBIN JOKYMEHT WIH (DAKC;

HAINCATb PedepaT, CTaTbiO, KYPCOBYIO PAOOTY, AUCCEPTALHMIO;
OIyOIMKOBATb B UHTEPHETE MH(POPMALMIO U3 IIPECCHI WU KHHUT;

u3BeYb NHPOpMALMIO U3 PDF-(hafina ¥ BHECTH HYKHbIC U3MEHEHUS; U T.JL.

C ABBYY FineReader o4eHb JIETKO paboTaTh. [lake HOBUYOK CMOKET TOJMYIUTb PE3YIBTAT 32 HECKOMIBKO MUHYT. B TO K€ Bpems ABBYY
FineReader OTBEYaeT CaMbIM BBICOKUM TPEOOBAHUAM OIBITHBIX IIOIB30BATENEN; ZAET JOCTYI KO MHOXKECTBY PA3/IMYHBIX HACTPOEK. DTO
PYKOBOZICTBO OMOZKET BaM OBICTPO «HAYUUTh KOMIIBIOTEP YUTATh> U OCBOUTH BCE BO3MOKHOCTH CUCTEMBL.

K meny!
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3nakomcrBo ¢ nporpammvion ABBYY FineReader

B ganHOM pasgerne Bbl y3Haere o nporpamme ABBYY FineReader u ee HOBBIX BO3MOKHOCTAX.
Copepxanue pasjena:

@® Yro Taxoe ABBYY FineReader

@® Hossie Bo3mo:xkHOCTH ABBYY FineReader 9.0

Y10 Takoe ABBYY FineReader

ABBYY FineReader — cricrema onmudeckoro pacriostasanus tekctos (Optical Character Recognition — OCR). [IpesiHaszHaveHa kak
JUIS aBTOMATHYECKOTO BBO/IA TIEYATHBIX JIOKYMEHTOB B KOMIIBIOTED, TAK U JUI KOHBEPTHPOBAHHSA PDF—10KyMEHTOB U (poTorpaduii B
penaxkrupyemsie (popMaTslL.

IIpeumymecra nporpammsl ABBYY FineReader

BblCTpOTa H BBICOKAA TOYHOCTD PACIIO3HABAHUA

@ IIporpamMma Mo3BOJIIET HOMYIUTb MEKTPOHHBI IOKYMEHT OJTHUM HAKATUEM, HE BIABAACH B IOAPOGHOCTH PAGOTHI IPOrPAMMBL
BerpoeHHsle CIieHapuH IPEYCMATPHBAIOT OCHOBHBIE 33/[a4H 10 KOHBEPTUPOBAHHIO PDF—/JOKyMEHTOB, CKIHIPOBAHHIO U
PACMO3HABAHHIO TEKCTOB M N300PLKEHHH.

@ Ocobernoctsio nporpammbl ABBYY FineReader sBgercs CHOCOOHOCTb PACIIO3HABATH TEKCTHI, HAOPAHHBIE IIPAKTUYECKU JTIOOBIMU
WpUpTAMU, ¥ MAIAA 9YBCTBUTENBHOCTD K IE(DEKTAM IICYATH.

@ Dbraropaps unrerpanuu ABBYY FineReader ¢ Microsoft Office, BBl MOMKETE PACIIO3HATD JOKYMEHT HENOCPEACTBEHHO TIPU PabOTE B
Microsoft Word, Microsoft Excel wmu Microsoft Outlook.

@ IIpu pacnosHasanuy, ABBYY FineReader aBTOMAaTHYECKN HAXOAUT B TEKCTE TMIIEPCCHUIKA Ha BEO—CalIThl, 4APECA JJIEKTPOHHON
TIOYTBI, KOJIOHTHTYJIB X BOCCTAHABIMBAET UX B IIOIYYEHHBIX JOKYMEHTAX.

Hpoc’ro’ra H Y,I[O6CTBO HCIIOJIb30BAHUA

@ IIporpamma ABBYY FineReader nmeeT mpoCTOH U MHTYUTUBHO NIOHATHBIN UHTEPQENC, KOTOPBIH NO3BOMAET Pa30OPATHC C
OCHOBHBIMU 3JIEMEHTAMU B CAMBIF KOPOTKHUI CPOK.

@ B nporpamme npeaycMOTpPEHa HACTPOKKa uHTEpgerica. Kaxzplil 101b30BATENb CMOKET HACTPOUTDb pabouee IPOCTPAHCTBO 110
CBOEMY YCMOTPEHUIO: U3MEHUTD PACIIONOKEHHE U Pa3MepP OKOH, LIBETOBBIE HACTPOMKU, HACTPOUTD NIAHENN HHCTPYMEHTOB 1
MHOT'0€ IDYTOE.

@ TUOKOCTb HACTPOEK TO3BOJISIET YCKOPHUTH U YIIPOCTHTD PAGOTY C OGBEMHBIME IOKYMEHTAMH 34 CYET PACTIO3HABAHHUS HE BCEIO
JIOKYMEHT4, 4 JIUIIb BEIGPAHHBIX CTPAHUL], KpOMe TOTO, Bbl MOXKETE YIPABIATD PA3MEPOM CO3/IABAEMOTO JIOKYMEHTA.

@ TIporpamMma CHAGKEHA CIIPABOYHBIM PYKOBOJCTBOM. B HEM BBI HAIi/IeTe PElieH e HECTAHAPTHBIX U CTIOKHBIX CUTYAITHIA, KOTODbIE
MOT'YT BO3HUKHYTb B IIPOLIECCE PAGOTHI C IPOrPAMMOIL.
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HosBbie Boamo)xHoctu ABBYY FineReader 9.0

Hiexe nnpuBeieHO OIMCaHKE OCHOBHBIX HOBBIX BO3MOXHOCTEN HOBOU Bepcuu rporpamMmel ABBYY FineReader.
Bo3MOXHOCTH, JOCTYIHEIE TOMBKO A Bepcuit ABBYY FineReader 9.0 Corporate Edition u ABBYY FineReader 9.0 Site License Edition,
OTMEYEHBI 0COOO.

HHTe/UIeKTyaIbHAasA 00Pa00TKA JOKYMEHTA

@ lcronb3oaHue YHUKAIbHOM TexHostoruu Document OCR
B nporpamme ABBYY FineReader ncnonp3ytorcs Hoetimas pa3padorka komnanuu ABBYY — rexuonorus Document OCR.
Buenpenue nHHOBaIMOHHON TexHonornd Document OCR B iporpamMmy NO3BONWIO NPOABUHYTHCA JAJIEKO BIIEPE] B CUCTEMAX
ONTHYECKOro pacnosHasanus. Teneps ABBYY FineReader poBOAMT LENOCTHBIN aHAIN3 MHOTOCTPAHHYHOTO IOKYMEHTA. B
pesy/bTaTe COXPAHACTCA €ro JIOTMYECKAs CTPYKTYPA ¥ BOCCTAHABIMBACTCA HE TOJIBKO OCHOBHOM TEKCT JJOKYMEHTA, HO U
0(opMIIEHNE: KONOHKH, KOTOHTHTYIIBL, IPUAMTHI, CTHIIH, CHOCKH, HyYMEPOBAHHbIE IOAACH K PUCYHKAM U Ta0MUIIaM. [lomydeHHbIi
JIOKYMEHT JIETKO PEAAKTUPOBATE ¥ UCIIONB30BATh.

@ CoIacoBaHue CTUNEN 1 MPUPTOB
CyIecTBeHHbIE U3MEHEHHA BHECEHBI B TEXHOJIOTHIO pacno3HasaHus mpudros. Tenepb ABBYY FineReader onpezener mpudr
UCXOHOTO JOKYMEHTA 1 OAOMPAET HANO0ee GIU3KUN K HEMY MIPH(T.

@ PacrnosHaBaHne MHOTOA3BIYHBIX JOKYMEHTOB
Hosas Bepcus BKIOYAET B €04 179 A3bIKOB PACIIO3HABAHYAL

Y100CTBO HCIIOIB30BAHHIA

@ ABTOMATHYECKOE ONPEAETIEHUE A3BIKOB PACIIO3HABAHUA
Tenepb BaM HE HYXKHO OECTIOKOUTBCA O BBIOOPE A3BIKOB /1A PACTIO3HABAHMA. OCHOBBIBASICH HA HOBEHIIMX TEXHONOTUAX, ABBYY
FineReader aBTOMATHYECKHU ONPEAEIAET A3BIKH, KOTOPBIE UCIIONL3YIOTCA B JOKYMEHTE, YTO CYIECTBEHHO YIPOLAET PaboTy C
IPOrPaMMOIL.

@ HoBblil yydieHHbId HHTEPPENC
B nonb3osatensckuit uutepgeric ABBYY FineReader 9.0 BHECEH Pl yCOBEPIIEHCTBOBAHMIA. HOBBII YIyUIIEHHBI 1 HHTYUTHBHO—
TOHATHBIA MHTEP(EHC MO3BO/AET HACTPAUBATH OKHA, IIAHEIN MHCTPYMEHTOB, TOPAYME KIABUIIH, 4 TAKKE ONLMU CKAHMPOBAHM,
PACIIO3HABAHMA ¥ COXPAHECHHU.
VIHTEpAKTUBHBIE ITOACKA3KH IIOMOTAIOT OBICTPO U 3PMEKTUBHO NONYIUTb PACIO3HAHHBIN JJOKYMEHT.

@ HoBbIC BCTPOEHHBIE CLIEHAPUN
BcTpoeHHbIE CLIEHAPUH IOMOTYT BaM OBICTPO TOAYIUTb PE3YNbTAT. TENephb 3a OAHO AEHCTBUE Bbl HOMYYUTE HE TONBKO IOKYMEHT
Microsoft Word nmm PDF—70KkyMeHT, HO 1 3/IEKTPOHHYIO Tabmuity Microsoft Excel. IcXOAHbIE JAHHBIE MOTYT OBITH PE/CTABICHDI
B BUjic PDF-10KyMeHT4, U300paKkeHUs, (POTOrpahuu Wiv OyMaKHOIO JJOKYMEHTA.
Bce BerpoeHHbIE CLIEHAPUK MOKHO 3aITyCTUT:
— 13 OKHa OCHOBHBIE CLIEHAPHH [IPOIDAMMBL;
— u3 MeHIo [Tyck>TIporpammer>ABBYY FineReader 9.0;
— M3 KOHTEKCTHOTO MEHIO (Paita.

@ PacriosHaBaHue U3 JPYIUX NPHIOKEHHI
Teneps BBl MOKETE PACIO3HABATD JOKYMEHTHI HE TOMBKO IIPH pabdote B Microsoft Word, Ho u ipu pa6ore B Microsoft Excel n
Microsoft Outlook.

@ Ilporpamma ABBYY FineReader onTMMU3HpOBaHa U1 PaOOTBI HA MHOTOSZIEPHBIX IPOLIECCOPAX
B Hamy HY B aNIIapaTHBIX CPEACTBAX BCE YAIE UCIIONb3YIOTCA MHOTOA/ICPHBIE IPOLIECCOPBL Bee Gorblie 1 6071bIe
KOMIIBIOTEPOB OCHAIIEHBI IBYX— WM YETBIPEX s/IepHBIMU Tporieccopamu. ABBYY FineReader 9.0, ncnionb3ys Bce BO3ZMOKHOCTH
MHOTOSZIEPHOTO IPOLIECCOPA, O3BOMAET O€3 IIOTEPU KAYECTBA U BPEMEHH OJHOBPEMEHHO BBITOMHATD PA3/INYHBIE IIATH 110
00pabOTKE JOKYMEHTOB.

Ioanep:xka ¢opmaros PDF/A, DOCX u XLSX

® PDF/A
Temnepb BbI MOKETE COXPAHATH JIOKYMEHTHI B (popmare PDF/A, KOTOPBIiT HANOO0/IEE YACTO UCTIONB3YETCS JUIA JTUTEBHOTO
XPaHeHuA JOKyMEHTOB. Hanpumep, B apXUBAX WK 3NEKTPOHHBIX OMOIMOTEKAX.

® DOCXu XLSX
Brarogaps unrerpanuu ¢ Microsoft Office 2007 Bbl MOKETE PaCIO3HABATD U COXPAHATB JOKYMEHT B (popmarax DOCX n XLSX.

IIpodeccoHATbHBIE BO3MOKHOCTH

@ Pa60Ta C IPUITIECKIMI TEKCTAMU
Hosas Bepcus ABBYY FineReader Bkmodaer B ce6s CIEUANBHYIO TEXHOJIOTHIO PACTIO3HABAHKA IOPHUYECKUX TEKCTOB,
HO3BOJIAIOLIYIO BOCCTAHOBHTD TOUHYIO KOIHIO JIOKYMEHTA [IOCJIE PACIIO3HABAHMA.

06paboTKa MOYTOBBIX cO00mEeHuY ¢ moMompio ABBYY Hot Folder & Scheduling

(rombko ans Bepcuit ABBYY FineReade 9.0 Corporate Edition, ABBYY FineReader 9.0 Site License Edition)
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Teneps Bbl MOKETE 0OPAOATHIBATL H300PAKEHYA, HOCTYNAIOMKE HA JMEKTPOHHYIO IOYTY. DTO YIPOIAET PabOTy € COOOMEHUAMH,
KOTOPbIE NPUCBUIAIOTCS IPAMO € MHOTO()YHKLIOHAIBHBIX YCTPOICTB WU (PAKCOB.

Cepruduxar "Vista Certified"

[Tporpamma ABBYY FineReader npouuta opuinanbayio cepTidUKaLmIo Uil YCTPOICTB U NPOrpaMMHOro obecrneyenus Windows
Vista (Certified for Windows Vista devices and software) u nomyunsna 3M61eMy COOTBETCTBUA, YTO FAPAHTHPYET €€ COBMECTUMOCTD C
TepeoBLIMU BO3MOKHOCTAMUA Windows Vista.
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PaGorta c ABBYY FineReader 9.0

B 1aHHOM pasfiesie BBl y3HAETE KaK UCTIONb30BaTh IporpamMmy ABBYY FineReader; kak GBICTPO HOMYYUTh SMEKTPOHHBIN JOKYMEHT B
(bopmate, yIOOHOM /1 PEAAKTUPOBAHYSA U JANILHENIIETO UCTIONB30BAHUS.
Copepxanue paspena:

® ABBYY FineReader 9.0 mar 32 marom
Ckanuposarts B Microsoft Word

PDF nmm nzobpakenus B Microsoft Word
Ckanuposarts B Microsoft Excel

Cxannposars B PDF

Konsepruposars pororpaguio B Microsoft Word

CKaHMPOBATD ¥ COXPAHUTDL U300pAKEHNE

Pa6ora u3 Apyrux NpuIOKeHUN

ABBYY FineReader 9.0 war 3a warom

[Iporecc BBOAA JOKYMEHTOB € ITOMOIBI0 nporpamMmsl ABBYY FineReader cocront u3 yeTbipex 3Tanos: ONyYeHUE N300PLKEHNS,
PaCO3HABAHNUE, IPOBEPKA U COXPAHEHUE PE3YNIbTATOB PACTIO3HABAHNUSA. [IAHHBII PA3Ae! COAEPKUT NH(POPMALHIO O KAAKIOM 3TAIE
Pa6OTHI IPOrPAMMBI:

@ Ilonyyenne U300paKeHNs
@ UT0 TaKOE PACTIO3HABAHUE ¥ OCOOEHHOCTH pacnio3HaBaHus B ABBYY FineReader
@ Kak ¢ nomompio nporpamMmbel ABBYY FineReader MOXHO IIPOBEPUTD U OTPEAAKTUPOBATH MOMYIEHHBIH TEKCT

® OCOO6EHHOCTH COXPAHEHHA MOTYIEHHOTO TEKCTA

MNonyyeHne nsobpaxxeHus

11 TOro 4T06b! HA4aTh PAO6OTY, BAM HEOOXOAUMO NIEPEAATD B IIPOTrPAMMY U300pAKEHUE OKYMEHTA. [T0MyunTh N300PKEHHE BbI
MOKETE CIEAYIOMUMU CIOCOOAMU:

@ OTCKAHUPOBATH OYMAKHBIN JOKYMEHT;
@ OTKpBITS (parin u306pakeHns um PDF—0kyMeHT;

® CdororpapuposaTh TEKCT.

CxkaHHpPOBaHHE OYMAaKHBIX JOKYMEHTOB

1. Véeaurech B TOM, YTO Balll CKAHEP PABIJIBHO MOAKIIOYCH H BRIIOYUTE €rO.
ILHH TOT'O YTOOBI MPABUIbHO NMOAKIIOYUTD CKAHED, O6p2.TI/IT€Cb K IOKyMCHTa1I1Y, HpI/IHHFHCMOIZ K CKaHECDY. HpI/I YCTAaHOBKC HC
3a6Y/IbTC YCTAHOBUTD HEOGXOAMMOE IPOIPAMMHOC OOCCIICYCHHE, IOCTAB/IEMOE BMECTE CO CKAHEPOM. HeKoTOpbIe MOeH
CKaHepa HEOGXOIMMO BKIIOUATb /10 BRIIOYCHIST KOMITBIOTCPA.

2. BcraBbTe B CKAHEP CTPAHMITY, KOTOPYIO BBl XOTHTE PACTIO3HATb.

3. Haxmure KHONKY CKaHMPOBATh WX B MEHIO P BriOepuTe MYHKT CKAHMPOBATH CTPAHULLY...
B pesynbrate B okHe H300pazkenue nporpamMel ABBYY FineReader mosButcs H306pakeHHe OTCKAHUPOBAHHON CTPAHUIIBL
Coser. OTIIeYaTAHHBII Ha IIPUHTEDPE JOKYMEHT PEKOMEHZIYETCS CKAHUPOBATD B CEPOM pexuMe ¢ paspemenrem 300 dpi.

Kauecrso PaCIO3HABAHUA 3aBUCUT OT KAYCCTBA NCXOAHOI'O JOKYMEHTA U OT TOr'O, C KAKUMU HaCTpOfIKaMH OTCKAHMPOBAH JIOKYMCHT.

Huskoe Ka4ecTBO H300PAKEHHA MOXKET OTPHULIATENBHO CKA34ThCA Ha TIOMYYEHHOM pe3yibTate. [I03TOMY BAKHO IPABIJIBHO 33/1aTh
HACTPOMKY CKAHUPOBAHUSA U YYECTh XAPAKTEPUCTHKI HCXOHOTO JIOKYMEHTA.

O1kpeITHE (hait1oB H300pa:keHuii 1 PDF-10KyMeHTOB

Bol MOKeTe OTKpBIBATH (paitinl B (popmate PDF 1 pacriosHaBath roToBble rpadudeckue (aitnl (CIMCOK OTKPBIBAEMBIX (POPMATOB
npuBe/eH B pasaene "TloanepkusaeMble rpapudeckie popmars”).

Kax oTKpBITS (patin n3odpaxenns unu PDF—garin:

® B ABBYY FineReader HakmuTe KHONKY OTKPBITH Wiint B MeHio Paiin Beibepure nyHKT OTKpbiTh PDF/H300paKeHue. ..

B nuanore OTKPHITH H300Pa’KEHHE BEIOCPUTE OTHO WM HECKOJIBKO M306PKEHHUI.
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@ B IIposognuke Windows sbienure (ari ¢ U306paKEHUEM U B €10 KOHTEKCTHOM MEHIO BhIOEpUTE IHKT OTKPHITH €
nomompio ABBYY FineReader.

® B Microsoft Outlook

BribepuTe MACbMO, COAEPKAIIEE BIOKEHHBIE (PAMIB N300paKkeHNH nin PDF—(haiiisl 1 HAKMUTE KHOIIKY 8 11a manemt
UHCTPYMEHTOB. B OTKDBIBIIEMCA JUAJIOTE BHIOEPUTE OUH (ariL.

@ B Microsoft Outlook wm IIpoBogauKe Windows HEKMUTE JIEBOV KHOIKOE MBIIIY Ha (haitie ¢ N306PBKEHUEM, KOTOPOE BBI
XOTHUTE OTKPHITD, U, HE OTIYCKAA KHOIKY, [IEPETANIUTE ero B OKHO porpaMmel ABBYY FineReader. M3o6paxenue 6yner
J06aB/eHO B Tekymui okymMeHT ABBYY FineReader.

3amedganue: AsTop PDF—(harima MOKET OIrPaHUYHTD JOCTYI K CBOEMY (Dafiity, HAIPUMED, 3aMUTUTD €TI0 MAPOJIEM, YCTAHOBUTD 3AIPET
HA OTKPBITHE (DAILIA WM U3BIEUYEHNE U3 HETO TEKCTa U rpaduku. [Ipy OTKpbITUH NOA0OHBIX (harinos ABBYY FineReader Gyper
3aPAMMBATD NTAPOJIb, YTOOB! OOECTIEYUTD 3AIUTY ABTOPCKUX IIPAB CO3AATENS (paiia.

CheMKa TexcTa hoToanmaparom
[Tporpamma ABBYY FineReader 103BoMS€T OTKPBIBATH HE TOIBKO OTCKAHUPOBAHHBII JJOKYMEHT WX U300PAKEHUE U3 (PAlia, HO U
(boTorpapuy, nomydeHHbIE C HOMOIIBIO IIU(POBOI KAMEPBL

1. Ciotorpadupyiire TEKCT;
3ameuaHue. ,ILTIH YCIEMIHOIO PpaCriO3HABAHUA HCO6XOI[I/IMIJI CHHUMKH XOPOMICTO KAYCCTBA.

2. Coxpanure (pOTOrpapuIo Ha IUCK KOMIBIOTEPA;

3. B ABBYY FineReader HaxMuTe KHOIKY OTKPBITD WK B McHIO Patin Beibepute NyHKT OTKpEITH PDF/H300pakeHue. .

Pacno3sHaBaHue

Ilepepannoe B nporpammy ABBYY FineReader n3obpaskeHre HEOOXOAUMO PACIIO3HAT U IPEOOPA30BATH B TEKCT. IIpexkie, ueM
TIPUCTYIIUTD K PACTIO3HABAHUIO, IPOIPAMMA BBIEAET HA U300PAKEHUH OOMACTHU C TEKCTOM, KAPTUHKHU, TAOMULIBI U IITPUX—KOJAMH.

PacriosHaBaHue CTpaHuL, 106aBIEHHBIX B IokyMeHT ABBYY FineReader, BBIIONHAETCSA B aBTOMATUYECKOM PEXUME C TEKYIUMH
HACTPOUKAMHU [IPOTPAMMBL DTO II03BOJAET PAOOTATH C POTPAMMON HE JJOKUAASACH PACTIO3HABAHUSA BCEX CTPAHULL IOKYMEHTA.
Cozer. Bbl MOXeTE OTKIIOYNTb ABTOMATHYECKUI AaHAIN3 U PACTIO3HABAHKE J0OABJIEHHBIX U300PKEHUI HA 3aKIaske 1.
CxaHupoBaTh/OTKPLITH Auanora Onouu (MeHio CepBuc>ONIuH...).

Ha Ka4eCTBO NOMYYEHHOTO TEKCTA BIMSET IPABUIBHO BHIOPAHHBIN A3bIK PACTIO3HABAHUS, PEKUM PACTIO3HABAHUSA, TUII IEYATH
Pacro3HABaEMOTO TEKCTA.

BBINOJIHUTE PACTIO3HABAHUE BPYYHYIO, EC/H BBl BBIAEIIN OOMACTU HA N300PAKEHNN BPYYHYIO WK U3MEHWIN CIEAYIONUE
napamerpsl B guanore Omuuu (MeHo Cepsuc>OnuH... ):

@ 3bIK PACIIO3HABAHUA HA 3aK1aKe JOKYMEHT,

@ U [1€YaTH Ha 3aKIaJKe JJOKyMEHT,

@ HACTPOVKU PACIIO3HABAHUA Ha 3aKIaAKE 2. PacIio3HaTs,

@ 1CTIONb3yeMble MPUQTH HA 3aK1ajKe JIOIIOIHHTEIbHEIE;
Kax 3amycrutsb pacno3HaBaHue BPY4HYIO:

® Haxmure kHONKY Pacmo3Hars B okHe H300paikeHue, nim
@ B menio JJokyMeHT BHIOEPUTE IIYHKT PACIIO3HATD JOKYMEHT.

Coser. Knonka PaciosHaTts 3amycKaeT paCco3HABAHKE BRIOPAHHOTO M300paKeHHA. BBl MOXETE PACIIO3HATH BCE JOOABICHHbIE B
noxymenT ABBYY FineReader crpanniipl. JJ14 3T0ro HOKMUTE HA CTPEJIKY CIIPABA OT KHOIIKHY, B OTKDBIBIIEMCA MEHIO BHIOEPUTE
Pacrio3HaTh JOKyMEHT.

NMpoBepka n pepakTupoBaHue

Pesy/bTar pacro3HaBaHms 0TO6PKAETCs B OKHE TeKCT. B JaHHOM OKHE HEYBEPEHHO PACTIO3HAHHBIE CUMBOJIBI BBIIETISIOTCS I[BETOM.
Takum 06pa30M, BBI JIETKO 3AMETHTE BO3MOKHBIE ONMOKHY, U X UCIPABICHHE HE 32iMET MHOTO BpeMEHHU. Bbl MOKETE PEIAKTUPOBATH
TIOJYYEHHbIH PE3Y/IBTAT KAK B OKHE TEKCT, TaK U C IOMOMIbIO Auaora IIposepka.

JUL TOTO YTOBBI IPOCMOTPETH HEYBEPEHHO PACIIO3HAHHOE CIIOBO:

1. IenxHuTte Ha C1OBO B OKHE TeKCT.
B okte H300pakeH e MOKA3bIBAETCS MECTOTIONIOKEHUE JIAHHOTO CJIOBA HA CTPAHHUIIE, 4 B OKHE KPYIHBIN IUIAH 110JT KyPCOPOM
TIOKA3bIBAETCA €10 YBEIUIECHHOE U300PAKEHHUE.

2. Buecure U3MEHEHUA B CJIY9a€ HEOOXOAUMOCTH.
JIaHHBII METOJ YAOOEH I CPABHEHNUS HCXOAHOTO U OIYIEHHOTO JOKYMEHTOB,

[Iporpamma ABBYY FineReader no3sonseT mpoBepUTh HEYBEPEHHO PACTIO3HAHHBIE C/I0BA € TIOMOIIBIO BCTPOEHHOTO IMATIOra
IpoBepKH opdorpaduu (MeHio Onuuu... >IIpoBepka...). FCromnb3ys JaHHBII AXATIOT, BBl MOXKETE IPOCMATPHBATL HEYBEPEHHO
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PACTIO3HAHHbIE C/IOBA, HAXOAUTb OP(OrpadudIecKue OuIOKH, JOGABIATb B CIOBAPb HOBBIE CIOBA, U3MEHATD SI3bIK CIOBAPSL

ABBYY FineReader Taxxe N03BOJISET PEAAKTUPOBATH OPOPMIEHUE JJOKYMEHTA.

Bbl MOXETE PE/IAKTUPOBATD MIOMYIEHHBIE PE3YIBTATHI B OKHE TEKCT C IOMOIBIO KHOIOK, PACTIONOKEHHBIX HA AHEIH HHCTPYMEHTOB
uy maHeny CBOMICTBA TEKCTa (KOHTEKCTHOE MeHIO OKHa TekcT>CBOMICTBA).

3amedanue. B nporiecce pacrio3HaBaHUA B JOKYMEHTE BBIIEAIOTCA CTUIN. Bee BhlIeNEHHbBIE CTHIN OTOOPAKAIOTCA HA NTAHENN
CBOMCTBA TEKCTA. PEJAKTUDYS CTU/IX, BBl MOKETE JIETKO U3MEHATH (POPMATUPOBAHUE, IIPUMEHAEMOE K TEKCTY. [Ipu cCOXpaHeHUU
texcra B popmat RTF/DOC/WordML/DOCX Bce UCIO/b3YEMBIE CTUIN COXPAHAIOTCA.

CoxpaHeHune Nony4yeHHOro TekcTa

Pe3ynbTaThl paClO3HABAHKUA MOKHO COXPAHUTD B (DAL, IEPEAATh B YKA3aHHOE IPUIOKEHUE, CKOIIUPOBATD B Gy(hep 0OMEHA WK
OTIPABUTH 10 ANEKTPOHHON NOUTE B JIOOOM U3 HOLIEPKUBAEMBIX TporpaMmoit ABBYY FineReader (popmMaToB COXpaHEHUA.
COXpaHHUTb MOXKHO BCE CTPAHULEI JOKyMeHTa ABBYY FineReader iy TONMbKO BEIOPAHHBIE.

Buumanmue! 119 TOTo 4TOOB! PE3YILTAT MAKCUMATBHO COOTBETCTBOBA BAIINM OXHAHHAM, CJIEAYET BHUMATENIBHO OTHECTHCH K
BBIOODY OIIIMI COXPAHEHUSL.

Kax coXpaHuTh pacrno3HaHHbIA TEKCT:
1. B oxne TekcT HAKMUTE CTPENKY CIIPaBa OT KHOMKU COXPAHMTB U B BBITAJAIONEM CIIUCKE BLIOEPUTE HEOOXOAUMBII MYHKT,;
2. Ha nanemm MHCTPyMEHTOB OKHA TE€KCT B BBIMAJAIONINX CIIUCKAX BEIOEPUTE:

® Dopmar COXpPAHEHUS JJOKYMEHTY,

@ PexuM coOXpaHeHus 0QOPMIEHUS JOKYMEHTA.

@ TouHaA KOIHA
[T03BOMISAET HOMYIUTH JIOKYMEHT, ODOPMIIEHKE KOTOPOI'O BY/IET MOMHOCTBIO COOTBETCTBOBATH OPUTHHAIY.
PeKoMEHJIyeTcst HCIIONb30BATD /s JIOKYMEHTOB CJIOXKHOTO O(POPMIIEHHS, HAPUMED, PEKIAMHBIX Gpommop. OHAKO
JAHHBIF PEKVIM HE TPETNONATAeT BHECCHNE 3HAYNTENBHBIX MPABOK B TEKCT U OPOPMIICHHE.

® Pepaxrupyemasn Konmusa
[103BOJIAET NOMYYUTb JOKYMEHT, O(POPMIEHHE KOTOPOTO MOXET HE3HAUUTEIBHO OTJIMYATLCS OT OPUTMHANA. JJOKYMEHT,
TOJIyYEHHBI € IIOMOIIBIO JAHHOTO PEAKUMA, JIETKO PEAAKTUPYETCSL.

® ®@opMaTHPOBAHHBIN TEKCT
B noy4eHHOM JJOKYMEHTE COXPAHATCA HAUEPTAHUE U Pa3Mep WPU(Ta, pa3dreHNe Ha a03a1bl, HO HE COXPAHSETCS
PACTIONIOKEHUE OOBEKTOB Ha CTPAHULIE ¥ MEAKCTPOYHBIE MHTEPBANIBL TaKUM 06PA30M, OYIET MOTYYEH CIUIOMHON TEKCT ¢
BBIPABHUBAHUEM I10 JIEBOMY KDAIO.

® [IIpocrom TexcT
B janHHOM pexume, B 0T/IMuKE OT pexkuma POopMaTHPOBAHHBIN TEKCT, HE COXPAHAETCS pasMep mpudra. B ocraipHOM
0(DOpMIIEHHE OYIET TAKUM KE.

® Onuuu...
[103BOMAET U3MEHUTD HACTPOMKY COXPAHEHUA BBIOPAHHOIO (pOpMAata. B OTKpbIBIIEMCa Auanore OIIMH OTMETBTE
HEOOXO/MMBIE OILMY U HOXMUTE KHOIKY OK.
Bunmanme! CliucoK BO3MOKHBIX PEKUMOB 32BUCUT OT BBIOPAHHOTO (hopMarTa.

3. Haxmure KHONKY COXPAaHHTD.

3ameuanue. [Iporpamma ABBYY FineReader mo3BossieT COXPAHUTb UCXOAHOE U300PAKEHUE.

CkaHunpoBaTtb B Microsoft Word

C nmomompio porpammel ABBYY FineReader BbI MOXETE GBICTPO IIOMYYNTD NEKTPOHHYIO KOIUIO GYMAKHOTO JJOKYMEHTA B (DOPMATE
Microsoft Word.

Baumanue! [ BBHIOMHEHNUA JAHHOTO CLICHAPHA HEOOXO/MMO, YTOOBI Ha BAIIEM KOMIIBIOTEPE ObUIA YCTAHOB/ICHA IPOrpaMMa
Microsoft Word.

1. 3anycrure ABBYY FineReader.
2. B oxHe JJOKyMeHT IIPOBEPHTE BEIOPAHHBIE /IS PACTIO3HABAHUS S3BIKUL.

3. B oxue OcuoBHble creHapuy Beibepute CkaHupoBaTh B Microsoft Word.
[Ipornecc KOHBEPTUPOBAHUSA B JOKYMEHT Microsoft Word BBITOIHAETCS aBTOMATUYECKH C TEKYLIIMMU HACTPOUKAMU IIPOTPAMMBL

4. B pesyabrare B porpamme Microsoft Word 0TKpO€TCst HOBBII JOKYMEHT, COACPAKALINN PACIO3HAHHBII TEKCT.

Bo3MOKHO, BaM IOTPEOYETCA N3MEHUTh HACTPOMKY IIPOIPaMMBbL, HAIPUMED, OILIUK COXpaHeHus. [loc/e U3MEHEHHA HACTPOEK
3aIyCTUTE JAHHBII CLIEHApUIt emme pa3 (MeHio OCHOBHEIE cuieHapuH>CKkaHupoBaTh B Microsoft Word).

3amevanue. Bbl MOXeTe IOMYIUTh ZOKyMEHT Microsoft Word, HacTpanBas U 3aIycKas KKIbII U3 3TallOB 0OPA6OTKU JOKYMEHTA
CAMOCTOSITENBHO.
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Coser. [Ipu ycranoske nporpammel ABBYY FineReader ocymectsisercs ee nunterpanus ¢ npunoxenuamu Microsoft Office u
[IpoBoaxuKoM Windows. Bbl MOKETE OTCKAHUPOBATb U PACTIO3HATb OYMa’KHBI JOKYMEHT HEIIOCPEACTBEHHO TIPH paboTe B Microsoft
Word.

PDF vnu nso6paxxenunsa B Microsoft Word

®opmar PDF yacTo uCnonb3yercs i NEPEChUIKK JOKYMEHTOB 110 37IEKTPOHHOI IIOYTE, 14 ITyOIMKAIMY JIOKYMEHTOB Ha BeO—CaiiTax
WM Y19 XpaHeHns nagopmanun. Ilporpamma ABBYY FineReader nomozer Bam KOHBEPTUPOBATh PDF—I0KYMEHT B yI00HBII /11
PENAKTUPOBAHYA U JAIbHEHIIETO UCIIONBb30BAHUA JOKYMEHT Microsoft Word.

Buumanwme! [/ BBITONHEHUA JAHHOTO CLIEHAPHA HEOOXOUMO, YTOOBI Ha BAIIEM KOMIIBIOTEPE OblIa YCTAHOB/IEHA TPOrpaMMa
Microsoft Word.

1. 3amycrure ABBYY FineReader.

2. B oxue JJOKyMEHT IPOBEPBTE BEIOPAHHEBIE 1Sl PACTIO3HABAHKSA A3BIKUL.

3. B oxne OcHoBHbIe crieHapuy BuiOepuTe PDF mnn nzo6pakenus B Microsoft Word.
4

B nuanore OTKPHITh M300paKeHUE YKUKITE (DAVIIBI IOKYMEHTOB, MOIEKAIIUX 06PA6OTKE.
[Iponecc KOHBEPTUPOBAHUSA B JOKYMEHT Microsoft Word BBITONMHAETCSA aBTOMATUYECKH C TEKYIIUMU HACTPOMKAMU IIPOTPAMMBIL
3ameuanue. Ecim PDF—0KyMEHT 3aLIUIIEH T1APOJIEM, IPOIPAMMA 3AIIPOCUT I1APOJIb.

5. B pesynbrare B nporpamme Microsoft Word OTKpOETCA HOBBIE JOKYMEHT, COACPAKAMINIT PACIO3HAHHBIN TEKCT.

BO3MOKHO, BAM IOTPEOYETCA N3MEHUTb HACTPOHKHU IPOTPAMMBIL, HAIPUMED, OILIUK COXpaHeHuUs. [10c/Ie U3MEHEHHA HACTPOEK
3aTyCTHUTE JAHHBI ClieHapui enie pa3 (MeHio OcHOBHBIE ciieHapuu>PDF win nzoopaxkenus B Microsoft Word).
3ameuanue. Bel MOXETe NOMy4UTh JOKYMEHT Microsoft Word, HacTpanBas u 3a1yCKas KaKbIi U3 3TAIOB OOPAOOTKU JOKYMEHTA
CAMOCTOSATENBHO.

Coser. [Ipu ycraHoske nporpammsl ABBYY FineReader ocymectsiaercs ee nnrerpanus ¢ npuioxkenusamu Microsoft Office n
[IposozHuKkoM Windows. Bel MOXETE OTCKAHUPOBATD U PACTIO3HATH H300PAKEHUE WM OTKPBITH U PACNIO3HAT PDF—-/10KyMeHT
HETIOCPEACTBEHHO I padote B Microsoft Word.

CkaHunposaTtb B Microsoft Excel

JIOKYMEHTBI, COAEPXKAIME TAOIHLIBL YI0OHO PEAAKTUPOBATH B pruioxkeHun Microsoft Excel. Co3anue aneKTpOHHON TaO/ULIbl
BPYYHYIO HA OCHOBE OYMAXHOTO JOKYMEHTA MOKET OBITb TPYOEMKUM U 3aHUMATh JUIMTENbHOE Bpems. [Tporpamma ABBYY FineReader
TIOMOZKET BaM OBICTPO KOHBEPTUPOBATH TAOHLY 13 OYMAKHOTO TOKYMEHTA B Tabumity Microsoft Excel.

Buumanwue! [ BBITOJTHEHNA JAHHOTO CLIEHAPUA HEOOXOANUMO, YTOOBI Ha BAIIEM KOMIIBIOTEDE Obl/Id YCTAHOBIEHA IPOrpaMMa
Microsoft Excel.

1. 3anycrure ABBYY FineReader.
2. B oxHe JJOKyMeHT IIPOBEPBTE BEIOPAHHBIE /ISl PACTIO3HABAHUS S3BIKUL.

3. B okne OcHoBHbIE crieHApuH BhiGeprTe CkaHMpoBaTh B Microsoft Excel.
[Ipouecc KOHBEPTUPOBAHKSA B Ta6muLy Microsoft Excel BBIIONHAETCA aBTOMATUYECKH € TEKYIUMY HACTPOMKAMU IIPOIPAMMBIL.

4. B pesynbrare B mporpamMme Microsoft Excel 0TKpoeTcs HOBBIi JOKYMEHT, COAEPKAIMI PACTIO3HAHHBIA TEKCT.

B03MOXKHO, BaM NOTPEOYETCA U3MEHUTD HACTPOHKHU IIPOrPAMMBI, HAIPUMED, ONIUK COXpaHeHus. [10cie M3MEHEHNA HACTPOEK
3aIyCTUTE JAHHBII CLIEHAPHIt elme pa3 (MeHio OcHOBHBIE cuieHapuu>CKkaHupoBaTh B Microsoft Excel).

3amevanue. Bbl MOXKETE IOMYIUTD MEKTPOHHYIO Tabuiy Microsoft Excel, HaCTpanBas U 3aImycKas KaKIbI U3 3TaloB 00PaOOTKY
JOKYMEHTA CaMOCTOAITENBHO.

Coser. [Ipu ycranoske nporpammel ABBYY FineReader ocymectsserca ee nnterpanus ¢ npunoxenuamu Microsoft Office n
[IpoBogxukoM Windows. Bbl MOKETE OTCKAHUPOBATb U PACTIO3HATb OYMaKHBIN JOKYMEHT HEIIOCPEACTBEHHO TP PaboTe B Microsoft
Excel.

CkaHupoBaTtb B PDF

C momomipio ABBYY FineReader Bbl MOXeTE KOHBEPTUPOBATH OYMAKHBIN JOKYMEHT B JOKyMeHT (popmara PDE.
Bammanue! [ BHIONMHEHUA JAHHOTO CLIEHAPUA HEOOXO/IMMO, YTOOBI Ha BAIIEM KOMIBIOTEPE OBUIO YCTAHOBIECHO IPIIOKEHUE LT
pocMoTpa PDF-110KyMEHTOB.

1. 3amycrure ABBYY FineReader.
2. B oxHe JJOKyMEeHT IPOBEPBTE BEIOPAHHBIC /IS PACTIO3HABAHLSI A3BIKUL.

3. B oxne OcHOBHBIE clieHapyH BhiOepuTe CKaHUPOBaTh B PDF.
IIponiecc coananust PDF—-/I0KyMEHTA BIIONHACTCSA AaBTOMATHYECKH € TEKYIIUMU HACTPOUKAMY IPOIPAMMBIL.

4. B peaynbrare co3faHHbI PDF-I0KyMEHT 6YAET COXPAHEH U OTKPHIT B IPIIOKEHUH 1 IPOCMOTpa PDF—1I0KyMEHTOB.
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B03MOXHO, BaM NOTPEOYETCS UBMEHUTD HACTPOMKHU TIPOTPAMMBbI, HAIPUMED, ONIUU COXpaHeHus. [10C/Ie U3MEHEHUs HACTPOEK
34IyCTUTE JAHHBIA CLieHApWIi elwe pa3 (MeHIo OCHOBHBIE cueHapun>CKaHHPOBaTh B PDF).

3ameuanue. Bol MoxeTe NOMydnTh PDF—/I0KyMEHT, HACTPANBAA U 3aYCKasA KUKIBI U3 3TANIOB 06PAOGOTKU JOKYMEHTA
CAMOCTOATENBHO.

Coser. [Ipy COXpaHEHUH MOTYYEHHOTO TeKCTA B (popmate PDF Bbl MOXETE 33/1aTh TAPOJIH, 3aIumaontye Bam PDF—0kyMeHT OT
HECAHKIIMOHUPOBAHHOTO OTKPBITHS, IEYATU U PEAKTUPOBAHMA.

KoHBepTuposatb poTtorpacpuio B Microsoft Word

[Iporpamma ABBYY FineReader nomozkeT BaM KOHBEPTUPOBATh U300pakeHue ¢ pororpaduit B okymeHT Microsoft Word.
Buumanme! [l BHIIOJTHEHUS JAHHOTO CLIEHAPUS HEOOXO/IMMO, YTOOBI HA BAIIEM KOMIIBIOTEPE ObLIA YCTAHOBIEHA IIPOrPAMMA
Microsoft Word.

1. 3amycrure ABBYY FineReader.

2. B oxHe JJOKyMEHT IIpOBEPBTE BEIOPAHHBIE /U1 PACTIO3HABAHNUS A3BIKU.

3. B okne OcHoBHble crieHapuu BhiGeprTe KoHBepTHpOBaTh (hotorpaduro 8 Microsoft Word.
4

B puanore OTKPBITH YKLKUTE GoTOrpadun, nopekamue 06padoTKe.
[Iporecc KOHBEPTUPOBAHUSA B JOKYMEHT Microsoft Word BBIIOJIHAETCS aBTOMATUYECKH C TEKYIIMMU HACTPOUKAMU IIPOTPAMMBL

5. B pesynbrare B nporpamme Microsoft Word OTKpoeTcs HOBBI JOKYMEHT, COEPAKAIINIT PACTIO3HAHHBIN TEKCT.

B03MOXKHO, BaM NOTPEOYETCA U3MEHUTD HACTPOMKH TIPOTrPAMMBI, HAPUMED, ONIUK COXpaHeHus. [10ce U3MEHEHNA HACTPOEK
3aIyCTUTE JIAHHBI ClIeHApHIA enie pa3 (MeHio OcCHOBHBIE ciieHapuu>Konsepruposath (ororpacduio B Microsoft Word).
3ameugaHue. Bol MOxeTe NOMy4UTh IOKyMEHT Microsoft Word, HacTpanBas 1 3a1yCKast KBKbIHA U3 3TAIOB 0OPAOOTKYU JJOKYMEHTA
CaAMOCTOATENBHO.

Coser. [Ipu ycranoske nporpammel ABBYY FineReader ocymectssercs ee nnterpanus ¢ npuioxenusamu Microsoft Office u
[IposopgxukoM Windows. Bbl MOKETE OTKPBITb U PACTIO3HATH (DOTOIPApUN HEOCPEACTBEHHO IIpu padote B Microsoft Word.

CKaHMpoBaTb U COXPaHUTb N300pakeHne

C nomompto porpammel ABBYY FineReader Bbl MOKETE COXPAHATb HE TOJIBKO PACHO3HAHHBIIN TEKCT, HO U UCXO/IHBIE U300PAKEHML.
1. 3amycrure ABBYY FineReader.

2. B okne OcHOBHbIE crieHApuH BhiGeprTe CKAHUPOBATH H COXPAHHTH H300paKEHHE.
[Iporiecc cOXpaHEHN OTCKAHUPOBAHHOTO IOKYMEHTA B BUJIE N300PKEHISA BBIIOTHACTCA ABTOMATUIECKH C TEKYIIMIMH HACTPOHKAMH
TPOrPaMMBL

Bbl MOXETE CAMOCTOSITENBHO MOJIYYUTDb U COXPAHUTD 1/1306p2[>KCHI/I€.

1. OrcKaHUpYyITE OYMaKHBIN JOKYMEHT.
[Tony4eHHbIE CO CKaHEPA N300paKeHNA OYAyT JOOABIEHDI B TEKyIMit okyMeHT ABBYY FineReader.

2. B menio ®aiin Beibepure COXPaHHUTD H300PAKEHHUS. ..

PaGoTta n3 gpyrnx npunoxxeHum

[Ipu ycraHoske nporpammel ABBYY FineReader 9.0 Ha KOMIIBIOTEP OCYILECTBIAETCS €€ MHTerpanus ¢ npuioxenusamu Microsoft Office
u [Tpoopaukom Windows. B pesyibraTe MHTErpaLyu:

® B Microsoft Word, Microsoft Excel u Microsoft Outlook nosisurcs manen» ABBYY FineReader 9.0,

@ B IIposoaHnke Windows B KOHTEKCTHOM MEHIO (haiIoB MOj/iepkiBaeMoro opmara nossutcs nyHKT ABBYY FineReader 9.0.
Bbl cMOKeTe IPOBEPATD U PEAAKTUPOBATH PE3YILTATHI PACIIO3HABAHKA C IOMOLIBIO IPUBBIYHBIX MHCTPYMEHTOB Microsoft Office, a
TAKKE OTKPBIBATD (Daiin n3oopaxenus wi PDF-aitn B mporpamme ABBYY FineReader mpamo us Ilposoguuka Windows.

Kax pacniosnats fokyMeHT u3 npunoxenus Microsoft Office:

1. Haxmure KHOIKY & 12 naner ABBYY FineReader 9.0,

2. B OTKpBIBIIEMCA UAJIOTE IPOBEPHTE ONLIMU ¥ HUKMUTE KHOIIKY CTapr.

B pesynbrare otkpoerca nporpamma ABBYY FineReader, n pacriosnanHbif TekeT 6yzer nepeaan s npuioxenue Microsoft Office.
Kax oTKpBITS (hatinn ¢ nzobpaxenuamu 1 PDF—garinnl u3 Ilposoguuka Windows:

1. Beibepure patin B [Iposoguuke Windows;
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2. B xonrexcrHOM MEHIO (parina Beibepute koManay ABBYY FineReader 9.0>OTkpsrTs ¢ moMomsio ABBYY FineReader.
3amevanue. Ecim paiin BoI6paHHOrO popMara He nojepxkusaercs B ABBYY FineReader 9.0, B €0 KOHTEKCTHOM MEHIO
YKa3aHHOH KOMaH/Ibl HE OyJIeT.

B pesynbrate 6yer samymena nporpamma ABBYY FineReader 9.0. M3o6paskeHue 13 BLIOPaHHOTO (haiina 6yAET JOOABIECHO B HOBBII
noxymeHT ABBYY FineReader. Ecm sxe mporpamma ABBYY FineReader 9.0 yxe 3arnymeHa, To 306paKkeHHe GYAET JOOABIEHO B
TeKymuii JokymMeHT ABBYY FineReader.

Y10 JenaTh, €CTM HA IIAHETH HHCTPYMEHTOB nprio:kenus Microsoft Office orcyrcrsyer manens ABBYY FineReader
9.0...

Jlna orobpaxenud nanenu ABBYY FineReader 9.0 na manem uxcrpymMenTos npunoxkenns Microsoft Office:

@ B KOHTEKCTHOM MEHIO TTAHEN HHCTPYMEHTOB IPUIOKeHUs Bhibepute myHKT ABBYY FineReader 9.0.

Eciu B crincke naneselt HHCTpyMeHTOB npuioxkenus nyHKT ABBYY FineReader 9.0 oTcyTcTsyer, 370 3HAUUT, YTO IIPU BHIOOPOUHO

ycranoske ABBYY FineReader 9.0 nnterparus ¢ mpunoxkerusimu Microsoft Office 6pura otxmodeHa.
JU151 TOTO 9TOOB! YCTAHOBUTD 3Ty BO3MOXKHOCTB:

1. Boibepure YcraHoBKa M yganeHue nporpamm (Mexio Iyck>Hacrporxiku>ITaness ynpasieHHA);
3ameuanwue. B onepanmonnort cucreme Windows Vista 1aHHas koMaHza HasbiBaetca Programs and Features.

2. VI3 crmcka yCTaHOBEHHBIX porpamu Bribepute nporpammy ABBYY FineReader 9.0 1 Haxmure KHONKY M3MEHHTD;
B nuanore BeIOOPOYHAA YCTAHOBKA BHIOGEPUTE HY)KHBIC KOMIIOHEHTHI;

4. Jlanee cefyiiTe MHCTPYKIMAM IIPOIPAMMbI YCTAHOBKU.
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Kak yny4mmTb Nony4YeHHble pe3ynbrarbl

JIaHHBII pa3aen ABIAETC "MPAKTUIECKIM PYKOBOZICTBOM" IO paboTe ¢ mporpammort ABBYY FineReader. Mn(opmarus,
COZICPIKAIIAACS B 3TOM PA3JENE, HOMOKET BaM IIPU PAOOTE C HECTAHAPTHBIMU JOKYMEHTAMU.
Copepxanue paspena:

@ Kax yuecTb XapaKTEPUCTUKU UCXOAHOTO TOKYMEHTA
@ OCOGEHHOCTH NOMyYEHNS N300PLKEHUA

@ PeKOMEHJAIMY 1O PACTIO3HABAHUIO IOKYMEHTA

@ Croco6bl POBEPKU U PEAKTUPOBAHMA TEKCTA

® OCOO6EHHOCTH COXPAHEHHA PE3YNLTATOB B PA3NMUYHBIE (POPMATEI

Kak yyeCTb XapaKTepUCTUKN NCXoAHOIro 4oKymMeHTa

KagecTBO pacro3HaBAHMA BO MHOTOM 34BHCHT OT KA4ECTBA ICXOJHOIO H300pAKEHHA. B 3TOM pasjienie BBl y3HAeTe 0 TOM, Ha YTO
CIIEZlyeT 0OPATHTD BHUMAHHE /IO CKAHUPOBAHNSA JIOKYMEHTA.

@ Tum mevyaTu
JIOKyMEHT MOXET OBITh HAMIEYATAH HA PA3MUYHBIX YCTPOUCTBAX, HATIPHUMED, Ha MUIMIYIEH MAMKUHKE WM MATPUYHOM HPUHTEPE.
Ka4ecTBo pacro3HaBaHUA TAKUX JOKYMEHTOB MOKET ObITh Pa3nidHbIM. [I0Apo6HeE O BBIOOPE THUIIA IEYATH UCXOJHOTO
JIOKYMEHTA.

® KauecrBo nevaru
KauectBO Pacno3HaABAHUA MOXKCT CYMICCTBCHHO CHU3UTBCH, CCIIA I/ICXO/IIHLIPI JIOKYMCHT HAIICYaTaH B TVIOXOM Ka4€CTBE, TO €CTb
COAEPXUT MHOTO "Mycopa". [IopodHEE O TOM, KAK PABUILHO OTCKAHUPOBATH NOJAOOHBIH JOKYMEHT.

® 3bIK JOKyMeHTa
TexCT UCXOHOTO IOKYMEHTA MOXKET ObITh HATIMCAH HA HECKOJMBKUX A3bIKAX. [I0poOHEE O BBIOOPE A3bIKA 1Sl PACTIO3HABAHMAL.

Tnn neyatn

[Iput paCiO3HABAHUH TEKCTOB, HATICYATAHHBIX HA MATPIYHOM MPUHTEPE B YEPHOBOM PEKMME FIIM HA TTHIIYIIEIH MAIMHKE, MOXHO
JIOOUTBCS GOJIEE BBICOKOT'O KAYECTBA PACIIO3HABAHHS, YCTAHOBUB NIPABU/IbHBIN THII HEYATH.

Jlis GONBIIMHCTBA TEKCTOB TUII EYATH ONPEAEAETCA ABTOMATUYECKU. DTOMY COOTBETCTBYET 3HAYEHHE ABTO, YCTAHOBIEHHOE B
rpynie Tun nmeyaT goxkymeHTa B uanore Onun (MeHio CepBuc>Onuuu... >3ax1ajxa JoxkymeHT). [1pu HeOGXOUMOCTH, BB
MOZKETE BBIOPATD APYTOX THII IEYATH B 3TON TPYIIIIE.

SO i-b ware (dparMeHT CTPaHMUI[BL, HATIEYATAHHON HA UIIYIIEN MamuHKe. IMpruHa GYKB O/MHAKOBA (CPABHUTE,
Hanpumep, 6yksbl "w" 1 "t"). /11 TAKMX TEKCTOB YCTAHOBUTE 3HaueHUE ITMITyInas MalmuHKa.

grer goeny wifin ofe Y DparmMeHT CTPAHHUIIBL, HAEYATAHHOM HA MATPUIHOM NpuHTEPE. Ha KAPTUHKE BUJTHO, YTO MITPUXU

- ¥ o h o
OYKB COCTOSIT U3 OT/IEILHO CTOSIIIMX TOYEK. 711 TAKUX TEKCTOB YCTAHOBUTE 3HAYCHUE MaTPHIHBIH
MPHHTE.

Coser.

@ [locre pacio3HABAHKA TEKCTOB, HANEYATAHHBIX HA IMIIYIIEN MAIMHKE WIM MATPHMYHOM TIPHHTEPE, HE 346Y/ibTe CHOBA BHIOPATH
3Ha4eHUE ABTO IIPU BO3BPAIECHUY K THUIIOTPAPCKOMY TEKCTY.

@ ECiu B PACIIO3HAETE POTPAMMHYIO PACTICUATKY, OTMETBTE OMIIMIO PAcCIIO3HATH KaK (YOPMATHPOBAHHEII IPOGETAMH TEKCT
B rpymuie THII TegaTH JOKyMeHTA.

B aTOM Ci1y4ae B pACIIO3HAHHOM TEKCTE COXPAHUTCA JIETIEHIE HA CTPOKH; OTCTYIIBI OT JIEBOTO KPast OYAYT HEPEAHBI IPOGEITAMH;

KDK/As1 CTPOKA BBIICTICHA B OT/C/bHBII 263411, 4 PACCTOSHILT MEXTy A63A1[aMK IEPEAHBI ITYCTBIME CTPOKAMHU. Bee 310 mo3BosmT

COXPAHUTb UCXOHOE (POPMATUPOBAHKE TEKCTA TIPH COXPAHEHHH B (hopMAaTe tXt.

KayecTtBO neyatvm

JUL yCIIEMHOTO PACIIO3HABAHMUSA JJOKYMEHTA, OTIEYaTAHHOTO C IVIOXUM KAYECTBOM, MOKET IOTPEOOBATHC U3MEHUTD HACTPOHKH
CKaHUPOBAHUA. TaKOH JOKyMEHT MOXKET COJCPKATh MHOIO "MycOpa", HEUECTKHE I'PAHULIBI GYKB, YITIOBATbIC, HEPOBHBIE GYKBI C
Jedekramy, IEPEKOC CTPOK, CMEIIEHHE U HEABHBIE I'PAHULIBI YEPHBIX Pa3AeIUTENCH TaOMULL,
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daxc l'azerHas crpaHuna

BN B W s Schumacher steers Ferrari to second win

A

ITopo6HbIE JOKYMEHTbI PEKOMEHIYETCA CKAHUPOBATb B CePOM pexkume. IIpH CKAaHUPOBAHUY B CEPOM PEKIME BaM HE HYXKHO OYCT
NOAOUPATD APKOCTb CKAHMPOBAHMUSA, IIPOrPAMMA C/IENACT 3TO 32 BAC ABTOMATHYECKIL

Cepblil THI H300PKEHUA 0OECTIEIUBAET HONIEE BBICOKYIO CTENEHb COXPAHEHHA NH(POPMALUH O GYKBAX CKAHUPYEMOTO TEKCTA. DTO

IIPUBOAUT K YIYIIICHUIO KAYCCTBA PACIIO3HABAHUA IOKYMCHTOB CPCAHETO ¥ HU3KOI'O KAYCCTBA TICYATH. Bel Takke moxeTe YCTPAHUTD

HEKOTOPBIE JIEHEKTHI BPYYHYIO, UCIIONB3Ys MHCTPYMEHTHI 110 06PAGOTKE U306PKEHNUS B OKHE PeIakTHPOBATh H300pAKEHHE.

A3bIK AOKYMeHTa

ABBYY FineReader mopepxuBaeT paclio3HaBaHUE KAK OJHOA3BIYHBIX, TAK X MHOTOA3BIYHBIX (HAIPUMED, AHIJIO—(DPAHITY3CKHUX)
JOKYMEHTOB. J19 PACIIO3HABAHUA MHOTOA3BIYHOTO JJOKYMEHTA HEOOXOAMMO BBIOPATH HECKOIBKO A3BIKOB PACTIO3HABAHYA.

YTO6BI BBIOPATD A3BIK /U1 PACIIO3HABAHNL, B BBIIA/IAIONIEM CIIMCKE ABBIK JOKyMeHTA OKHA JJOKYMEHT BHIOEPUTE OJUH U3 ITYHKTOB:

@® AsBTO.
SI3bIK GYZIeT BEIOUPATHCSA ABTOMATHYECKH 3 33/]ABAEMOTO CIIMCKA CIOBAPHBIX A3BIKOB. BB MOKETE M3MEHUTD COCTAB JAHHOTO
CIIUCKA. JI11 3T0TO:

1. Haxmure cchuiky BEIGOD A3BIKOB... B peaynbrare OTKpoeTcs uanor PegakTop A3bIKOB.

2. YoenuTecs, 4TO BRIOYEHA ONKUS ABTOMATHYECKH BHIOHPATH A3BIK PACIIO3HABAHUA U3 CIIHCKA BKIIOYCHA.
3. Haxmure KHOIKY YKa3aTh...

4. B puanore CIIMECOK A3BIKOB OTMETHTE HEOOXOAUMBIE S3BIKH.

@ A3BIK WIH COYECTAHHE A3BIKOB.

Bribepute OnH U3 NPEYIOKEHHBIX BAPHAHTOB, CIIMCOK S3bIKOB BKIIOYAET B CEOS YACTO YIOTPEOEMBIE A3BIKU HA KOMIIBIOTEPE

TIOMBb30BATENH, A TAKKE AHIIMIICKHI, HEMEIKHIL A3BIK U (DPAHITY3CKHIT A3BIKUL.

@ BrI0Op A3BIKOB...
BoIGepuTE IAHHBII MYHKT, €CITH Bbl XOTUTE BHIOPATH IPYTHE S3BIKK JYIsS PACTIO3HABAHMSL,

B OTKPBIBIIEMCSA TUAJIOTC PC}IaKTOp A3BIKOB OTMETHTE OMIINI0 YKA3aTh A3BIKU PACIIO3HABAHUA BPYYHYIO U YKAKUTC OJTUH

FUTH HECKOJBKO SI3BIKOB. /I 5TOTO OTMETBTE ITYHKTHI C COOTBETCTBYIOMIFIMI HA3BAHHAMH SI3BIKOB. ECITH BBI YACTO HICTONMb3yETE
KaKyI0—/M60 KOMGHHALIMIO A3bIKOB, TO CO3/IAITE HOBYIO IPYIIIY, COCPAAIIYIO STH A3BIKHL.

Ecmu HYKHOT'O AI3bIKd HCT B CITMCKC, BO3SMOKHO:

1. Bama xonus nporpammet ABBYY FineReader 6bu1a npro6peTeHa B UHTEPHET—Mara3uHe. Jj11 yMEHbIIEHYS BPEMEHNU 3aIPY3KH B

JAHHYIO BEPCUIO IIPOTPaMMbl BXOJAT TONBKO HAUOOMIEE PACTIPOCTPAHEHHBIE I3BIKK UHTEP(ENICA U A3BIKY PACTIO3HABAHNUA. [1s]
TOT'O YTOOBI 32IPY3UTh HEAOCTAIOMHE S3bIKH, B MeHIO ITyck>IIporpammer>ABBYY FineReader 9.0 Bbibeprte KOMaHjy
3arpy3uTh GOIbIIE A3BIKOB 1 CEAYIHTE UHCTPYKLMAM IIPOIPAMMBL.

2. JlanHBIN A3BIK HE TIOJEpKUBAETCA cucteMort ABBYY FineReader.

3. SI3bIK O6BUT OTK/IIOUEH NIPH BEIOOPOYHOMH YCTAHOBKE.

Kax YCTAHOBUTD A3BIKA PACTIO3HABAHUA TIO3/THCC...

1. B meno Ilyck Ha ITanenu 3anau Beidepure nyHkT Hactporika>Ilanesns ynpasneHus, 3ateM B uanore [lanens ynpasiaeHusa

BHIOEPUTE NYHKT YCTAHOBKA H yAJICHHE IIPOIPAMM.

2. M3 cnimcka yCTaHOBNEHHBIX TPOrpaMM BeiGepuTe porpamMmy ABBYY FineReader 9.0 1 HaxvuTe KHOTKY I3MEHHTS.
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3. B pumanore BHIGOPOYHAA YCTAHOBKA BEIOCPUTC HYKHDIC A3BIKHL.

4. Janee ciepyiTe MHCTPYKLMAM [IPOTrPAMMBI yCTAHOBKY.
3ameyanue. [1py yCTaHOBKE YOEAUTECH B TOM, UTO BBl YKA34/IH Ty JKE IAIIKY, B KOTOPYIO Bbl paHee ycTaHoBuIu ABBYY FineReader.

OcobeHHOCTH nojsiyyeHuns |/|306pa)|(eHm|

Kauecrso PACIIO3HABAHUA 3ABUCUT OT KAYCCTBA NCXOTHOT'O 1/1306p2[>KCHI/I${ uoT BbI6p3HHbIX HACTPOCK CKAHNPOBAHUAL.

@ BrI6Op peXUMa CKAHUPOBAHUA
[Toppobuee o ckanuposanuy yepes unrepgeiic ABBYY FineReader u uepes nnrepgeiic aparisepa ckaHepa, 0COOEHHOCTAX
Ka/I0r0 PEXUMA U CIIOCODOE NEPEKTIOUEHUA MEKY HUMU.

Ecmy B UCXOHOM M300PaKEHUH MEKUN MPUPT
HacTporika ApKOCTH CKAHUPOBAHUA

Ecim BBl BUUTE COOOMECHHUE O KOPPEKIMK Pa3PEIICHHS
CKaHHPOBAHNE KHIDKHOTO Pa3BOPOTA

Kax ucrpaBuTh UCKIKEHKE CTPOK

DororpaupoBaHue TEKCTA
JIaHHAA CTaThs IOMOXKET BAM BBIOPATH PEXUM PAOOTHI (DOTOANNAPATA U TIOMYYUTb CHUMOK JJOKYMEHTA, TIPUTO/HBIN 11
PacrO3HABAHUA TEKCTA.

@ Kax yMEHBIIUTH PA3MEDP COXPAHAEMOIO N300PKEHUA HA ATAIE CKAHUPOBAHUSA

BbiGOp pexxnma ckaHMpoBaHUS

B nporpamme ABBYY FineReader BO3MOKHBI CIEAYIONMINE BAPUAHTHI B3AUMOCHCTBUA IIPOIPAMMBI CO CKAHEPAMU:

@ ucpes unrepgeric ABBYY FineReader;
B a1OM CIIydae 1 HACTPOFIKY ONIIME CKAHMPOBAHMA HCHIOMb3yeTcs auanor mporpaMmbl ABBYY FineReader 9.0 Professional
Edition. OH N03BOJIAET YCTAHABNMBATH PA3PENICHNUE, APKOCTb U THUI N306pKEHHS. KpoMe 3T0ro 3/1eCh JOCTYIHBI TAKKeE (DYHKIUH
KaK:

[ J CKAHUPOBAHUC MHOT'OCTPAHUYHBIX TOKYMCHTOB HAd CKAHCPAX 6e3 ABTOIIOJATYHKA,

@ aBTOMATUYECKOE JBYCTOPOHHEE CKAHMPOBAHKE (€C/IH JAHHAA BO3MOKHOCTD HOIEPAKUBACTCA CKAHEPOM).
3ameuanue. [lis1 HEKOTOPBIX MOJIENIEH CKaHepoB orius Hcmonb3oBars uHTEpdeiic ABBYY FineReader moxer 6brTh
HEJIOCTYIIHA.

@ ucpes unrepderic TWAIN-pparisepa ckanepa wim WIA-zparisepa CKaHepa.
JI1 HACTPOYKY ONLUK CKAHUPOBAHUA UCIIO/b3YETCA JUANIOT PAiBEPa CKAHEPA. Bujl OKHA U OIUCAHUE €T0 3NIEMEHTOB BBl
HANJETe B JOKYMEHTAINY, IPUIATAEMON K CKAHEDY.
Buumanme! [l TOro 4To0b! IIPABWIBHO NIOAKIIOUUT CKAHED, OOPATUTECH K JOKYMEHTAIIUH, IPIArAEMON K yCTPOUCTBY. [1pu
YCTAHOBKE HE 320y/1bTe YCTAHOBUTH HEOOXOAUMOE IIPOIPAMMHOE OOECIICYEHUE, IIOCTABIIIEMOE BMECTE CO CKAHEPOM.

[10 YMOTYAHUIO CKAHUPOBAHUE BBIIIOHACTCA Yepe3 UHTEPQENC ApaiiBepa CKaHepa.
Bbl MOXETE JIETKO NMEPEKIIOUAThC MEAKY ITUMU PEKAMAMU:
1. Orxpoiire guanor Oy Ha 3awnazke 1. CkanupoBaTh/OTKPHITH (MeHI0 CepBuc>ONuHm... );

2. Brpynne CkaHep yCTAHOBUTE TIEPEKTIOYATENb B OIHO U3 nonoxenuit: Mcnonp3oBats uaTepdetic ABBYY FineReader wiu
Hcnonp3oBaTh HHTEP(GEHC CKaHEepa.

Ecnn B ucxogHOM N300pa)keHUmn menkum wpnagT

U1 yCIEMHOTO PACTIO3HABAHKA TEKCTA C MEKUM MPUMTOM HEOOXOAUMO OTCKAHUPOBATD JOKYMEHT € O0/IEE BBICOKUM Pa3PEIIEHUEM.
1. Haxmure KHONKY CKAHHPOBATH;

2. B OTKpBIBLIEMCA IMAJIOTE YKAKUTE PA3PELICHYC.
B 3aBHCHMOCTH OT UCHIOJIB3YEMOTIO PEKIMA CKAHUPOBAHKA oTKpoeTcd auanor ABBYY FineReader 9.0 Professional Edition
WU JUATIOT ipayiBepa CKaHepa.

3. OTCKaHUpYITE U300PLKEHUE.

CpasHUTE PE3y/bTAThl CKAHUMPOBAHKSA OJHOTO U TOTO XK€ JOKYMEHTA C PA3HBIMH 3HAYCHUAMU Pa3pPEMEHUS. JJIs 9TOro IPOCMOTPUTE
TIOJTyYEHHBIE N300paKeHUs B OKHEe KpynIHBIH 1UIaH B MacuTabe C TOYHOCTBIO A0 MuKcea (MeHo Bug>0xkno KpynHeii
1an>Macmrad):
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0co0eHHOCTH BXOJTHOI'O 14306pa>1<emm PCKOMCH].IYCMOC pa3peieHue

F iHﬁR eader 300 dpi — 71 OGBIMHBIX TEKCTOB (pazMep mpudra 10 u 601€€ IYHKTOB).

400-600 dpi — 151 TEKCTOB, HAGPAHHBIX MEIKUM MPUDHTOM (9 U MEHEE IIYHKTOB).

FineReader

HacTponka apkocTu CKaHMpoBaHUS

Ecu ApKOCTh CKaHUPOBAHUA ObLIA OA0OPAHA HEBEPHO, TIPU PACIIO3HABAHUY BOSHUKHET COOOMIEHNUE O HEOOXOAUMOCTH U3MEHUTD
APKOCTb CKAHUPOBAHKA. JJI9 CKAHMPOBAHKA HEKOTOPBIX JJOKYMEHTOB B 4EPHO—OEIOM PEKUME MOXKET OHAL0OUTLCA JOTOHUTENBHAA
HACTPOIKA APKOCTH.

Kax u3MeHuTb APKOCTD:
1. Haxmure KHONKy CKAaHHPOBATD;

2. B OTKpBIBIIEMCS AMAJIOTE YKAKUTE IPKOCTb.
B 3aBMCHMOCTH OT HCIIONB3YEMOT'0 PEKIMA CKaHUPOBaHUs OTKpoeTcs Auanor ABBYY FineReader 9.0 Professional Edition
WU JAAJIOT ApariBepa CKaHePa. B GO/bIIMHCTBE CIy4aeB NOAXOAUT CPEAHEE 3HAYCHUE APKOCTU — 50%.

3. OTCKaHUPYITE U300PAKEHUE.

Ec/u B IOJy4eHHOM U300PKEHUH Bbl OOHAPYAKIUIU GOMBIIOE KOTMIECTBO AE(PEKTOB (PA3PBIBOB WK CKIEEK OYKB), TO OOPATUTECH K
TAO/HLIE, IPUBEACHHON HIDKE. B HEll yKa3aHbl BO3MOXKHBIE CIOCOOB! UX YCTPAHEHMSL

OCOOEHHOCTH BXOJJHOTO H300PaKEHHUS PexoMeHIAITHHA

ﬂpm [IprMep XOpomIero (MPUTOJHOTO /Ui PACTIO3HABAHUS) H306PAKEHHSL.

L] r

-*l' l l}l . J ]£ i ] * @ YMEHBIIUTE APKOCTD (YTOOBI H30OPAKEHHE CTAIO TEMHEE);

n ",

Pa3OPBaHHBIC'; CBCTIIBIC, TOHKNE GyKBbI @ OTCKaHuUpYiiTe B CEPOM (B 3TOM CITydae OCYMECTBIAETCA
ABTONOAOOP APKOCTH).

m @ VBEIMUbTE APKOCTD (CAEATh N300PAKEHUE CBETIICE);

UCKKCHHBIC 1 3AJINTHIC; CKJIECHHBIC CUMBOJIbL; TEMHBIC, [ ) OTCKHHI/IpYﬁTC B CEPOM (B 3TOM CJIy4ae OCYIIECTBIACTC

TOJICTBIC OYKBBI ABTONOZIOOP APKOCTH).

Ecnu Bbl BUAUTE COOOLLL,EHNEe 0 HEOOXOAMMOCTU U3MEHUTb
pa3pelueHue

Pa3pemenue H300paxKeHUA [TOKA3bIBACT HACKOJIBKO ICTAIbHBIM SBISICTCS IAHHOE H300paKeHue. PazpemeHre 06bI9HO H3MEpSEeTCs
B dpi (dots per inch) — KO/IMYeCTBE TOYEK, IPUXOAAINXCS HA OJUH JIOUM.

Paspemenne, onrmuManbHOE I Paciio3HaBaHud, pasHo 300 dpi.
Buumanme! [11 KaueCTBEHHOTO PACIIO3HABAHYSA TEKCTA HEOOXOAUMO, UTOOBI PA3PEMIEHUE U300PAKEHUS 110 BEPTUKAIN U 110
TOPU30HTAIN COBHA/IATIO.

Crumikom Gosbinoe paspererwe (6omee 600 dpi) MPUBOAUT K YBEMMUYEHHMIO BPEMEHH PACTIO3HABAHMS TEKCTA. [IPU 3TOM KayeCTBO
PACIIO3HABAHUSA CYIECTBEHHO He YAydmuTCs. CIMIIKOM MaJIEHbKOE paspemenue (MeHee 150 dpi) MOKeT IIPUBOAUTD K YXYAILEHUIO
KA4€CTBA PACTIO3HABAHUA.

CuTyanuu, KOrja MOKET MOABMIATBCA COOOIEHNE O KOPPEKLIUH Pa3PEMEHHUS:

@ Ecm paspemene u306pakermst Merbie 200 dpi wwm 6osbime 600 dpi;

@ Ecmm n300paKeHne UMEET HECTAHAPTHOE PA3PENMIEHME.
Hanpumep, haxcer MoryT uMers pazpemenne 20496 dpi.

Kax u3meHuThb paspenieHye:
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1. Haxmure KHONKY CKAHHPOBATH;

2. B OTKpBIBLIEMCA IMAJIOTE YKAKUTE PA3PELICHYC.
B 32BHCHMOCTH OT UCIIONB3YEMOT'0 PEKIMA CKaHUpOBaHust oTKpoercs Auanor ABBYY FineReader 9.0 Professional Edition
WU IUATIOT ipayiBepa CKaHepa.

3. OTCKaHUpYITE U300PLKEHUE.
Coser. Taxxe Bbl MOKXETE UCIIPABUTD PA3PELICHUE B Auaiore PeaktuposaTh n3obpaxenue (MeHio CrpaHHa>PesakTupoBaTh
H300paKeHHE CTPAHHUIIEL...).

CKaHI/IPOBaHI/Ie KHMWM)KHOIo pa3BopoTa

IIp¥ CKAHMPOBAHNU KHIDKHOTO Pa3BOPOTA JIBE CTPAHHULIBI IOMAAIOT HA OJHO H300paskeHue. [I0Ka3aTh IpUMep N3006PAKEHHUS.
S—

—
JL1s1 TIOBBIMIEHIST KAYECTBA PACIIO3HABAHUS HEOGXOUMO PA3/IETHUTh TAKOE M300PLKEHUE HA /1BA. B poOrpamMme CymecTsyer

CHELMATBHBIN PEXUM, TIPH KOTOPOM KHIDKHBIHM PA3BOPOT ABTOMATHYECKU PA3/IEIAETCS Ha JIBE YACTU U TIPEBPAIAETCS B /IBE
OTZEBHBIE CTPAHULbI JOKyMeHTa ABBYY FineReader.

Kax oTcKkaHMpOBATH KHIKHBIA PA3BOPOT WU CABOCHHBIE CTPAHMULIBL:

1. Orkporire auanor Onus Ha 3ak1aake 1. CkaaupoBath/OTKPbITH (MeHIO CepBHC>ONIMH... );

2. Brpynne O0paboTKa H300PaKEHHA OTMETHTE OMIIHIO JeTHTh Pa3BOPOT KHUTH;

3. OTCKaHUPYHTE CTPAHMUIIBL

Bl MOXETE BPYUHYIO PA3/IENUTD KHIDKHBIA PA3BOPOT HA JIBE CTPAHULIBL

Kax paspennts CTpaHuLly Ha JIBE BPYYHYIO:

1. Orkpoiire auanor PeqakTupoBars H306pakeHue (McHIO CTpaHUIA>PeIaKTHPOBATD H300PAKEHHE CTPAHUIIBL.. );

2. C momonIbio oMK rpynisl PAa30HTh Pa3ie/nTe CTPAHHUITY.

Kak ncnpaBuTb nckaxkeHue CTpok

Ha KkayecTBO PACTIO3HABAHMS MOKET OTPUIATEIHHO MOBIMSTH HCKAKEHNE CTPOK HA M300PAKEHHIL. VICKAKEHIS CTPOK MOTYT
COMIEPKATH M306PAKEHNS, TIOTYYEHHBIE TyTEM CKAHUPOBAHMS KHHT WK C TOMOIIBIO (HOTOKAMEDHL.
Jlist TOrO YTOGB! UCTIPABUTH UCKAKEHUE CTPOK HA H30OPAKCHUH:

1. Orxpoitre guaior PegakrupoBars H300pakenHe (MeHIO CrpaHHIa>PeIaKTHPOBATh H300PaKeHHE CTPAHHUIIBL...);
2. Haxmure xHOonky HCIIpaBHTh HCKAZKEHHE CTPOK B Ipyliie HCIpaBHTh HCKAXKEHHA.

3amevanue. [I14 BLIIOJHEHNA JAHHON OLEPALUY MOKET IIOTPEOOBATHCA 3HAYUTENBHOE BPEMSL.

Kak o6paboTaTb U3obpakeHue BPYyUHYIO

Ec OTCKAHUPOBAHHBIN WK OTKPBITHIA JOKYMEHT COAEPAUT MHOT'O "MycOpa', IEPEKOC CTPOK, MHBEPTUPOBAHHLIC LIBETA, Bl MOXKETE
UCTIPABUTD 3TU ¥ HEKOTOPBIE IPYTUE AEPEKTH U300PAKEHUS BPYUHYIO.

Kak 06paboTtaTh U300pBKEHUE BPYUHYIO:
1. Ortxpoitre auanor Peqakruposars n300pakeHue (McHio CTrpaHHIa>PeqakTHPOBaTh H300paKEeHHE CTPAHHLIBL... );
2. Mcnonb3ys HHCTPYMEHTBL, PACTIONOKEHHbIE B IAHHOM JUA/IOTE Bl MOXKETE:
@ CIIPABUTH UCKLKCHUE CTPOK,;
UCIIPABUTD NIEPEKOC UB00PLKEHIS,
PAa3BEPHYTb U30OPAKEHUE;

o

o

@ Da3fCIUTh CABOCHHYIO CTPAHULLY,
@ 13MEHUTH Pa3MED CTPAHMUIIDL

[

MHBEPTUPOBATD 11BETA HA N30OPLKEHNUY;
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@ UI3MCHUTD PA3PEIICHUE H300PAKCHILS,

@ YT YACTb HU30GPBKEHUA

3. Tlocrie TOro, KAK BB BBIIOMHUTE BCE HEOOXO/MMbIE ICHCTBHUS, 3AKPOITE IUATOT CUCTEMHOM KHOIKO! [EEa)

doTorpadpmpoBaHme TeKcTa

DoTOCHEMKA JOKYMEHTOB TPEGYET ONPEAEICHHON MOArOTOBKU (hOTOrpada, 4 TAKKE HAIAraeT OrPAHMYEHNS HA XaPAKTEPUCTUKA
(bOTOANIAPATA U PEKUM CHEMKUL

3amevanue. TeXHUYECKHE MAPAMETPBI BAIIETO (POTOAMNAPATA K MHCTPYKIUH 110 PAOOTE C HUM MPUBEEHDI B ONIMCAHAU BAIIETO
YCTPOYICTBA U APYTOI MPUIATAEMON K HEMY JOKYMEHTALIUH.

[lepes CbeMKOM YOEAUTECh B TOM, YTO:
1. CrpaHuIia IIETUKOM YMEIAETCA B K/Ipe.
2. CBeT IOCTATOYHO POBHEIM, 6€3 TeHe! Ha (POTOrpaupyeMoM TEKCTE.

3. OOBEKTUB PACMONArAETCA MAPAUIENLHO HOBEPXHOCTU CHEMKHU 1 1O LIEHTPY (POTOrpapupyeMoro uzodpakenus. HepoBHOCTH
Gymaru (Harpumep, y KOpellka KHAI'Y) HYKHO 110 BO3MOXHOCTH PA3ITIAJUTD.

Hipke puBeAieHbI TPEGOBAHUA K (POTOAMNAPATY U PEKOMEHAIMH IO BHIGOPY PEKIMA ChEMKHL.

TpeGoBanus K poToanmapary

MuHHMAaTbHBIE TPEOOBAHUA
@ Paszvep MATPULIBL 2 MIH. UKCENOB.

@ [lepeMeHHad TUCTAHIMA (POKYCHPOBKU. He peKoMeHyeTca NCIIONb30BATh (POTOAMIAPATH ¢ (PUKCHPOBAHHBIM (POKYCOM
(coxycrpoBaHHble Ha runep@OKaIbHOE pAcCTOAHUE). Takue KaMephl OOBIYHO BCTPEYAIOTCS B COTOBBIX TenedoHax u KIIK.

PexomeHgyeMbie apaMeTpsl

Pasmep MaTpuLpl 5 MJH. [TUKCENOB.

B0O3MOKHOCTD OTK/IIOYEHUA (DOTOBCIIBILKY.

BO3MOAKHOCTD YCTAHOBKH IUA(PPATMBI BPYIHYIO — T.€. HATHYHE PEKUMA IPUOPUTETA AUA(PPATMBI FIIM PYYHOTO PEKUMA.
Pexum pydnoit pOKyCUPOBKH.

OOBEKTUB € ONTHYECKON CTAOMIU3ALUEN U300PAKEHNUS, TIPU €0 OTCYTCTBUM PEKOMEHYETCA UCTIONIb30BATD IITATHB.
OnTruyeckuit 3yM.

PeKoMEeH/AIMH 110 IPOBeAeHUI0 (PoTOChEMKH

OcBemenne
I1o BO3MOKHOCTH 0DECTEYbTE XOPOIIee OCBEMEHNUE, JIYYIIE BCErO HEBHOE. EC/M MCIOMb3yeTcs NOAICBETKA, TO JIyUIe HCIIOIb30BATh
TIOZICBETKY /IBYMsI JTAMIIAMH C PA3HBIX CTOPOH, YTOOBI U30€KATh 0OPA30BAHMS TEHEN.

Kak pacnonarars oroanmapar

JU1s ChEMKH JJOKYMEHTOB PEKOMEH/IYETCS UCTIONb30BATh ITATHB. OGBEKTUB JO/DKEH PACTIONAraThCs NapaUIeIbHO TOBEPXHOCTH
CBEMKH U TI0 LEHTPY (POTOrPahUPyEMOTO H300PLKEHYAL.

doroanmapat I0/KeH OBITh Y/jAIEH OT CTPAHUIIBI HACTOJIBKO, YTOOBI TP MAKCHMATBHOM ONTIYECKOM YBETHUCHIH CTPAHHIIA
TOJTHOCTBIO YMEM[ATACH B Kaape. O6BIYHO 3TO PACCTOsIHIE OKOMO 50-60 CM.
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Bcmpimmka

Ecim ocBermenye no3BoseT, BCIBILIKY JTy4IIe BCETO OTKIOYHTD, IOCKOMBKY OHA CO3IAET NEPECBEYEHHbBIE OOIACTU ¥ PE3KUE TEHH.
[Ipy HEAOCTATOYHOM OCBEIIEHNH, €CTU ChEMKA BEAIETCA C AOCTATOUHOTO PAcCTOAHKA (750 CAHTUMETPOB), MOKHO UCHOIB30BATh
BCIIBIIKY.

3amevanue. [1py MCIIOIb30BAHUH BCIIBIIKH JKETATENIBHO TIOACBETUTD JOKYMEHT.

Buumanue! Kareropuyeckn He peKOMEHYETCA UCIOIb30BATE BCIBIIKY IPU CHEMKE JOKYMEHTOB, OTIIEYATAHHBIX HA IVIAHLIEBON
Gymare.

Bananc 6erxoro
I10 BO3MOKHOCTH YCTAHOBHUTE OAJIAHC GENOTO 1O 1BeTy GyMary. Ecm Bant (poToamnmapaT He HO3BOJET IPOM3BOMBHO 32/1aBaTh OAIAHC
6€710T0, BBIOEPUTE PEKUM, MAKCUMATBHO OTBEYAIOIHI YCIOBUAM ChEMKH.

Y10 Ae1aTh €C/IMH...

Henocrarouno ocsemeHus it GoToCheMKH
[Ip¥ HEOCTATOYHOM OCBEIEHIH PEKOMEH/IYETCS:

@ BHIGPATH HEOOMBIIOE 3HAYECHHE AHADPATMEL, T.c. MAKCUMAIBHO OTKPBITH AUacparmy. ECi cheMKa Be/IETCA TIPH IPKOM JTHEBHOM
CBETE, 3HAYEHUE /JUa(PArMBbl JIyUIIe YBEIUMYUTD, YTOOBI IONYIUTh O0JIEE PE3KUI CHUMOK,;

@ BHIOPATH OOJIBIIYIO YYBCTBHTEIBHOCTD MATPHIIBI (Gosbiiee 3HaueHue 1SO);

@ 1CII0/b30BATh PYIHYIO (hOKYCHPOBKY, TaK KAK ABTOMATUYECKUH (HOKYC MOMKET CPA6ATHIBATD IVIOXO (AMIAPAT HE MOKET
C(pOKyCUpPOBATHCH).

CHHMOK C/TMIIKOM TEMHBIN H HEKOHTPACTHBIH
[Tocrapaiirech yaydmmTh OCBEEHNE. ECN TAKOH BO3MOKHOCTU HET — YCTAHOBUTE MEHBIIEE 3HAYECHUE JUA(DPATMBL

CHHMMOK HEpPEe3KHH

Bo3MOKHO, aBTO(OKYC IVIOXO CPabaThIBACT U3—3a OTCYTCTBHA CBETA. [IONPOOYIITE YIYUIIUTb OCBEIIEHUE. ECIH 9TO HE HOMOT4ET,
UCIOMb3YNUTE PYYHYIO (POKYCUPOBKY.

Ecmm Hepe3Kas TONBKO YaCTh CHUMKA — MOMPOOYHTE BBICTABUTH OOJbIIEE 3HAYEHHE AUAPPArMbL. CHUMAITE € GOMBIIErO PACCTOAHUA
TIPU MAKCUMAJIBHOM OIITHYECKOM YBeNMM4YeHUH. HapoauTe (hOKyC Ha TOUKY, PACIONOKEHHYIO MEKY LIEHTPOM U KPAEM H300PAKEHNA.
[Ipy HEZOCTATOUHOM OCBEIEHUH B ABTOMATHIECKOM PEKUME MCTIONb3YIOTCA OOJIBIINE BBIIEPKKY, YTO OTPULIATENBHO CKA3BIBAETCA Ha
PE3KOCTH TOJIYIAEMOTO N306pakeHus. [I03TOMY PEKOMEHAYETCA JOMOIHUTENBHO:

@ 1ICromb30BaTh CTAOWIN3ATOP U300PAKEHHUS.

@ 1ICromb30BaTh aBTOCHYCK. JTO MO3BOMNT U30EKATh IIOAPATUBAHUA KAMEDBI IPY HAKATHHU Ha KHOTKY CIyCKa. Takue mpobneMsl
MOI'YT BO3HUKATb JaKe [IPU HAIMIUH IITATHUBA.

Bembimmka co3aaeT nepecBeueHHyI0 00/1aCTb B IIEHTPE Kafipa.

OTKIOYKTE BCIBIIKY. ECM HET BO3MOKHOCTU MCIIOJIb30BATh APYTUE UCTOUHUKY CBETA, CHUMAITE C OOJBIIETO PACCTOSHUA

22



ABBYY FineReader 9.0
PykoBoACTBO nonb3oBaTens

Kak YMEHLLNTDb pa3Mmep COXpaHAEeMOoro |/|306pa)KeHm| Ha
3Tane CKaHNpoBaHusA

Ecmu nexomHoe N300paKeHNE YEPHO—OENOE UM BAM HE HYKHO COXPAHATb LBETA UCXOAHOTO U300PKEHHA, Bbl MOKETE COXPAHUTD
€r'0 B YEPHO-OEJIOM LIBETE. B 3TOM CJIyyae COXpaHsAEMblE U300PAKEHUSA Oy/lyT 3aHUMATh MEHBIIE MECTA Ha JIUCKE.

1. Orkpontre guanor Onus Ha 3axnaake 1. CkanupoBaTh/OTKPbITH (MeHIO CepBHC>ONIMH... );
2. OrMmerpre onuuo KOHBEPTUPOBATD IIBETHBIE U CEPBIE N300PAKEHNS B YEPHO—OEIBIE;

3. OTCKaHUPYHTE WK OTKPOYTE U300PAKEHUE;

4. Tenepb Bbl MOXETE:

@ COXPAHUTb U300PAKEHUE CTPAHMULIBL
[Jlst 3roro B MeHio @arin BeiGepyTe NyHKT COXPAHUTHh H300PAKEHH ...

@ coxpanurth JokyMeHT ABBYY FineReader.
[l atoro B MeHio ®arin Beibepure myHKT CoxpanuTsb fokymeHT FineReader...

PekomeHpauuum no Pacno3HaBaHUIO AOKYMEHTa

B atom paszene OMUChIBACTCA, KAK HACTPOUTD ITAPAMETPBI PACIIO3HABAHMSA, TIPUBOJATCA HCCTAHAAPTHBIC CUTYAIINH, DEIICHUEC KOTOPBIX
MOXCT HOTp€6OB2.Tb HEKOTOPBIX AOIIOJTHUTC/IBHBIX HACTPOCK. Bor Y3HACTC O BOSMOKHBIX TPUYNHAX BOSHUKHOBCHUA OMUOOK U
YXYIUICHNAA Ka4€CTBA PACIIO3HABAHUA, 4 TAKKE O TOM, KaK YCTPAHUTD HEKOTOPBIC HpO6IICMbI H, TI0O BOSMOKHOCTH, U30EKATh UX
BO3HHUKHOBCHHAL.

Hacrporika napamMerpos paclio3HABAHUA

Ecmy B paCIO3HAHHOM TEKCTE HEKOPPEKTHO OTOOPAKAETCA IPUPT WM HA MECTE HEKOTOPHIX OYKB CTOAT 3HAUKHU "?" 1in "0
Ecmy B UCXOHOM JIOKYMEHTE €CTb AEKOPATUBHBIE (HECTAH/APTHBIE) MPUMTHL

Eciu B NCXOHOM JOKYMEHTE CJIOKHAA CTPYKTYPA U IOC/IE PACIIO3HABAHKA OHA HE COXPAHUIACH

Ecu Tabnuna Ha CTPAaHULIE HE HAl/IEHA

Eciu B Tabnuiie HENPABUILHO BbIJICICHBI YEHKN

Ecmv KapTUHKA Ha CTPAHULE PACTIO3HAIACH HEIPABUILHO

Ecim mrpux—Kof Ha CTPAHHUIIE HE HANIEH

Ecim BEpTUKAIBHBINA WM MHBEPTUPOBAHHBIN TEKCT HE PACTIO3HANICA

PepakripoBaHue (pOpMbI 1 IIONOKEHUSA 001ACTEN

HacTponka napameTpoB pacrno3HaBaHus

[1paBUIIBHO YCTAHOBJICHHbIE TAPAMETPBI PACIIO3HABAHHS IOMOTYT BAM OBICTPO TIOYIHUTh KAYECTBCHHBII IOKYMEHT, IPUTOHBII IS
JIbHEHIIEro PeAaKTUPOBAHKS. BEIGOP MapamMeTpoB 3aBUCUT HE TOMBKO OT 0OBEMA ¥ CIOKHOCTH HCXOAHOTO JIOKYMEHTA, HO 1 OT
TOC/IEAYIOLETO €10 UCIOb30BAHMUA.

Bri6parth HEOOXOAUMBIE TTAPAMETPBI BBl MOKETE Ha 3aKIazKe 2. Pacmmo3Hars juanora Omuu (MeHio CepBuc>ONnHmL... ).
BaxkHo. Pacrio3HaBaHue CTpaHuLl, J00aBNeHHBIX B IOKyMeHT ABBYY FineReader, BHIIONHAECTCA B aBTOMATHYECKOM PEXUME C
TEKYIIUMU HACTPOMKAMU IIPOrPaMMbl. BB MOXKeETE OTKIIOUNTb ABTOMATUYECKUH AaHAIN3 U PACTIO3HABAHKE JJ06ABNEHHBIX
U300paKEHUN Ha 3aK1a7Ke 1. CKAHHPOBATH/OTKPHITH juanora Onmun (MeHio CepBHC>OMIUH... ).

3amedaHue. ECu Bbl U3MEHIIM A3BIK PACTIO3HABAHMNS, BBUIEIM OOMACTH HA H300PKEHUN BPYYHYIO WM U3MEHIIU JIPYTHE
HACTPOVIKY IIPOrPAMMBL, BBIIOJHUTE PACTIO3HABAHKE BPYUHYIO.

Ha saxnmanxe 2. Pacrio3dHaTs ananora ONIMH Bbl MOXETE U3MEHUTD HACTPOVKHU 1A CIEAYIOMMX IPYIIT OIIIAM:

® PexuM pacnosHaBaHUA
Bribepute OIMH U3 PEKUMOB PACTIO3HABAHMSL
B ABBYY FineReader 9.0 mpeaycMOTPEHO /iBd PEXMUMA PACIIO3HABAHUSA:

® TmarensHOE PACIIO3HABAHUE
JIaHHBI PEKUM IPUTOJEH I PACTIO3HABAHYA KK IIPOCTBIX, TAK U K CJIOKHBIX JIOKYMEHTOB. Harpumep, U1 IOKyMEHTOB,
COEPKAIIMX TEKCT HA LIBETHOM (DOHE, WK JYIs1 JOKYMEHTOB, COACPKAIINX TaOIHLBL, B TOM YUCIIE TAOIULBL 6€3 IMHUK CETKU
Y TAOJHUILIBI C [IBETHHIMHU SYCHKAMH.
3ameugaHue. 10 CPaBHEHUIO C BRICTPBIM PEKUMOM pacro3HaBaHus TIIATeaBHBIN PEXUM TPEOYET OOIbIIE BPDEMEHH, HO
06eCrIeYnBACT Y9I KA9ECTBO PACIIO3HABAHNAL.
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@ bricTpoe pacrio3HaBaHHE
JIaHHBI PEKUM PEKOMEHAYETCA 11 0OPAOOTKU GOMBIINX 06BEMOB JJOKYMEHTOB € IIPOCTBIM O(OPMIEHUEM U XOPOIINM
KAaueCTBOM HEYATH.

Jlns BBIGOPA PEXUMA PACIO3HABAHUSA B Ipymiie PesKHM pacImo3HaBaHUA BLIOEPUTE OfHY U3 ONuuit: TIaTeabHOE pacIO3HABAHHE
i beicTpoe pacrio3HaBaHHe.

® Pacno3uasanue Taoauiy
Bribepure ciocod pacrno3HaBaHus Tab/uL,

@ Hckarh TA0MUIBI C ABHO 32 JAHHBIMH Pa3IeIUTE MU
BKIOYnTE JaHHYIO OIIIHUIO, YTOOBI TOJBKO TAOMULIBL C YEPHBIMU PAJIEIUTENAMA OBUIM PACTIO3HAHBI KAK TAOHIIA.

@ B kaxmoit AyeiiKe TA0IHUIIBI HE O0Iee OHOM CTPOKH TEKCTa
Brmounte JaHHYIO OMLIMIO, YTOOBI IPU PACIO3HABAHUU B KLKAYIO AYEHKY TAGIHIIBI IOMEMANOCh HE GOJMbIIE OHOH CTPOKU
TEKCTA.
Ecnmu aHHAA OMIMS OTKIIOYEHA, TYCHKH TAGTHIIB MOTYT COZIEPAKATh HECKOMBKO CTPOK TEKCT, TO €CTh OBITh
MHOTOCTPOYHBIMHU.

® OO6yueHue
[0 YMOJTYAHHUIO PEXUM PACTIO3HABAHUE C OOYYEHHUEM OTKIIOYEH. JJIs TOrO, YTOOB! B IIPOLIECCE PACIIO3HABAHIA IPOBOAIIOCH
0by4eHye HEM3BECTHBIM CHMBOJIAM, OTMETBTE OMIMIO Pacio3HaBaHHeE ¢ 00yJeHHEM.
PacrnioznaBanue ¢ 06y4eHUEM HCTIOMB3YETCA /I PACIIO3HABAHNS CICYIONIMX TEKCTOB:

@ 11 Ha60pa KOTOPBIX UCTIO/B30BAHbI IEKOPATHUBHBIE MPU(THY
@ B KOTOPBIX BCTPEYAIOTCA CTIEIUATBHBIE CUMBOJIBI (HATIPUIMED, OT/EIbHBIC MATEMATHIECKIE CHMBOJIBL);

@ 6ombuioro oovema (6omee 100 CTpaHULL) TEKCTA IVIOXOTO KAYECTBA.
[Ipy paCTIO3HABAHUY BBl MOKETE FICIIONB30BATh BCTPOCHHBIE 3TATIOHBI WX CO3/]ATh COOCTBEHHBIN ATAMIOH. [l 3TOTO
BBIGEPHTE HYKHYIO ONIHIO B rpynne OGydeHue.

Ecnn B pacno3HaHHOM TeKCTe HeKOpPPeKTHO OToOpaXkaeTcs
LWPUGT NN HA MecTe HEKOTOPbIX OYKB CTOAT 3HAYKN "?" nnn

mn
O

Ecnu B oxkHe TEKCT BMECTO HEKOTOPBIX OYKB CTOAT 3HAYKU "?"' WK 0", IPOBEPBTE UCIIONb3YEMBIE IPU(THL: OHU JIOJUKHBL COAEPKATD
BCE CUMBOJIBI A3bIKA JIOKYMEHTA.
BBl MOXETE U3MEHUTD MIPUQT B YKE PACTIO3HAHHOM JJOKYMEHTE, HE 3aITyCKasA IPOLIECC PACIO3HABAHNA EIIIE PA3.

Kax usmenuts mpudr, e y Bac HeGOMbIION JJOKYMEHT:
1. Boienmte a63a1, B KOTOPOM HEKOPPEKTHO OTOOPAKACTCA WPUPT;
2. B €ro KOHTEKCTHOM MEHIO BblbepuTe IYHKT CBOMCTBA;
3. Ha nanemm CBOMCTBA TEKCTA B CIIMCKE IPUQTOB BEIGEPUTE IMPUPT.
BolpienieHHbIi a63a1] OyzieT OTOOPAKATHCS YKA3aHHBIM HIPUPTOM.
Kax n3meHuTs mpU@T B 60/IBIIOM JOKYMEHTE, (DOPMATUPOBAHKE TEKCTA B KOTOPOM ONPEAENEHO CTHIAMHE:
1. B menio CepBuC BbIOEPUTE NYHKT PegakTop cTHIE. .
2. B orkpoiBmemcs auanore PegakTop CTHIEH BIOCPUTE CTWIb ¥ U3MEHUTE MPHUQT.

3. Haxmure knonky OK.
CoricTBa cTuiIs OyAyT U3MEHEHBL BeCh TEKCT, (POPMATUPOBAHUE KOTOPOI'O OLPEAEIEHO JAHHBIM CTHIEM, OYZIET OTOOPAKATHCA
YKA32HHBIM IPUPTOM.

Bunmanme. B noxymente ABBYY FineReader, paclio3HAHHOM MK OTPEJAKTUPOBAHHOM HA IPYTOM KOMIIBIOTEDE, MOXKET
HEKOPPEKTHO OTOOPAKATHCS PACIIO3HAHHBIH TEKCT. YOEAUTECh, 4TO HA BAIIEM KOMITBIOTEPE YCTAHOBICHBI HIPU(THL, KOTOPbIE
UCIOMb3YIOTCA B 3TOM JIOKYMEHTE.

Ecnu B uCXOaHOM AOKYMEHTEe eCTb AeKOopaTUBHbIe
(HecTaHpapTHbIE) WPUPTDI

Ecrmi B BaIeM IOKYMEHTE HCIIOb3YIOTCA AEKOPATUBHbIE MPUMTBI WX BCTPEYAIOTCA CIIELUATBHBIE CUMBOJIBI (HATIPUMED, OT/EIBHBIE
MATEMATHIECKHE CHMBOJIBL), VISl YIYUIICHHS KAYECTBA PACTIO3HABAHMS PEKOMEH/IYETCS HCIIOBb30BATh PeknM Pacrio3HaBaHue ¢
o0yueHueMm.

B peaysbrare 06y4eHUs CO3/IAETCS 3TAJIOH GYKB, BCTPEYAIONIMXCS B TEKCTE. DTOT ITAIOH B JATBHEHIIEM HCTIONB3YETCA IPH
pACIIO3HABAHNN OCHOBHOIO OGBEMA TEKCTA,
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Kax pacno3narb JOKyMEHT, UCIIO/Ib3YA [O/Ib30BATEIbCKUN ITANOH:
1. Orkporire guanor Onuuu (MeHIO CepBuc>ONIHH...) Ha 3AKTAKE 2. PacIIo3HATh.

2. Brpynne O0y4eHHe yCTaHOBUTE NIEPEKIIOYATEND B ONOXKeHNE Paciio3HaBaHuE ¢ 00yJeHHEeM.
3amevanue. ECu HA JAHHON 3aKIA/KE OTMETUTD ONUMIO MCII0/Ib30BATH BCTPOEHHBIE 3TATOHBI, TO B IIPOIIECCE
PACMO3HABAHKS IPOrPaMMa OyET UCTIONb30BATh KAK NIOMb30BATENBCKUE, TAK K BCTPOCHHBIE STANTOHBL

Haxmure KHOIKY DTaJI0HBL..
4. B orkpeiBIIeMCs uanore PeTakTop 3TaIOHOB BBIOCPUTE STAIOH Ui PAOOTHI U 3AKPONTE AUAJIOT.

B rmaBHOM oxHe ABBYY FineReader HaxmuTe KHOIKY Pacmo3Hars.

Ecnu B NCXOQHOM JOKYMEHTe CJI0XKHasa CTPYKTypa 1 nocine
pacrno3HaBaHNS OHa He COXpaHMnacb

Ilepes pacio3HaBaHUEM IIPOrPAMMa BBIIETSIET OOIACTU C TEKCTOM, KAPTUHKAMY, TAOIUIIAMU U IITPUX—KOAaMU. O6IACTH BBIETAIOTCA
U1 TOTO, YTOOBI YKA34Th CUCTEME, KAKUE YUACTKY U300PLKEHUA HAZI0 PACIIO3HABATD U B KAKOM IOpAAKE. [10 HUM BOCIIPOU3BOAUTCS
UCXOJHOE O(POPMIEHUE CTPAHUIIBL

[Ipu fo6aBIeHNN CTPaHULL B JOKyMeHT ABBYY FineReader BBIIONHAETCA aBTOMATHYECKUY AHANIU3 CTPAHMULL JOKYMEHTA. B CIOKHBIX
JIOKYMEHTAX HEKOTOPBIE OOIACTH MOTYT OBITh BBIIE/IEHBI HENPABIIBHO. YaCTO OKA3BIBAETCA YOOHEE UCTIPABUTD TOMNBKO UX, 4 HE
BBIJIEJITD BCE OOJIACTH 32HOBO.

Jlnst aToro:

@ BoCIONB3YUTECh MHCTPYMEHTAMU PYYHOI Pa3METKH OOMIACTEN, PACTIONOAKEHHBIMU HA MHCTPYMEHTAIBHON AHEIN OKHA
H300pakeHue,

@ 3amycruTe IPOLECC PACTIO3HABAHKS CIIIE Pas.

Ecnn Ta6n|/|u.a Ha CTPpaHuLe He HanpgeHa

O6mactb TabauIa UCTIONB3YETCS [Tt 0BG03HAYCHHUS TAGIHI] WK TEKCTA, UMEIOMIETO TABIIIHYI0 CTPYKTYpY. Ecin B iporiecce
ABTOMATHYECKOTO AHA/N3A TAGIMIA HE ObUTA BBIIENIEHA B COOTBETCTBYIONYIO OOIACTD, BRIIOTHUTE JAHHYIO IIPOLIEAYPY BPYUIHYIO.

1. Ha nmaHenu MHCTPYMEHTOB OKHA M306paKeH e BBIOEPUTE . 1 KYPCOPOM MBIIIN BBUIEIUTE TAGMUITY HA U30GDAKEHUH B PAMKY.

2. B KOHTEKCTHOM MEHIO BBIGEPHTE IVHKT AHATH3 CTPYKTYPHI TAGMHIIBL 32TEM OTPEJAKTUPYITE IONyYEHHbIE PE3Y/ILTATI,
UCTIONb3YA MHCTPYMEHTBI 110 PAOOTE C TAOMHLIEH.

3. 3amycrute Ipouecc paclio3HABAHMSA EIIE Pas.

Bel MOkeTe IPHCBOUTS Trll TaGIMIA YIKE BBIICICHHOM 06MACTH. [T 3TOTO B KOHTEKCTHOM MEHIO OB/IACTH BBIGEPHUTE MYHKT
H3MeHuTs THII 001acTH>T2a0/MHM1A.

Echus Ta6n|/|u,e HernpaswuJ/ibHO BblgeNnieHbl A4enkKum

Eci B pesynbraTe aBTOMATHYECKOTO aHAH3A CTPAHHIIB! PA3/ieTEHNE TAOHIIB HA CTPOKH U CTOJIOIB! TPOU3OILIO HEPABHIIBHO,
NONPOGYHTE OTPEAAKTHPOBATD NONYYEHHBIE PE3Y/ILTATHI BPYYHYIO U 3AIYCTUTD PACTIO3HABAHUE €IIE Pas.

[Ipumep CI0KHOY TAOMHIIBL:
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@ C IOMOIIBIO MHCTPYMEHTOB, PACTIONIOKEHHBIX HA MAHE/IX B okHe H300pakeHHe.
@ Byl MOKeTE J062BUTH BEPTUKAIBHYIO WM TOPU3OHTAILHYIO IMHUIO, 4 TAKKE YAAIUTb TMHUIO. JI 3TOr0 BRIGEPUTE HA

imiss COOTBCTCTBCHHO.

=
|

=
MHCTPYMEHTAIBHON MaHem okHa M300paskeHHe HHCTPYMEHT = ,

® Ec/m s9erika TabMHIIBL COACPKUT TOMBKO KAPTUHKY, Ha aHE TN CBOFICTBA 00/IACTH (KOHTEKCTHOE MCHIO
o6mactn>CBOMCTBA 00JACTH) OTMETHTE ONIUIO CIUTATH AIEHKY KAPTHHKOM.
Ecy sxe TOMUMO KapTUHKY, B AYEHIKE COAEPKUTCA TEKCT, TO BBIIETUTE KAPTUHKY B OTAENBHYIO OONACTb BHYTPU AYEHKH.

@® ( MOMOMIBIO KOMAH/] KOHTEKCTHOTO MEHIO.
B xonTeKcTOM MeHio obmacty Tabmuma Beibepure:

@ AHAJIU3 CTPYKTYPHI TAOMHIIBI, YTOOB! HE PHCOBATH BEPTHKATBHBIE U TOPU3OHTATIBHBIE JTMHUH B BBIICICHHON BPYYHYIO
0671aCTH. 32TeM OTPEAAKTUPYITE HOIYYCHHBIE PE3Y/IBTATHI C IOMOII[BIO MHCTPYMEHTOB, DACIIONOKEHHBIX Ha TAHE/IH B OKHE
HN306pazkeHue.

® O00bvexuHuTH (Pa30uTh) CTONAONHI i OOBETUHUTD CTPOKH, UTOObI OGBEIMHNTD/PA3OHUTH BBIICICHHbIC STYCHKH
TAOJHIIBL

@ ( IOMOIIBIO HACTPOEK B inajiore OIITHH.
JI71s1 TOTO 4TOOBI B KLKIOH SYEIKE TAOMHIbI ObLIO HE GOJIBIIE OHON CTPOKU TEKCTA:

1. Ortkpoitre [uanorosoe OKHO OnuHH Ha 3aKnajxe 2. Pacrmo3nars (Menio Ceppuc>ONnMu... );
2. Brpynne Pacmo3HaBaHHe TaGIHI OTMETHTE OMIMIO B KaKIOM Auerike TaGIHIIbI He 0Iee OTHOM CTPOKH TEKCTA.
3. 3amycrure Ipouecc paclio3HABAHUSA EIIE Pa3.

3ameuanue. KOppCKTI/IpOBKa PE3YABTATOB ABTOMATUYCCKOT'O dHAIN3A TAKKE MOKET l'IOTpC6OB2.TbC${7 €CIU TA6/MIA COZICPKUT AYEHUKU
C BEPTUKAIbHBIM TCKCTOM.

Ecnn KapTUHKa Ha CTpaHULe pacrno3HaHa HenpaBUJbHO

O6nacts KapTHHKA HCTIOMB3YETCs I 0G03HAYCHNA WIUIIOCTPAIIMH WIH OGO IPYTOM YaCTH TEKCTA, KOTOPYIO BbI XOTHTE TIEPEAATh
B PACTIO3HAHHBII TEKCT B KAYECTBE KAPTUHKHU. EC/TH B TIpOLIecce aBTOMATHYECKOTO aHATN3A KAPTUHKY GbUIH BbICICHbI HENPABUIIBHO,

BBIIIOJIHUTE JAHHYIO IPOLIEAYPY BPYYHYIO.

Eil

1. Ha nmaHenu MHCTPYMEHTOB OKHA M300paxeHHe BhIOEPUTE HHCTPYMEHT U KYPCOPOM MBIIIH BbIJIETUTE KAPTUHKY B PAMKY.
2. 3amycrute pouecc paclio3HABAHMA EIIE Pas.

Bbl MOKETE IPUCBOUTD THII KapTHHKA yKe BBIETCHHON 06MaCTH. [l 3TOTO B KOHTEKCTHOM MEHIO 006/1aCTH Bhibepute U3MEHHTD
U 00macTu>KapTiHka.,

Ecnn WTPUX—KoA Ha CTpaHuuUe He HanpeH

O6mactb HITpHUX-KO, MCTIOAb3YETCA 1A PACTIO3HABAHMA INTPUX—KOAOB. EC/IM BAI IOKYMEHT COAEPKUT ITPUX—KOJ, U Bbl XOTUTE
TIEPEAATD €0 He KAPTUHKOM, 4 IEPEBECTH €TO B IOC/E0BATENBHOCTD OYKB 1 LMD, BBIEIUTE ITPUX—~KOJ B OTAEIBHYIO 00IACTD U
npucsowrte ert tun HITpux-Kxoz,

Kax BBIETUTD INTPUX—KOJ, B OTACABHYIO OOIACTb U PACIO3HATD €T0:

Orxporire guanor OnmuuH Ha 3aKk1aKe JJonoanurenasusie (MeHIo CepBuc>ONIMH... );
B rpynne PacnosHaBanue yoeauTech B TOM, ol MCKaTh IITPUX-KOJBI OTMEUCHY;
3aKporiTe JaHHBII IMATIOT U TIepeiiuTe B OkHO M300paxeHue;

Yaepsxusad wiapumy CTRL+SHIFT+ALT, KypCcOpPOM MBIIIU BBIIETUTE ITPUX—KO/, B IPAMOYTOJIBHYIO OOMACTb.

RAE I .

3arycTuTe Iporece PaCcro3HABAHIIL

Tuns! ITPUX-KO0B, noaaep:kuBaeMbrx ABBYY FineReader 9.0...

Tun mrpux-xoxa || Code 3 of 9

Check Code 3 of 9

Code 3 of 9 without asterisk

| | Codabar
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Code 93

Code 128

EAN 8

EAN 13

IATA 2 of 5

Inerleaved 2 of 5

Matrix 2 of 5

Postnet

Industrial 2 of 5

UCC-128

UPC-A

|
|
|
|
|
|
| || Check Inerteaved 2 of 5
|
|
|
|
|
|| vec-E

| || poFa17

Ecnn BepTMKaﬂbelﬁ nnun MHBepTMpOBaHHbIﬁ TEeKCT He
pacrno3Hancqd

Pacrio3HAHHBIN TEKCT MOXKET COZIEPKATh MHOTO OMMOOK N3—3a TOT'O, YTO ObUIA HEBEPHO ONPE/IEICHA OPUECHTALIHS TEKCTA WIH TEKCT
OBUT THBEPTUPOBAHHBIM (CBETJIBINA TEKCT HA TEMHOM (DOHE).

Kax pacrnosHarb BepTUKAIbHBINA WIM MHBEPTUPOBAHHBIN TEKCT:

1. B oxue H3o0pa:keHue BbIbEpUTE 0OIACTD WK SYEHKY TAOMNIIBL, KOTOPAs COIEPKUT BEPTUKAIBHBIN HIIM MHBEPTUPOBAHHBII
TEKCT (CBET/IBII TEKCT HA TEMHOM (DOHE).

2. Ha manemm CBO¥ICTBA OGIACTH 3TOTO JKe OKHA (KOHTEKCTHOE MEHIO 06/1acTi>CBO¥CTBA 00IACTH) BEIOCPUTE:

® B shimajaomem cnucke OpuenTanma (HanpasieHHe TEKCTA) HAIPABICHNE TEKCTA;
HIH

@ B sumagaomeM crvcke MaBepeus spibepute myHKT MHBEPTHPOBAH.

3. 3amycTuTe MPOLECC PACIO3HABAHIL CIIIE PA3.

PepakTupoBaHue popmMbl 1 NONOXEHUS obnacren

Tlepes; pacrio3HABAHMEM TIPOIPAMMA BBIIETIAET YIACTKH H300PLKEHHA B PAMKY. OGPa3yIoTCs TaK Ha3bIBAEMbIE OOIACTH PA3THYHOIO
tuna: Texer, Kapruaka, Tabmuna u IITpux-Kox, OHY BBAESIOTCS JUIE TOTO, YTOGBI YKA33Th CHCTEME, KAKHE YIACTKH
M300PAKEHIS HAJIO PACTIO3HABATD ¥ B KAKOM MOPSIIKE. [10 HUM BOCTIPOM3BOUTCA UCXOIHOE OopMIeHHE CTpaHuUIfbL. O61acTH
PA3HBIX TUIIOB UMEIOT PA3/IIYHbIE I1BETA PAMOK.

Kax H3MEHHUTD I[BETA PAMOK 00J/IACTEI:
1. Orkpoiire guanor Onmmpu Ha 3axnazke Bug (MeHo Ceppuc>ONuHmL... );

2. Brpynne OOBEKTHI BBIOGEPUTE HYKHBIE THIT 061ACTH U B 1Tonie IIBET — TpeGyeMblii IBET.
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BoiaeneHHas 061aCTb ABIAETCA aKTUBHOIL. [J1A TOTO, YTOOBI CAIENATh OOIACTb AKTUBHOI JOCTATOUHO IIENKHYTh HA HEH KypCOpOM
Mblmy. [TepeMemaTses 10 061ACTAM MOKHO ¢ ToMombio k1asuuy Tab. TloceoBaTenbHOCTb 06X01a 00IACTel OIPEENAETCA UX
TIOPAJIKOBBIMY HOMEDAMH.

Ecim TeKCT 06/1aCcTH He YMEINAETCA BHYTPH €€ TPAHULL (HAIPUMED, B PE3YIbTATE PEAAKTUPOBAHUA PACTIO3HAHHOIO TEKCTA), TO YaCTh
TEKCT4 HEAKTMBHOM OO/MACTH MOKET OBITh HE BH/IHA Ha IKpaHe. [IPU3HAKOM 3TOTO ABIAIOTCA CIENUATbHbIE KDACHBIE MAPKEPHI Ha
rpanuiax obmacry. Korja 061acTb CraHOBUTCA AKTMBHOM, €€ IPAHUIIBI PACIIUPAIOTCA TAKAM 0OPA30M, YTOOBI BECh TEKCT ObIT BUEH
HA 3KPAHE LIETUKOM.

VIHCTPYMEHTDI JUIs PyYHON PA3METKU M PENAKTUPOBAHI OGIACTEN PACTIONOKEHb! HA TAHENU OKHa M300paskeHue.
Baumanwe. [Tocsie TOTO, KaK BCE ONEPAIMH IO PEAAKTUPOBAHUIO 0BIACTEH OYIyT 3aBEPIICHBI, 3AYCTUTE PACIO3HABAHYIE EIIIE Pa3.

Kak co31aTp HOBYIO 00J1ACTb...

1. BelGepuTe OMH U3 MHCTPYMEHTOB Ha TIaHEMM OKHA M300pazKeHue:

— BBIE/UTD 30HY PACTIO3HABAHNS,
— BBIEIUTD 06/1aCTh TEKCT;

— BBIIETUTD 00/14CTh KapTuHKa;

| || | [

— BBIJIETIUTD 00/14CTh TA0/ NI,

2. KypcopoM MBI BBIENUTE MPAMOYTOIBHYIO OOJACTD.

Bl MOJeTE BBAEIUTD HOBYIO OOJIACTD, HE BHIOUPAs HYXKHBII HHCTPYMEHT Ha HaHey okHa H300pazkenHe. J0CTaTO4HO BbUIEIUTD
0671aCTb Ha H306PLKEHUU KYPCOPOM MBI, YAEPKUBAS CIEAYIOMIHE KIABHIIM:

@® CTRL+SHIFT - BuienuTh 061aCTh TeKCT;
@ ALTHSHIFT - Byienuth 06macts KapTuHkKa,
@ CTRL+ALT - BeieuTh 06/1aCTh Ta0MHIIA;

® CTRLASHIFT+ALT - BhizienuT o67actb HITpUX-KOA,
BBl MOKETE M3MEHUTB THIT 061ACTH. JI/Isl 3TOTO B KOHTEKCTHOM MEHIO BBIJICJIEHHOH 06/1aCTH BbibeprTe I3BMEHHTH THII 00JI1aCTH, 2
3aTEM — HYKHBIA THIL

Kak nepesBHHYTH I'PaHHIY 001aCTH
1. YCTaHOBHTE KypCOP MBIIIY HA TPAHUIYY OOIACTHL.
2. Haxmwrte NeByI0 KHOIKY MBIIIN U IOTAHUTE B HYKHYIO CTOPOHY.

3. OTHyCcruTe KHOIIKY MBIIIH.
3ameuyanue. ECu BBl YCTAHOBUTE KyPCOP MBIIIU HA YTOJ OOJIACTH, TO NP ABHKEHUH MBIIIHN OyAYT OAHOBPEMEHHO U3MEHATHCH
BEPTUKAIbHASA U TOPU30HTA/IbHAS IPAHUIIBI OOMACTH.

Kak 100aBUTb/yAaINTh NIPAMOYTOIBHYIO YACTh 00JIaCTH
=

2. YCTaHOBUTE KypCOP MBIIIN BHYTPU OOIACTH U BBIEIUTE YACTb HU300PAKEHUA B IPAMOYTOMBLHUK. JIAHHBII IPAMOYTOJIBHUK GYET
JI06aBJIEH K 00/IACTU WM YAJIEH U3 Hee.

1. Beibepute HHCTPYMEHT

3. IIpu HEOOXOAMMOCTH TIEPEABUHBTE IPAHUIY OONACTH.
3ameyaHus.

1. Mcnosnb3ys ykazaHHbIE HHCTPYMEHTBI, HEMb3A J00aBUTh,/YIATUTh HPAMOYTOIBHYIO 00JIACTD B TAOJIHUIIE.

2. Bol Taroke MOXeETE U3MEHATD I'PAHULIBI OOIACTH, J06AB/IAA HA HUX HOBBIE Y3/Ibl (TOUKU pa3orenns). [IonydusIumecs OTpe3Kn
MOHO IIEPEMENATD MBIIIIBIO B TIOO0M HAMPABICHUN. UTOOB! J06ABUTH HOBbIH Y3€II, OABEAUTE KYPCOD, YAEPKUBAA
wiasumy CTRL+SHIFT, k HyKHO TOUKE IPAHULIBI (KYPCOP IPU 3TOM NPUMET (POPMY NEPEKPECTHSA) U MENKHUTE MBIIIBIO.
Ha rpanuiie 061aCTH OABUTCS HOBBIN Y3€IL.

3. ABBYY FineReader HaxnazpiBaeT Ha (pOpMy 061ACTU HEKOTOPBIE OTPAHUYEHNS, OOYCIOBNEHHBIE HEOOXOAUMOCTBIO
PACIIO3HABATL HEPA3PHIBHBIE TEKCTOBBIE CTPOKHU. [103TOMY B POIPAMME aBTOMATUYECKH KOPPEKTUPYIOTCA TPAHHUI[bI
o6macrert noce A06aBICHNUA WM YAAICHUS IPAMOYTOJIBHON 4aCTH 00/1aCTH. TAloKE 3aIPEIAIOTCs HEKOTOPBIE OLIEPALIY 110
TIEPEABIKEHUIO OTPE3KOB, 0OPA3YIOMNX I'PAHUI OOIACTH.

Kax BBIIETHTH OJJHY WIH HECKOJBKO 00IaCTeH

o Bk &, H : T
pUTE OIUH U3 UHCTPYMEHTOB , 101051 Ha nanen oxHa Msoopaskenue u, yaepxusas xiasuiry CTRL
IIEIKHUTE MBIIBIO HA TPEOYEMBIX OOMACTAX. YTOOB OTMEHUTD BBIIEJICHUE YKE BEIOPAHHON OO/IACTH MIETIKHUTE HA HEH OBTOPHO.

Kak nepesBHHYTH 001aCTh

28



ABBYY FineReader 9.0
PykoBoACTBO nonb3oBaTens

@ Bribepure 0671acTb U, yaepxkusad kiasuiry CTRL, MbIIIbIO IEPEMECTUTE OONACTb.

Kak nepeHymMepoBaTh 06;1aCTh

1. Belbepute HHCTPYMEHT

2. Boienure 061aCTH B TOM HOPS/IKE, B KOTOPOM BBl XOTHTE BHJIETh UX COIEPKUMOE B TIOJIYIEHHOM B PE3Y/ILTATE KOHBEPTUPOBAHKS
TEKCTE.

Kak ygaaurs 061acTh

@ BbyieuTe 0671aCTH, KOTOPBIE BBl XOTUTE YAINTD, 3ATEM KOHTEKCTHOM MEHIO BRIOEpUTE YIATHTH 00IACTD;

@ BriGepuTe HHCTPYMEHT Y1 IEJTKHUTE Ha 06/IACTb, KOTOPYIO BBI XOTUTE YAAIUTS;

@ Boiienure 06/1aCTH, KOTOPBIE Bbl XOTUTE YAAINATD, 3aTeM HaxmuTe Kiasumy DEL;

JIJIs1 TOTO YTOOBI YIAIUTH BCE 00TACTH:

@ BHIGEpUTE NYHKT YIATHTH BCe 00JIACTH M TEKCT B KOHTEKCTHOM MEHIO OKHA M306pa:KeHHe.
Buumanue! Eciu BBl yianseTe 061aCTh C YK€ PACIO3HAHHOTO H306PAKEHNS, TO OFHOBPEMEHHO C 3TUM B OKHE TeKCT yraniercs
TEKCT, COOTBETCTBYIOIUN 3TOI O6MACTH.

Kak HacTpOHTh OPHEHTALHIO TEKCTA B 00IACTH

@ Ha nanenu CBOMCTBA 06/IACTH (KOHTEKCTHOE MEHIO 061ACTH>CBOMCTBA 00/IACTH) BHIGEPUTE HAIPABICHHE TEKCTA B
BBIIAZAIONIEM CIIUCKe OpHEHTALHA.

CnocoObl NpoBepKn N pepakTUPOBaAHUSA TEKCTA

[Tocne 3aBepuieHNs PACTIO3HABAHUSA PE3Y/IBTAT MOAB/LACTCA B OKHE TEKCT. 371€Ch Bbl MOKETE IPOBEPUTD 1 OTPEAAKTUPOBATD
TIOTyYCHHBIH TEKCT.

[Iposepxka B okHe Teker

[Iposepka B auanore IIposepka

[To/1b30BATENBCKUN CIOBAPD: JOOABICHHUE U YAICHUE CIOB
Cosanue u pejaKTUPOBAHUE CTUNIEN

PeakTMpoBaHue TMIEPCCHUIOK

PepakrupoBaHue TabnuL,

PeakTHpOBaHYE KOMOHTUTYIIOB

NMpoBepka B okHe TekcT

B okHe TeKCT Bbl MOKETE IPOBEPUTH U OTPEAAKTUPOBATH PE3YIBTATH PACTIO3HABAHMSA. Ha MTaHeN ! HHCTPYMEHTOB OKHA TexcT
PACTIONIOKEHBI ONIHH, ¢ TIOMOI[BIO KOTOPBIX MOKXHO COXPAHUTD WM HU3MEHUTb UCXOJHOE ODOPMIIEHHE IOKYMEHTA.

VIHCTPYMEHTBI /Il PEJAKTUPOBAHMUS TIOYIEHHBIX PE3Y/IbTATOB PACTIONOKCHBI Ha:
@ [1aHEIU UHCTPYMEHTOB OKHA TekcrT,

@ mnaneny CBOMCTBA TEKCTA (KOHTEKCTHOE MEHIO OKHA TekcT>CBOHCTBA).

=3P

Bocronb3ayiTech KHOMKAMU WA U1 IEPEMEIECHUSA K CIIEAYIOMIEMY WIH, COOTBETCTBEHHO, IPE/ABIYIIEMY HEYBEPEHHO
PACIIO3HAHHOMY CJIOBY.

NMpoBepka B ananore lNpoBepka

[Tporpamma ABBYY FineReader no3sonseT mpoBEPUTh HEYBEPEHHO PACIIO3HAHHBIE C/I0BA C IIOMOIIBIO BCTPOEHHOTO AUANIOra
IIpoBepxka opdorpaduu (merio Ceppuc>IIpoBepka...).
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AHanor okHa KpynHbBIFE NNad, B Her NoKasaHo
HM30BpaKeHHe CNoOBa C BOSMOMHOR oWKBEKoR

U Mpoeepra [T | 3]

dopmynon H,0 ckpbiBaeTcs

Her B cnoeape

HyMrogen — oT Iped. HyHMTO ) - | MpanycTuTs |

;EHEB:I r EOTOROS MOEHO MCTOJIKOEATE

HazgaHme THNa oWkbKK —

FacnosHaHHEIR TekcT " S e MponycTUTE BCE
kax "NOopoEIOINIpGI BOOV .
IaﬂbHefﬂDIE }{CE,'.J'IE,T_DIEB.H}IH HDE('.B.S?J'I}'I; MT
UTo 23 HeSaTeHMIIHMEOM XMMMU=CHEOM
& oMy IO |H:G CKPEE3STCA ESMeCTEC, <

BEIDHEIHTbI JaMeHbl i [T} 3

BblAeneHHoro CNoBa
BapuaHTbi:
AH HE HO HY OH SaMEHUTE
HA HK HC HHD MH
o I b 3aMEHWTL BCE
Azblk CRoBapA: Pryccrui - |

OTMEHWTE O, | | SaKphITh |

Vcrionbays iuasor NPOBEPKH, BBl MOKCTE:

[ HpOHYCTI/ITb BBIJICJIEHHOC CJIOBO, HE U3MECHAA €T0. ILHH ITOT'O HAKMUTE KHOIIKY HpOIIYCTI/ITI).
HpI/I 9TOM CO CI0BA CHUMACTCA BBIACICHNC IIBCTOM.

@ 3aMEHUTD BBIETICHHOE CJIOBO OJHUM U3 IIPEIOKEHHBIX BAPUAHTOB. JUI1 3TOTO HAKMUTE KHOIIKY 3aMEHHTb.

® [06aBUTD BBIETICHHOE CJIOBO B CJIOBAPb. JIJIsl 3TOIO HAKMHTE KHOTIKY [Il0GABHTb...
B 31OM Ci1yvae npu fanbHERmeR IpoBepke opdorpapuy, eciy 310 CI0BO (WM OfHA U3 ero (pOpM) BCTPETUTCA B TEKCTE, OHO HE
6Y/IeT CIUTATHCS OMMOOYHBIM.
CoBer. EC/i Bbl XOTUTE U3MEHUTb APAMETPBI IPOBEPKU TEKCTA, HAKMUTE KHONKY ONMIIHH... B OTKpBIBIIEMCA iuanore Onmuu
npoBepku opdorpadun 0TMETHTE HEOOXOIUMBIE OTIITUYL

Monb3oBaTenbLCcku cnoBapb: AobaBneHne N yaaneHve c1oB

Ec/u B paClio3HaHHOM TEKCTE MHOTO CTEIUAIBHBIX TEPMUHOB, COKPAIIEHUE MM HA3BAHUI, MOKHO TTOBBICUTb KA4ECTBO
PACIIO3HABAHUSA, JOOABKB UX B CJIOBAPb. TAK KAK IPU PACTIO3HABAHUM CUCTEMA TIPOBEPSIET C10BA IO CI0BAPIO. [1pH J06ABNEHUM CIOBA
CUCTEMA CTPOUT €TI0 NAPAAUTMY (COBOKYITHOCTD BCEX (DOPM JAHHOTO C/10BA). BIarofaps 3TOMy CUCTEMA MOXKET YBEPEHHO
PACIIO3HABATb HE TOJBKO Ty (DOPMY, KOTOPAs YKE OJHAK/Ib BCTPETIIACh B TEKCTE U ObUIA J0OABJICHA B CJIOBAPD, HO U BCE (DOPMBI
JI00ABJIEHHOT'O CJIOBA.

Kak 106aBUTB CJI0BO B CJIOBAPb BO BPEMS IIPOBEPKU OpQorpadut:

1. Haxmure kHONKy J0OABHTS... B ranore IIpoBepka.

2. B mnanore HagansHasa popMa yCTAaHOBHTE CTIE/IYIONIKE TAPAMETPBL:
@ Yacrs peun (CymecrsurensHoe, [IpunaratensHoe, Inaron, Hensmensemoe c1oso).
@ Ec/m C10BO BCETZja MTUMIETCS C OOMBIIOH OYKBBI, OTMETHTE MYHKT C 3aI71aBHOH OYKBBI.
® HavansHada (popma CIOBA.

3. Haxmwure OK. Otxpoerca quanor IlocrpoeHHe nmapagurmel.
B 1aHHOM iMIaore OTBETHTE HA BOIPOCHL, HAKUMas KHONKY JIa iy HeT. Ecmy BBl OIUG/INCH, HAKMUTE KHONKY CHaYaIa, 9T00b!
UMETb BO3MOKHOCTb OTBETUTb Ha TOT BOIPOC NO—ZPYroMy. CHCTeMA TOKAKET HOCTPOECHHYIO TapajurMy B auasore Iapagurma.
Buumanue! IlocTpocHYE MAPIUIMBI IPH I004BICHUN CJI0BA B CJIOBAPb BO3MOKHO IS CTIEAYIONHX A3BIKOB: aHIIUEICKOTO,
UCIIAHCKOTO, UTAIBIHCKOIO, HEMELIKOIO (HOBAA U CTapast opdorpadus), pycCKoro, ykpauHCKoro U (ppaHLy3CKoro.

Ecu Bl XOTHTE, 4TOOBI IPU JOOABJICHUH CJIOBA B AHITIMICKUI CI0BAPb MAPA/UIMA HE CTPOMIIACH (CIOBO JOOABIANOCH OB KAK
HEU3MEHAEMOE), TO B quanore Onmuuu (MeHio CepBuc>OMIHH...) HA 3aK1aJKe JOIIOTHHUTEIbHbIE HUKMUTE KHOIIKY IIpoBepka
opdorpadum... ¥ B OTKPHIBIIEMCS JUATIOTE OTMETBTE ONIUIO J06aBIATH CJIOBO KAK HEU3MEHAeMOe (TOJIBKO LA
AHIVIMHCKOTO CI0BAPA).
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Kax 106aBUTD WK YAIUTb CJIOBO BO BPEMS IPOCMOTPA CIIUCKA CJI0B B CJIOBAPE:
1. B menio Cepsuc Bbioepure NyHKT IIpOCMOTP CI0Bapex...;
2. B orkpbiBiieMcs inaiore BeIGop cioBaps BIGEPUTE A3BIK U HAKMUTE KHOTIKY IIpocMOTp...;

3. B orkpbiBmemcs auaiore C1oBaph HAGEPUTE CJIOBO U HAKMUTE KHOTIKY JJOOABHTH... WU BBIEIUTE CIOBO M HIKMHUTE KHOTIKY
Yranute.

Ecim 1o6aBgeMoe CloBo YKe €CTb B CI0BAPE, CUCTEMA IPEAYIPEAUT BAC 00 3TOM. B 3TOM CiTydae BbI MOKETE HOCMOTPETD €TO
napagurmMy. ECTu cymecTByomas napajurMa Bac He yCTPAuBAeT, MOXKETe CO3HATh APYIYIO (KHOIKA JJ0GaBHTE... B uasore JJo6aBHTh
CJI0BO).

BbI MOXKETE MMIIOPTHPOBATE TOIb30BATENBCKIE CIOBAPH, CO3IAHHbIE B Tpe/byymIiX Bepcusax ABBYY FineReader (6.0, 7.0 u 8.0). [l
3TOTO:

1. B meno CepBHc Br6epuTe MyHKT IIPOCMOTP CIOBApeEri.... [Jasiee BHIOEPUTE A3BIK CTOBAPA ¥ HAAKMHUTE KHONKY IIOCMOTPETb....

2. B orkpsiBuemcs auaore CroBapb HOXMUTE KHONKY MMITOPT... 1 BhIGepuTe (ariibl ¢ paciuperuamu (“.pmd, *.txt wim *dic).

dopmaTnpoBaHue TeKCTa C MOMOLLbIO CTUNEN

[Iporpamma ABBYY FineReader co3gaBats 1 peakTupoBath CTUIH. C IOMOIIBIO PEAAKTOPA CTUJIEH BBI JIETKO CMOKETE 33/1aTh HA60P
MAPAMETPOB JUIA TOMYYEHHOTO TEKCTA U OOBEAUHUTD UX IO, OHUM HA3BaHUEM. MICTIONB3yA CO3/JaHHBIE CTU/IH, BBl OBICTPO
OTPE/IAKTHPYETE PE3Y/IbTAThl PACIIO3HABAHNUSA B OKHE TeKCT.

Kax npuMeHnTb CTU/Ib K BBIAEIEHHOMY (DDATMEHTY TEKCTA:

1. Beiemute TeKCTOBBIN (pparMeHT B OkHe Tekcr,

2. B €ro KOHTEKCTHOM MEHIO BbibepuTe IYHKT CBOMCTBA;

3. Ha orkpoiBuerica nanea CBOMCTBA TEKCTA B CIUCKe CTHIIb BBIOEPUTE HYAKHBII CTUJIELL.

3ameuanue. [1pu coxpanenuu Tekcra B popmar RTF/DOC/WordML/DOCX BCe HCIONB3YEMBIE CTHIIN TAKKE COXPAHAIOTCA.

Kax 13MeHATD, IPOCMATPUBATD, CO3/ABATh WX YAALATH CTUIb:
1. B meno CepBHC BbIOEPUTE NYHKT PegakTop cTHIe. .

2. B orkpbiBIeMca auanore PegakTop crured 13 CUcKa CYMECTBYIOMIX CTUEH BEIOEPUTE HYKHBIN CTHIIb U HUKMHUTE KHOIIKY
OK. ITpu HEO6XOAMMOCTH U3MEHHUTE €TO TTAPAMETPBL
3ameyaHus.

@ [l TOTO 4TOOBI CO3/JaTh HOBBII CTHIIb, HAKMUTE KHONKY HOBBIH. CO3/JaHHBII CTU/Ib GYAET JOOABIEH B CIIHCOK
CYLIECTBYIOMMX CTUIEN.

@ Jlj1s1 TOrO, 4TOOB! YAIUTh BCE CTU/IN, HAKMUTE KHOIIKY YIAIHTD BCE.

Pepaktn poBaHune rmnepccbyiok

[Iporpamma ABBYY FineReader pacriosHaeT TEKCT ¥ BOCCTAHABIMBAET 4IPEC TUNEPCCHUIKY B BRIXOAHOM JIOKYMEHTE. Bee HalifieHHbIE
TMIEPCCHUIKY BBIAE/IAIOTCA CUHUM LIBETOM U IIOAYEPKUBAHUEM.

[pu HaBeICHUH KypCOpa Ha THIEPCCHUIKY B OKHE TeKCT BO3HUKAET BCIUTBIBAONIAS OZICKA3KA C €€ afpecoM. [ EpEXozia 10 CChUIKE
HaxmuTe Kiasumy CTRL 1 MIETKHUTE 1O CChUTKE JIEBOH KHOIKOM MBIIITHL

Kak ﬂO62.BI/ITb B TCKCT I'MIICPCCHUIKY WIN USMCHUTD €C:

1. B oxne TeKCT BBUIENHUTE TEKCT TUNEPCCHUIKHY;
Coger. [jis1 TOr0 YTOObI YAAIUTH TMIEPCCHUIKY U3 IOKYMEHTA, B €€ KOHTEKCTHOM MEHIO BRIOEPUTE KOMAH/Y YAAIHTD
THIIEPCCBUIKY.

2. HaxxmuTe KHOIKY = , PACTIONIOKEHHYIO Ha [TAHEIN HHCTPYMEHTOB OKHa TeKcr,
B oTkpeiBImeMcs Auanore PegakTHpoBaHHe THIePCCHIIKH B 110J1€ TEKCT THIepCChIIKH OTPEAKTUPYITE TEKCT TUIEPCCHUIKY,
4. Brpynmne CBA3aTh C BIOEPUTE THI TUTIEPCCHUIKI:

® BeO-cTpaHHIA — 1T TOTO YTOOBI CO3/ATH THIEPCCHUIKY, YKA3BIBAIOMIYIO HA BeG—CTPAHHILY.
B none Agpec BBeUTE apec BeO—CTPAHULbL (Haipumep, bitp://www.abbyy.com).

@ @arix - 1 TOro YTOOBI CO3AATh TUIEPCCUIKY, YKA3BIBAIOMIYIO HA (DAL
YT06BI BHIOPATH (hAILI, HA KOTOPBIF GY/IET YKA3bIBATH CCBUIKA, HAKMUTE KHOIKY O030p... (HApUMeE,
file://D:\MyDocuments\ABBYY FineReaderGuide.pdf).

@ DJIEKTPOHHAA ITOYTA — JUIA TOTO YTOOBI CO3/JaTh TMIIEPCCHUIKY, TO3BOMAIONIYIO MONB30BATENIO OTIPABUTH ITHCHMO IO
33/JAHHOMY a/IPECY.
B mone Azpec BBEAUTE apeC SNEKTPOHHOI TI0YTHI (HApuMep, mailto:office@abbyy.com).
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PepakTnpoBaHue Tabnuu

[Iporpamma ABBYY FineReader no3BonseT peakTHPOBATh PACIO3HAHHYIO TabuIly. B okHe T€KCT BBl MOKETE BBIIIONTHHUTD OTHO 3
TIENCTBUI:

1. OOBEAVHUTD CORCPKUMOE TUECK.
KypcopOM MBIIIX BBIIC/INTE SYEHKU WIKM CTPOKH, KOTOPBIE BBl XOTUTE OOBEAUHUTD, 3ATEM HAKMUTE KHOIKY oo WIIH
.. HA TTaHENN UHCTPYMEHTOB OKHA TekcT.

2. Pa3burb COfEPKUMOE TUEEK.
lenKHAUTE KyPCOPOM MBI B TYEHKE TAOMNIIBI X HUKMUTE KHOTIKY .o . HA TTAHEH HHCTPYMEHTOB OKHA TeKCT.
Buumanue! Komanzia pUMEHAETCA TOMBKO K PaHEE OObE/IMHEHHBIM TYEHKAM TAOHUILIBL.

3. VIanuTb COAEPKUMOE TYENKU.
Boipenure S9eiiKy (WM HECKOJIBKO SYEEK), COAEPAKUMOE KOTOPOI BBl XOTUTE YAAIUTD, U HAXMUTE K1asuury DEL.

3ameganue. [10 YMONTUAHHMIO HA MAHEMN HHCTPYMEHTOB OKHA TEKCT HET HHCTPYMEHTOB VI PEJAKTUPOBAHNA TAOMHIT, Bam
HCO6XOL[I/IMO ,ElO621BI/ITb HYKHbBIC KHOIIKA Ha JAHHYIO MAHE/Ib MHCTPYMEHTOB C IMOMOIIBIO NUAJIOTA HaCTpofma (MeHIO
Cepsuc>Hacrponka...).

Pep,aKTl/lpOBaHVIe KOJIOHTUTYJNOB N CHOCOK

[Tporpamma ABBYY FineReader pacro3HaeT KOMOHTUTYIIB! ¥ CHOCKH, BCTPEYAIOMMUECS B UCXOIHOM TeKcTe. B okne Tekcer oHu
BBIEJIAIOTCA IIYHKTUPHON PAMKOI.

Kax KOJIOHTHUTYJIBL, TAK 1 CHOCKU MOXHO PDETAKTUPOBATH B OKHC TCKCT7 UCIIOMb3YA BCEC JOCTYITHBIC B JAHHOM OKHC MHCTPYMCHTBL

Oco6eHHOCTN COXPaHEeHUSs pe3yNbTaTOB B Pa3/fiNyHble
¢dopmaTbl

Pe3ynbTaThl pACIIO3HABAHKSA MOKHO COXPAHUTD B (DAl IEPEAATh BO BHENIHEE PIOKCHHUE, HE COXPAHSA Ha IUCK, CKOIMPOBATH B
6y(pep 06MeHA WK OTHPABUTS 110 NEKTPOHHON NOUTE B TI0O0M U3 HOAEPAKIBAEMBIX TporpamMmoit ABBYY FineReader (popmartos
COXPAHEHUA.

® O0mas uHpopMaus
BosmoxHOCTH cOXpaHeHud B iporpamme ABBYY FineReader.

®opmar RTF/DOC/WordML/DOCX
®opmar XLS/XLSX
®opmar PDF

[Tapamerpet 3amursl PDF
Kax yCTaHOBUTb MAPOJIb HA OTKPBITHE IOKYMEHT, PEAAKTHPOBAHUE WU TIEYaTh IOKYMEHTA; YTO TAKOE YPOBEHD MU(POBAHMA U KAK
BJIUAAET 33/JaHHBIY YDOBEHb HA COBMECTUMOCTb C PA3IUYHBIMU BepcusaMu Adobe Acrobat.

®opmar HTML
®opmar PPT
Gopmar TXT
®opmar DBF
Dopmar CSV
®opmar LIT

CoxpaHeHue H300pKEHUS CTPAHULIBI
Kak coXpaHuTb n300paxeHus 6€3 paClO3HABAHNA 1 KAK YMEHBIIUTD pa3Mep (Ppariia H300pKEHUSL

O6Lwas nHdpopmMaLma NO COXPaHEHUIO PacNo3HAHHOIO TeKCTa

B meHio Dagr Bbl MOXKETE BHIOPATH PASNUYHbBIE CIIOCOOBI COXPAHEHHUS WM TIEPEIAYN PACTIO3HAHHOTO TEKCTA B PA3TUYHBIE
TIPHIOKEHYISE:

® ®darur>Coxpanutb foxymenr FineReader...
[TosBonder coXpaHuTb TOKyMeHT ABBYY FineReader. ITpr 3TOM COXPAHAIOTCA U PACTIO3HAHHBII TEKCT, ¥ €TO U300PAKEHHUE B
(haitn,

® @arr>CoXpHHTD KaK>
IlepenaeT pacro3HAHHBIH TEKCT B (Daiiyl BBIOPAHHOTO (pOPMATA U COXPAHACT €0 Ha JUCK.
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® ®darr>Ilepenars B>
IlepeaeT paCcO3HAHHBIN TEKCT B BEIOPAHHOE IPUIOKEHNE 6€3 COXPAHEHNUA €TI0 HA JIUCK.

@ ®aiin>llepenars BHIOPAHHbIEC CTPAHUIIBI B>
IlepesaeT BBIOPAHHBIE CTPAHUIIBI PACIO3HAHHOTO TEKCTA B YKA3AHHOE NMPIOKEHUE 63 COXPAHEHUSA €T0 HA JIUCK.

©® Oarr>0THPaBUTD MO IEKTPOHHOM MOYTE>
[103BOMAET OTHPABUTD U30OPAKEHUE WU PACIIO3HAHHBIN JOKYMEHT 110 IEKTPOHHOH 10uTe. OTKPBIBAET AUaIOr OTIIPABHTh

CTPAHMIBI ITO JJIEKTPOHHOH MOYTE, B KOTOPOM HEOOXOAMMO 3a/§aTh TAPAMETPHI IPUKPEIUIEHHOTO (hariia. [TomydeH sl (ari

OyAET NPHKPEIUICH K HOBOMY S/EKTPOHHOMY ITHChMY.

® daiur>Ileyarn>
T103BOJIAET HAMEYATATh PACTIO3HAHHBIE CTPAHMIIBI MM X H3006PAKEHUA.
CIHCOK NOAEPKUBAEMBIX PUIOKEHUH

Microsoft Word 6.0, 7.0, 97 (8.0), 2000 (9.0), 2002 (10.0) i 2003 (11.0);
WordPerfect 2003 (11.0);

Microsoft Excel 6.0, 7.0, 97 (8.0), 2000 (9.0), 2002 (10.0) 1 2003 (11.0);
Microsoft PowerPoint 2002 (10.0) u 2003 (11.0);

Corel WordPerfect 7.0, 8.0, 9.0, 10.0 (2002), 11.0 (2003) u 12.0;

Lotus Word Pro 9.5, 97 u Millennium Edition;

StarWriter 4.x, 5.x 1 0.x;

Adobe Acrobat/Reader (Bce Bepcun).

®opmat RTF/DOC/WordML/DOCX

Kax coxpanuts texct B popmat RTF/DOC/WordML/DOCX:

1. Ha nmaHenu MHCTPYMEHTOB OKHA TeKCT B BBIIA/IAIONIMX CIIMCKAX BHIOEPHTE (DOPMAT, B KOTOPBI XOTHTE COXPAHUTH
PACTIO3HAHHBIA TEKCT, ¥ PEKUM COXPAHEHIT ODOPMICHHS

2. Haxmure KHONKY COXPAaHHTD.

CoBer. B c1ydae HEOOXOAMMOCTU BBl MOXKETE HACTPOUTD JIONOTHUTENBHBIE OMIUU COXPAHEHUS HA 3AKIAZIKE 3.
Coxpanuts>RTF/DOC/WordML/DocX nuanora Onmum (MeHo CepBuc>ONumn... ).
JIaHHAA 32K14/1KA COZIEPKUT CEAYIONINE TPYIIIBI HACTPOEK:

Odopmienue
Bribop pexuMa COXpaHeHHs O(POPMIEHNUA 3aBUCKUT OT TOTO, KAK BBl OYIETE UCTIONb30BATh CO3AHHbIN JOKYMEHT B JAIbHEHIIEM:

@® TouHAad KOIHA
[To3BoJIAET NOMYIUTH JOKYMEHT, OOPMIIEHHE KOTOPOTO OY/IET HOMHOCTBIO COOTBETCTBOBATH OPUTHHANY. PEKOMEHTyeTCS
UCIIOIb30BATD /ISl IOKYMEHTOB CJIOXKHOTO O(POPMIIEHHS, HAPUMED, PEKIAMHBIX Gpotmop. OJIHAKO JAHHBIF PEXUM He
TIPE/IIIONATAET BHECCHUE 3HAYUTENbHBIX TTPABOK B TEKCT U OPOPMIICHHE.

® Pepaxrupyemasn Komusa
[To3BOMACT NOMYYUTDb JOKYMEHT, O(POPMIEHUE KOTOPOI'O MOXET HE3HAUUTE/BHO OTINYAThCA OT OPUTHHANA. JJOKYMEHT,
TOJTYEHHBI € IIOMOIBIO JAHHOIO PEXUMA, JIETKO PEAAKTUDPYETCA.

® @opMaTHPOBAHHBIN TEKCT
B 10Ty4€HHOM JIOKYMEHTE COXPAHATCA HAUEPTAHUE U pa3Mep MpuQTa, pa3dreHne Ha a03a11bl, HO HE COXPAHSETCS
PACTIONOKEHNE OOBEKTOB HA CTPAHULIE ¥ MEKCTPOUHBIE HHTEPBAIBL TaKUM 06PA30M, OYET NOTyYEH CIUIOMHOM TEKCT C
BBIPABHUBAHUEM I10 JIEBOMY KDAIO.

® [IIpocro TexcT
B maHHOM pexuMe, B OTIMYHe OT pexnMa ®OpMaTHPOBAHHBIN TEKCT, HE COXPAHAETCA pasmep mpudra. B ocTanpHOM
0(DOPMIIEHHE OYIET TAKUM KE.

Pa3mep OymMar 1o yMOT4aHHIO

Bel MOXETE YKa3aTh pasMep GyMar, KOTOPBI OyeT UCIOIb30BAH IPU COXPAHEHUH PE3Y/bTATOB Pacio3HaBaHus B (popmar RTF,
DOC, WordML u DOCX. Pazmep 6ymar# 3aiaeTcs B BbI4/jaiomieM ciucke Pazmep GyMard 1o yMOTIaHHIO.

Coser. [y TOTO 4TOObI PACTIO3HAHHBIH TEKCT MOMHOCTBIO YMEIIAICA HA CTPAHULIE IPYU COXPAHEHUH, OTMETBTE OIIIIUIO
ABTOMATHYECKH YBEIHIUBATH Pa3MepP CTPAHUIBL B 3TOM Ciydae BBIOOP pasmepa GyMaru Oy/eT BHIIONTHEH ABTOMATHYECKU.

Text settings
3HAYEHNA 0 YMOTYAHHUIO, YCTAHOB/IEHHBIE VI OMLUI COXPAHEHNUA TEKCTA, 3ABUCAT OT BBIOPAHHOTO PEKUMA COXPAHEHUA
ohopmIeHHUSL.
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® CoxpaHATb KOJTOHTHUTYJIbI
YK43BIBAET, YTO IIPU COXPAHEHUH PACTIO3HAHHOTO TeKCTa B popmare RTF/DOC/WordML/DocX 6yayT COXpaHEHb! KOTOHTUTYJIBL

@ CoxpaHATh JeJI€HHE HA CTPAHHIBI
YKa3bIBA€T, YTO [IPU COXPAHEHUH PACTIO3HAHHOTO TeKCTa B (popmate RTF/DOC/WordML/DocX paszie/ieHue Ha CTPaHULIbL OYAET
TAKUM K€, KAK U Ha HCXOHOM U300PLKECHUH.

@ CoxpaHATD Je/ICHHE HA CTPOKH
YKa3bIBAET, UTO IIPY COXPAHEHNH PACIO3HAHHOIO TeKCTa B popmare RTF/DOC/WordML/DocX pasieneHue Ha CTpoKy Oyer
TAKUM XK€, KAK U HA UCXOHOM U300PAKEHNH.

® CoxpaHATH IBET TEKCTa
TT03BOJAET COXPAHUTb UCXOJHBII IIBET OYKB.
3ameuanne. Tax kak mporpamma Word sepcrt 6.0, 7.0, 97 (8.0) HCIOMB3YET OrPAHHYCHHOE KOMUICCTBO [IBETOB LISl BBIICICHIS
TEKCTa U (POHA, TO L{BETA JJOKYMEHTA MOI'YT ObITh 3AMEHEHBI HA 11BETA, AonycTuMble nanuTpoit Word. Word 2000 Bepcuu 9.0 unu
601€€ MO3/JHUX TAKOTO OIPAHMYEHNS HE UMEET: IIBETA JOKYMEHTA COXPAHAIOTCA MOMTHOCTBIO.

KauecTrBo KapTHHOK

Ecmi pacmio3HaHHBIN TEKCT COAEPAKUT OOMBIIOE KOMUIECTBO WLTIOCTPALIUIA, TO PA3MEP KOHEYHOTO (DAILIa MOXKET OBITh OUEHD
6071bINM. Ka4eCTBO KAPTUHOK U pa3Mep IOMYYEHHOTO (Daiiia 3aBUCAT OT BIOPAHHOI'O 3HAYEHNA B BBIIAIAIOMEM CIIMCKE IPYIIIIHI
KayecTBO KapTHHOK.

Coser.

@ [jisi TOro YTOGHl HE COXPAHATD WUTIOCTPAIIMH B PACTIO3HAHHOM TEKCTE BHIOGEPHUTE B CIIUCKE NYHKT be3 KapTHHOK.
@ [jis1 TOrO, YTOOB! U3MEHUTD APAMETPBI COXPAHEHHS KAPTUHOK BbIbepuTe NyHKT II0JIB30BaTEIBCKOE. B OTKPBIBIIEMCS
JIMATIOTOBOM OKHE ITapaMeTpsI COXpaHeHHs KAPTHHOK BHIGEPUTE HEOOGXO/IUMBIE 3HAUYECHHIS X HAKMUTE KHOIKY OK.

JOIIOJTHUTETBHO
Brl MOXeTe HaCTpOI/ITb JOIIOJITHUTE/IbHBIC OITIIUU COXpaHeHI/IH. ,HJIH 3TOI'0 HAXMUTE KHOIIKY Hac'rpomb... B I‘pYHHC I[OHOJIHI/ITCJII)HO
" B JUAJIOTC HOHOJIHI/ITQJII)HI)IC OIIIMUH COXPAHCHUA OTMCTHTE H€O6XO[II/IMbIC OIIIUN.

@ Broigerars HeyBEpEeHHO PACIIO3HAHHBIE CHMBOJIBI
OTMETBTE 3TY OMIIMIO, ECTTH Bbl COOGUPAETECH PEIAKTUPOBATH PACTIO3HAHHBIH TeKCT B Microsoft Word, a He B okHe TeKkcT
nporpamMmsl ABBYY FineReader. Ecu 312 oniyst OTMEU€EHa, BCE HEYBEPEHHO PACIIO3HAHHBIE CUMBOJIBL OYYT BBIIC/ICHBI LIBETOM B
nporpamme Microsoft Word.
CoBer. LIBeT BbIICIEHNA HEYBEPEHHO PACTIO3HAHHBIX CUMBOJIOB MOKHO M3MEHUTD Ha 3aK1aiKke Bua B iuanore Omumu (MEHIO
Cepsuc>OnuHu...).

® CosmecTuMOCTS ¢ Microsoft Word 95
[T03BOJIET IOMYYUTD JJOKYMEHT, KOTOPBIY MOKHO Oy/IET OTKPBIBATH ¥ PEAKTUPOBATH B Iporpamme Microsoft Word 95. Ilpu
COXpaHeHuu B (popmare, copMecTuMoM ¢ Microsoft Word 95, MILTIOCTpALi COXPAHAIOTCA TONBKO B (hopmate BMP.

®opmart XLS/XLSX

Kak coxpanurtb Tekcr B popmar XLS/XLSX:

1. Ha manenn uHCTpyMeHTOB OKHA TEKCT B BHINA/IAIOMINX CIIMCKAX BhiGepuTe (hopMat JokymeHT Microsoft Excel (*.x1s) wm
JoxymenT Microsoft Excel 2007 (*.x1Isx), 2 TaiKe peXuM COXPAHEHH O(POPMICHI.

2. Haxmure KHONKY COXPAaHHTD.

Coser. B ciryyae HEOOXOAUMOCTHU BBl MOKETE HACTPOUTD JJONIOIHUTEIBHBIE ONLMU COXPAHEHNA HA 3AKIAIKE 3.
Coxpanutb>XLS/XLSX auanora Ommpu (MeHio Cepsuc>ONnHH... ).
JIaHHAA 32K1/1KA COLEPAKUT CICAYIOIINE HACTPOMKYL:

@ HrHOPUPOBATH TEKCT BHE TAOIHIIbI
YKa3bIBA€T, UTO B (DAILT GYAYT COXPAHEHBI TOJIBKO TAOIHIIBL

® CoxpaHATH YUCIOBHIE JaHHbIE B (hopmaTe "[Tudprr"
YK43bIBAET, YTO IIPU COXPAHEHUH PACIIO3HAHHOTO TeKCTa B popmare XLS uncna Oyayr coxpanensl B popmare "LHudpor”. Dror
(bopmar B Excel ncnonb3yerca 1d BBIIOTHEHUA aDU(METHYECKHX ONEPALIMI Ha/l AYEHKAMH, COAEP/KAUMY YUCTA.

® CoXpaHATH KOJTOHTHTY/IBI
OTMETBTE 3TY OIIIUIO, €CIU BBl XOTUTE, YTOOBI TEKCT KOJIOHTUTYJIOB ObLI COXPAaHEH. EC/IN JaHHAA ONIUA OTKIIOUEHA, TEKCT
KOJIOHTUTYJIOB COXPAHATBCA HE OYAET.

dopmat PDF

Kak coxpanurtb Tekct B popmar PDF:

1. Ha nmaxenu MHCTPyMEHTOB OKHA TeKCT B BBITA/IAIOMIX CIUCKaX Bbibepute hopmat JokymenT PDF (*.pdf) u pexum
COXpaHeHUs 0QOPMIIEHNU.

2. Haxmure KHONKY COXPAaHHTD.
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CoBer. B cydae HEOOXOAMMOCTU BBl MOXKETE HACTPOUTD JJONOHUTENLHBIE OMLIUU COXPAHEHUs Ha 3aK1ajike 3. CoxpaHuTs>PDF
puanora Onouy (MeHio CepBHC>ONUUH... ). JJaHHAA 3aKI4/IKA COLAEPXKUT CJIEAYIOMME IPYIIILL HACTPOEK:

Pa3mep Gymaru o yMOI4aHUIO

Bbl MOeTE yKa3aTb pasMep OyMary, KOTOPBIY Oy/IET UCIIONBb30BAH IPU COXPAHEHUU PE3YIbTATOB PACIO3HABaHUA B (popmar PDF.
Pasmep Gymary 3a714€TCs B BBIIA/IAIONIEM CIIHCKe Pa3Mep GyMaru o yMOTYaHHIO.

Pe:xxum coxpaHeHHA
BrI60Op pexnuMa COXPAHEHH 3aBUCUT OT TOTO, KAK BBI Oy/IETE UCTIONIb30BATh CO3/IAHHBIN JOKYMEHT B JA/IbHEHIIEM:

Tonpko H300paskeHHne
B 1aHHOM peXUME COXPAHAETCA N300PLKEHHUE CTPAHULIBL BHENHMIT BUJ OMy4eHHOrO PDF-10KyMeHTa GyIeT He OTIMYUM OT
OPUI'MHAJIA, ONHAKO B TAKOM JJOKYMEHTE HEBO3MOKEH IIOUCK 110 TEKCTY.

TONBKO TEKCT U KAPTHHKHU

B jaHHOM pEXUME COXPAHAIOTCA PACIIO3HAHHBIN TEKCT U WIOCTPALUU. PDF—(Daiil TAKOrO TUIIA UMEET OTHOCUTEIBLHO
HEOOJBIION pa3Mep, ¥ B HEM BO3MOKEH TIOMTHOTEKCTOBBII IIOUCK. BHEIIHMI BUJ| JOKYMEHTA MOKET HE3HAYUTENBHO OTIMYATHCS OT
OPUTMHATA.

TexcT moBepx N300PAKEHHUA CTPAHHIIBI

B 1aHHOM pexxuMe COXPAHAIOTCA (POH 1 WITIOCTPALIUK HCXOAHOTO JOKYMEHTA, HA HUX HAK/I/IBIBACTCS PACIIO3HAHHBIN TEKCT.
O6b14HO pasmep Takoro PDF-aiina 6omblie, yeM (haita, oayyaeMoro py COXPAHEHNH B pexkuMe TOMBKO TEKCT B
KapTHHKH. B PDF-I0KyMEHTE 3TOTO TUIIA €CTh BO3MOXHOCTD IIOJTHOTEKCTOBOTO TIOUCKA, OZJHAKO BHENTHUI BUJ] IOKYMEHTA
MO’KET HE3HAYUTEILHO OTAMYAThCA OT OPUTHHANA.

Tekcr o, n300pakeHHEM CTPAHUIIBI

B ZaHHOM pexuMe COXPAHAETCA H300PKEHHE CTPAHHIIBL, PACTIO3HAHHBII TEKCT MOMEIAETCS HA HEBUIUMBII CJIOH T10J
n306paxeHneM. Takum 06pa3oM, HOMYYAETCA JOKYMEHT C BO3MOXKHOCTB TTOMCKA T10 TEKCTY, TIPH 3TOM BHEMIHHIT Byl PDF-
JIOKYMEHTA MPAKTHYCCKU HE OTIMYUM OT OPUTHHATIA.

Joxyment PDF/A
Bribepure 3TOT PEKUM, ECIH BB XOTUTE CO3/aTh PDF JOKYMEHT € BO3MOXKHOCTBIO IIOUCKA 110 TEKCTY 1 6€3 IIOTEPU BU3YATILHOTO
K44eCTBa U €CJIN JJAHHBIN JOKYMEHT B JJAJIbHENIIEM OYIET XPAHUTBCS B APXUBE.

B 32BUCKMOCTH OT BBIGPAHHOTO PEKMUMA COXPAHEHHUS OY/IYT AOCTYIIHbI CE/YIONIIE OMIIUM:

3aMeHATH HEeyBePEHHO PACIIO3HAHHbIE CI0BA HX H300PAKEHHAMH
YKa3bIBAET, UTO TIPH COXPAHEHUH TEKCTA B (hpopmat PDF Bce HEYBEPEHHO PACTIO3HAHHBIE CUMBOJIBI OYAYT 3AMEHATBCA UX
U3006PKEHIEM.

Coxpansars user ¢oHa 1 OYKB
YKa3bIBAET, UTO [IPY COXPAHEHNH TeKCTa B (popmat PDF 6yzer coxpaHeH 1seT 6yks 1 (pOoHa.

CoXpaHATH KOJIOHTHTYIIBI
OTMETBTE 3Ty OIIIMIO, €CITH BBl XOTUTE, YTOOBI TEKCT KOJIOHTHTYJIOB GbLT COXPAHEH. EC/M TaHHAS ONIKA OTKIIOYEHA, TEKCT
KOJIOHTHTYJIOB COXPAHATHCA HE OY/ICT.

Pazpenmuts Teru PDF (i Acrobat 5.0 win 6osiee mO3THEH BEPCHI)

YKa3bIBAET, UTO NIPY COXPAHEHNH PACIIO3HAHHOIO TEKCTA B popmare PDF 6yayr aBroMaTyecku coXpaHensl Teru PDE.
[ToMuMO TeKCTa ¥ WUTIOCTpauuil PDF-(ariibl MOTYT COpiepkaTh NH(MOPMALIUIO O CTPYKTYPE JOKYMEHTA: IOTMYECKUX YACTAX,
WUTIOCTPALMAX U TaOMUIAX. D12 nH(popManus xpaHutcs B suze Teros PDF. Teru PDF obecrieunsaior yao6CTBO IPOCMOTPA
JIOKYMEHTA Ha 3KPAHAX PA3IMYHOIO Pa3Mepa, HAPUMED, Ha SKPaHAX KAPMAHHBIX KOMITBIOTEPOB.

Hcnonp30BaTh CMENIAHHOE pacTpoBoe cogep:xanue (MRC)

OTMETBTE 3TY OIIUIO, €CU Bl XOTUTE, YTOOBI IPU CHIILHOM CKATHH JIOKYMEHTA COXPAHIIOCh BLICOKOE KAYECTBO TEKCTA U
U300p2KEHUIL B pe3ynbTate pasMep KOHEYHOrO (aiiia 6yAeT HEOOBIINM, 4 KAYECTBO TEKCT U WUTIOCTPALIUI OYAIET BBICOKUM.

ITapamMerpsl COXpaHEHHA HLTIOCTPALUI

Ecm pacrio3HaHHbIz TEKCT COAEPXKUT GONbIIOE KOTUIECTBO WILTIOCTPALIUIA, TO PA3MEP KOHEYHOTO (PAiiia MOXKET ObITh OUEHD
60mbIIM. Ka4ecTBO KapTHHOK U Pa3Mep TOAYIEHHOTO (DAiiIa 3aBUCAT OT BHIOPAHHOTO 3HAYEHHA B BBIIAZAIOMIEM CIIUCKE IDYIIIIBI
KayecTBO KapTHHOK.

Coser. [l TOTO, YTOOBI UI3MEHNUTb MAPAMETPBI COXPAHEHNA KAPTUHOK BEIOEPHTE IYHKT I10IB30BaTENBCKOE. B OTKPHIBIIEMCH
AUaIoropoM oxHe IIapamMeTpsl COXpaHEHHA KAPTHHOK BLIOEPUTE HEOOXOAMMBIE 3HAYEHHA M HAAKMUTE KHOMNKY OK.

IapameTpsl coxpaneHus1 mpugToB

[Ipu COXpaHEHNN PACTIO3HAHHOTO TEKCTA B (pOpMAT PDF MOXKHO HCIIONIb30BATh CTAHAAPTHBIE IMPUQTH ACTObAt WM CUCTEMHEIE
IIPU)THL, YCTAHOBIEHHBIE HA KOMIIBIOTEPE MOb30BATENA. [JIA TOTO YTOOHI YKA3aTh, KAKOM HAO0D MPUMTOB JOILKEH ObITh
HICIIOJIB30BAH, B BbIafaomeM crvicke Ipudr sribepure:

Hcnonp30BaTh CTAHAAPTHBIE MIPHQTHI
[Ipu BeIGOPE AaHHOK onuyy PDF—ait copepKut CChUIKY Ha CTaHaapTHbIe IPU@Th Acrobat: TimesNewRoman, Arial,
CourierNew.
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® Hcnoap30BaTh CHCTEMHBIE IPHPTHI
IIpu BeIGOPE AanHOK onuuy PDF—hait COREepKUT CCHUIKY HA CUCTEMHBIE MIPU(THL, YCTAHOBIEHHBIE HA KOMIIBIOTEDE
IOJIb30BATELA.

ITapamerpsr 3amurtsl PDF

Brl MOeTE 3a/1aTh IapOJIY, 3aluiaomye B PDF—JOKyMEHT OT HECAHKLIMOHUPOBAHHOI'O OTKDBITH, IIEUATU U PEAAKTUPOBAHU:

® Haxwmure kHonky Iapamerpsr 3amuTel PDF.... B OTKpBIBIIEMCS JXATIOTE BBl MOKETE YCTAHOBUTH HEOOXOJAUMBIE TAPAMETPLI
3AIIUTBL

NMapameTtpbl 3awnTbl PDF

[Ipy coxpaHeHny PaCIO3HAHHOIO TEKCTA B (popMare PDF Bl MOXKeETE 3a/1aThb 1APO/IY, 3amuiaomnye sam PDF—oKkyMenT oT
HECAHKIIMOHUPOBAHHOI'O OTKPHITHUS, [IEYATH 1 PEAAKTUPOBAHISL.

[Taponu 1 Apyrue napamMeTphl 3aUTH JOKYMEHTA 34/1a10TCA B Auaiore Ilapamerpst 3amutsl PDF. [1719 TOTO 9TOGB! OTKPBITH 3TOT
auanor Haxmure KHOKy Ilapamerpsr 3amuTsl PDEF..., koTopas Haxoautcs Ha 3aktagke 3. CoxpanuTs>PDF B quanore Onuun
(menio Ceppuc>ONIMH... ).

PDF-IOKyMEHT MOXKET OBITh 3AITHIIEH C TOMOIIBIO TTAPOJIS OTKPHITHS IOKYMEHTA U/HITH C IOMOIIBIO TAPOJIST IS H3MEHEHHS TIPaB
JIOCTYTIA.

ITapoJib OTKPBITHA JOKYMEHTA
JlaunbIl napons 3amuimaeT PDF-10KyMEHT OT HECAHKIIMOHUPOBAHHOTO OTKPBITHA. [10/1b30BATENb MOXKET OTKPBITH JOKYMEHT, TOIBKO
YK43aB [1apOJIb, 33JaHHbI ABTOPOM JIOKYMEHTA.

1. OrmerbTe Onuuio 3apamusaTh IapoJib 1A OTKPBITUA JOKYMEHTA;

2. Haxmure KHOIKY ‘I\

)

3. B orkpoiBuemcsd guaiore IIapoab OTKPBITHA JOKYMEHTA BBEAUTE HAPOJIb U IIOATBEPAUTE €TO.
3a/1aHHBIIT BAMU TIaPOJIb OTOOPAXKAETCA TOYKAMHU B T10J1€ TIapoIb OTKPBITHA FOKyMeHTA B juanore Ilapamerpsl 3amuTtsl PDF.

ITapoas 11 N3MEHEHHUSA IPaB JOCTYIIA

,HaHHbIﬁ apoJib 3AMHUIIACT PDF—L[OKYMCHT OT HCCAHKITMOHNPOBAHHOI'O PETAKTUPOBAHUSA, A TAKKC BBIBO/IA HA I1CYATD.
PerakrupoBaHKE M BHIBOJ] HA [IEYATh IOKYMECHTA CTAHOBSITCSA BO3MOKHBIMH TOJIBKO TIOC/IE YKA3AHIS ITAPOJIS, 33TAHHOTO aBTOPOM
JIOKYMEHTA,

1. Ormersre onupo OrpaHUYNTD NEYaTh U PEAAKTUPOBAHUE JOKYMEHTA 1 1APAMETPOB 3aIIHThL;

2. Haxmure KHOIIKY ‘I\

)

3. B orkpsiBuemcs auaore ITaposas [yid Hu3MEHEHHA NPaB JOCTYIIA BBCAUTE NAPOJIb U IOATBEPAUTE €TO.

3a/1aHHBI BAMU APOJIb OTOOPAKAETCA TOUKAMHU B 1osie IIaposb Jyid H3MEeHEHHA IPaB AOCTyNa B juajore IlapaMeTpsl 3a1uThI
PDF.

Bl TaroKe MOXETE Pa3PEIIUTD WK 3AIIPETUTD N1€YATh JOKYMEHTA, IO PEAAKTUPOBAHUE WU KOIIMPOBAHUE. [JAHHbIE OTPAHUYEHNUA Ha
UCIIO/Ib30BAHKE JOKYMEHTA 334/A10TCA B Ipyme OrpaHMYeH s JOKyMEHTA.

@ [IyHKTbI BBIIAAAIOWETO CIIUCKA Pa3pen T meyaTh 03BOMAI0T PA3PELIUTD/3AIIPETUTD BBIBOJ JOKYMEHTA Ha [IEYATh.
@ [IyHKTbI BBIIAAAOIETO CIIMCKA Pa3pemmTh H3MEHEHHsA 103B0/AI0T PA3PELINUTD/3AIIPETUTb PEAAKTPOBAHNE JOKYMEHTA.

® Ecm orMeyeHa oyt Pa3penuTsh KOMHPOBAHUE TEKCTA, KAPTHHOK H IPYTOT0 COAEPKHMOTO, TO [O/b30BATE/b CMOKET
BHIOUPATD U KOMUPOBATH TEKCT, WUTIOCTPAI[UY ¥ T.IT. ECTH BBl XOTHTE 3MPETUTD KOTTMPOBAHIE COIEPKUMOTO JIOKYMEHTA,
YOE/IUTECH B TOM, UTO 3T OMIIMS HE OTMEYCHA.

@ Ormiusi PazpeninTts H3MeHeHHE COAEPKHMMOTO IS CIEIHATHHBIX BO3MOKHOCTE!H 00ECTIEINBACT YI0OCTBO POCMOTPA
PDF-I0KyMEHTA Ha 3KPAHAX PA3HOIO Pa3Mepa, HATPUMED, HA SKPAHAX KAPMAHHBIX KOMITBIOTEPOB.

@ IIyHKTHI BBIIA/IAIONIETO CIICKA YPOBEHD MIH(POBAHUA TIO3BOILIOT 33/1ATh THI MU(PPOBAHKA 111 PDF—-0KyMEHTA,
3aIIUIEHHOTO MaposeM. BoibepuTe OUH U3 YPOBHEN MU(POBAHMUL:

® nyuHkr Huskwii (40 6ur) - coBMectaM ¢ Acrobat 3.0 wiu 6osiee O3HE H BepCHen 3a/1aeT Hu3kuit 40—GUTHBIN yPOBEHD
mU(POBAHKA, OCHOBAHHBIN Ha cTanaapre RC4;

@ 1yHkT Beicokwuit (128 6uT) - coBMecTuM ¢ Acrobat 5.0 win Gosee O3/ HEN BEPCHEN 33/12€T BHICOKMIT 128—-GUTHBII
YPOBEHb MK(POBAHUSA, OCHOBAHHBIN Ha cTaHAapTe RC4, npu BEIOOPE JAHHOIO YPOBHS [OJIb30BATENHN 00JIEE PAHHUX BEPCUH
porpammbl Acrobat He cMOryT OTKpbIBATE PDF—/10KyMeHT;

@ 1yHkT Beicokwmit (128 6ut AES) - coBmMecruMm ¢ Acrobat 7.0 win 6osree IIO3THEH BepCHer 32/12eT BHICOKHIT 128—6UTHBIIT
YPOBEHb MU(POBAHNUA, OCHOBAHHBII HA CTaHAapTe AES, O/IHAKO IPU TAKOM YPOBHE MI(POBAHU [OIb30BATENN OOJIEE PAHHUX
BEPCHII IPOTPAMMBI ACTObAt HE CMOTYT OTKPBIBATb JaHHBIE PDF—OKyMEHTBL
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dopmaTt HTML

Kak coxpanurtb texcr B popmar HTML:

1. Ha manenu uHCTpyMEHTOB OKHA TEKCT B BHINA/IAIOMNX CIIMCKaX BoiGepuTe hopMat Joxyment HTML (*.htm) n pesxxum
COXpaHeHusA O(OPMIICHHS.

2. Haxmure KHONKY COXPAHHTD.

CoBer. B ciydae HeOOXOAUMOCTH BBl MOXKETE HACTPOUTD JIOTONHUTEMBHBIE ONIIMK COXPaHEHU Ha 3ak1ajike 3. Coxpanuts>HTML
puanora Onouy (MeHio CepBHC>ONUUH... ). JJaHHAA 3aKI4/IKA COLEPXKUT CJIEAYIOMME IPYIIILL HACTPOEK:

Odopmrenune
Bribop pexnma COXpaHeHHsS OPOPMIEHNA 3aBUCKUT OT TOTO, KAK BBl OY/ICTE UCTIOMB30BATh CO3AAHHbIN IOKYMEHT B
JTAIbHEHIICM:

@® TouHasa KOIHA
I103BOJIAET NOMYUUTb AOKYMEHT, O(POPMIIEHHE KOTOPOTO GYAET MOMHOCTBIO COOTBETCTBOBATh OPUTMHATY.
PekoMeH/TyeTCs NCTIOMb30BATh U1 IOKYMEHTOB CJIOKHOTO O(POPMIICHNS, HATPUMED, PEKTAMHBIX 6poriop. OTHAKO
JIAHHBII PEKUM HE NPEATIONAraeT BHECEHUE 3HAUUTENBHBIX IIPABOK B TEKCT U OPOPMIICHUE.

® ®opMATHPOBAHHBIH TEKCT
B nosmy4eHHOM JOKYMEHTE COXPAHATCSA HAYEPTAHKE U PA3MEp MPHPTA, Pa36HEHNE Ha 263a1[bl, HO HE COXPAHACTCA
PACTIONOKEHUE OOBEKTOB HA CTPAHULIC U MEKCTPOUYHBIE UHTEPBAJIBL TaKUM 06PA30M, Oy/I€T OIYYEH CIVIOMIHOM TEKCT
C BBIPABHMBAHUEM 10 JIEBOMY KPAIO.

@ IIpocToi TeKcT
B 1aHHOM pexkuMe, B OT/IMYKE OT pexkumMa POpMATHPOBAHHBIN TEKCT, HE COXPAHAETCS pazMep mpudra. B
OCTAILHOM O(POPMJICHUE OYIET TAKUM €.

Pe:xuM coxpaHeHHA
BribepuTe OUH U3 PEKUMOB COXPAHEHUA JIOKyMeHTa B (popmare HTML:

1. Iomnsi (¢ ucnoas3oBanueM CSS) — darin anuceBaercsa B popmare HTML 4, 4T0 O3BOJET TOYHO NEPEAATH
0(hOpMIIEHHE JOKYMEHTA, UCTIOJb3YA TIPU 3TOM TAOMHLy CTHNEN, BCTpansaeMylo B HTML—carin.

2. TIpocrori (COBMECTHM €O BCEMH Opay3epammu) — arin 3armcsiBaetcs B popmate HTML 3; opopmierne
COXPAHAETCA IPUOMU3UTENBHO (HE COXPAHAIOTCA OTCTYIIBI IEPBOH CTPOKHU, HETOUHOE COXPAHEHUE PA3MEPA MPUPTA).
dror popmar HTML nojzepkusaeTcs BceMu 6pay3epamy, BKIIOUas UX CTapble Bepcuu (Hanpumep, Internet Explorer
Bepcud 3.0).

[lapamerpsl COXPAHEHHS TEKCTA

@ CoxpaHATb JJeJICHHE HA CTPOKH
IIpu coxpanenuu B popmar HTML pacrio3HaHHBIH TEKCT OYAET Pa30UT HA CTPOKU TAK K€, KAK U HCXOJHOE
u306paxeHue. ECy 3Ta OMIys He OTMEYeHa, TO Ipu coxpaHeHuu B popMaT HTML Bech paCIIO3HAHHBII TEKCT Gy/ieT
3QIMCAH B OZJHY CTPOKY.

©® CoxXpaHATH IBET TEKCTa
[T03BOJSIET COXPAHUTD UCXO/IHBII [IBET OYKB.

@ PasjpenaTs CTpaHUIBI CIUIOITHON JIMHHEH
CoxpaneHnblii B (popmate HTML pacrio3HAHHBINA TEKCT GYAET PA3OUT HA CTPAHULIBI TAK K€, KAK ¥ HCXOZHOE
u306paxeHue. [Ipy TOM KOHEIl CTPaHUIbl 0603HAYEH CIUIONMHON JTUHUEL.

® CoXpaHATH KOJTOHTHTY/IBI
OTMETBTE 3TY OIIMIO, ECTU BBl XOTUTE, YTOODI TEKCT KOJIOHTUTYIIOB ObLI COXPAaHEH. ECN JAHHAA ONLIKMA OTKIIOYEHE,
TEKCT KOMIOHTHUTYIOB COXPAHSTBCA HE OyfIeT.

ITapamMerpsl COXpAaHEHHA WLITIOCTPAITUI

Ecu pacrio3HAHHBINA TEKCT COAEPAKUT OOJIBIIOE KOMMYECTBO WITIOCTPALNII, TO PA3MEP KOHEYHOTO (aiiia MOKET ObITh
04eHb OOMBINM. Ka4ecTBO KAPTUHOK U Pa3Mep NOMYYEHHOTO (hariia 3aBUCAT OT BBIOPAHHOTO 3HAUCHUSA B BHIA/AIONEM
CIMCKe rpymnsl KagecTBo KapTHHOK.

Coser.

@ [l TOro 4TOOB! HE COXPAHATD WUTIOCTPALMK B PACTIO3HAHHOM TEKCTE BBIOEPUTE B CIIUCKE NYHKT be3 KapTHHOK.

@ [lj1s1 TOTO, YTOOBI U3MEHUTb APAMETPBI COXPAHEHUS KAPTUHOK BbIOEpUTE YHKT IT0IB30BaTeIbCKOE. B OTKPLIBIIEMCS
JUAT0TOBOM OKHe [TapaMeTphl COXpaHEHUs KAPTUHOK BLIOEPUTE HEOOXOAUMBIE 3HAYEHUS U HAKMUTE KHOTIKY OK.

Kopuposka cuMBONOB

[Tporpamma ABBYY FineReader aBroMaTHyeCKy NOAOGUPAET KOAOBYIO CTPAHUL. EC/ Bbl XOTUTE M3MEHUTD KOJOBYIO

CTPAHHUIIY WIX €€ THII, BLIOPAHHBIN aBTOMATUYECKH, BEIOEPUTE HY)KHOE 3HAYEHNE U3 BBITAJAIONINX CIIHCKOB B IPYIIIE

KogupoBka CHMBOJIOB.
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dopmat PPT

Kak coxpanurtb Tekct B popmar PPT:

1. Ha manenu uHCTpyMEHTOB OKHA TEKCT B BHINA/IAIONINX CIIMCKaX BoiGepuTe popMat JokymeHT Microsoft PowerPoint (*.ppt)
U PEKUM COXPaHEHUS O(DOPMICHUS.

2. Haxmure KHONKY COXPAaHHTD.

CoBer. B ci1ydae HeOOXOAMMOCTU BBl MOXKETE HACTPOUTD JIONOHUTEIBHBIE ONIIMK COXPAHEHUS Ha 3aK1ajke 3. CoxpaHuTs>PPT
puanora Onouy (MeHio CepBHC>ONIUH... ). JJaHHAA 3aKI4/IKA COAEPXKUT CJIEAYIOMKE IPYIIILL HACTPOEK:

ITapamMeTrpsl COXpaHEHHA TEKCTA

@ CoXpaHATD Je/ICHHE HA CTPOKH
[Ipu coxpaneHuu B popmare PPT pacrio3HaHHBIN TEKCT GYAET pa3OUT HA CTPOKU TAK K€, KAK U UCXOAHOE n3odpaxenue. Ecim ata
ONLYA HE OTMEYEHA, TO IIPU COXPaHEHHH B (popMaT PPT BeCh pACIO3HAHHBIN TEKCT OYAET 3AMMCAH B OJHY CTPOKY.

® IlepeHOCHTH IO CJI0BAM
IIpy COXpaHEHNH JICTIEHNS Ha CTPOKU PACTIO3HAHHBII TEKCT OY/IET YMEIIIEH 110 MUPUHE TEKCTOBOTO 610K CIar/a.

® CoXpaHATb KOJTOHTHUTYJIbI
OTMeTBTE 3TY OINIIHIO, ECTU BBl XOTUTE, YTOOBI TEKCT KOJIOHTUTYIIOB ObLI COXPAaHEH. EC/IN JaHHAS ONIKUA OTKTIOUEHA, TEKCT
KOJIOHTUTYJIOB COXPAHATLCS HE GY/IET.

ITapamerpsl COXpaHEHHA HLTIOCTPALUI

Ecm pacrio3HaHHbIz TEKCT COAEPXKUT GONBIIOE KOMUIECTBO WLTIOCTPALIUIA, TO PA3MEP KOHEYHOTO (DAitia MOXKET ObITh OUEHD
60mbIIIM. Ka4ecTBO KapTHHOK U Pa3MEp TOIY4EHHOTO (DIt 3aBUCAT OT BHIOPAHHOTO 3HAUEHHA B BBITIA/AIOMIEM CIUCKE IPYIITIBI
KagecrBo KapTHHOK.

Coser.

@ i1 TOro YToGhl HE COXPAHATD WUIIOCTPAIIMY B PACTIO3HAHHOM TEKCTE BHIGEPHUTE B CIIUCKE NYHKT be3 KapTHHOK.

@ [l TOrO, YTOOB! U3MEHUTD NTAPAMETPbl COXPAHEHHUS KAPTUHOK BhIGepHTE NYHKT IT0IB30BaTeIBCKOE. B OTKPBIBIIEMCS
JUAT0TOBOM OKHe ITapaMeTpsl COXpaHEHHA KAPTHHOK BLIOEPUTE HEOOXOAUMBIE 3HAYCHUS U HAKMUTE KHOTKY OK.
Buumanme! I1pu coxpanenun B (popmat PPT pesynbTaTel paco3HABaHUA COXPAHAIOTCA B BUiE CriennanbHbix HTML-(haitnos,

COZIEPKAIINX PA3HBIE YACTH NMPE3EHTALMN. [UIA TOTO YTOOHI IPE3EHTAINA ObLIA COXPAHEHA B OAHOM (DATie, €€ HEOOXOAUMO
TIOBTOPHO COXPAHUTB B Iporpamme PowerPoint, Bbidpas B MeHIO Paku1 IyHKT COXPAHUTD KAK U YKA34B B KA4eCTBE (pOpMaTa
coxpanenus ¢opmar PPT.

dopmat TXT

Kak coxpanutb Tekct B popmar TXT:

1. Ha manenu HHCTPYMEHTOB OKHA TeKCT B BHIMA/IAIONUX CIUCKAX BhIOEpUTE (popmat TekeT (*.txt) 1 pexuM COXpaHEHUA
0(opMIEHN.

2. Haxmure KHONKY COXPAaHHTD.

Coger. B ciryyae HEOOXOAUMOCTH BBl MOKETE HACTPOUTD JJONOIHUTEIBHBIE ONLIMU COXPAHEHNS HA 3aK1ajKe 3. CoxpanuTe>TXT
auanora Onuuu (MeHio CepBHC>ONIHKHL.. ). JaHHAA 32KIa/KA COAEPAKUT CE/YIONMYE IPYIIIbl HACTPOEK:

ITapamMeTrpsl COXpaHEHHA TEKCTA

® CoxpaHATSH Je/IeHHE HA CTPOKH
[Ipu coxpanenuu B popmare TXT paCO3HAHHBIN TEKCT OyAET Pa30UT HA CTPOKH TAK K€, KAK ¥ HCXOAHOE N300paxenue. Ecm
3TOT IYHKT HE OTMEYEH, TO TIPU COXpaHeHuH B (popMaT TXT KaKabli 263a1] pACTIO3HAHHOTO TEKCTA GYAET 3AMUCAH B OfJHY CTPOKY.

@ JloOaBaTh B KoHell hariia
TTo3BOJAET COXPAHATD PACTIO3HAHHBIA TEKCT B YIKE CYIIECTBYIOIMI (DAL ".tXt, J0OABUB PACIIO3HAHHBIN TEKCT B KOHEL] (haria.

@ Pasjgendars CTpaHHIBI CHMBOJIOM KOHIIA CTPaHULHI (¥12)
[Ipu coxpaneHuu B popmare TXT pacrio3HAHHBIA TEKCT OYET PA30UT Ha CTPAHULIBI TAK XK€, KAK U HCXOZJHOE U300PKEHHUE.

® Pa3nenars a63a1bI MyCTHIMH CTPOKAMH
IIpu coxpanenuu B popmare TXT a63a1ibl PACIO3HAHHOTO TEKCTA PA3AEIAIOTCA IIYCTBIMUA CTPOKAMH.

® CoXpaHATb KOJTOHTHTYJIbI
OTMETBTE 3TY OIIUIO, €CU BBl XOTUTE, YTOOBI TEKCT KOJIOHTUTYJIOB ObLI COXPaHEH. EC/IN JaHHAS ONIUA OTKIIOUEHA, TEKCT
KOJIOHTUTYJIOB COXPAHATLCA He OY/IET.

KoaupoBka CHMBOJIOB
I[Iporpamma ABBYY FineReader aBromatidecku NOAGUPAET KOJAOBYIO CTPAHUILY. EC/IM BBI XOTHTE U3MEHHUTD KOJOBYIO CTPAHHULLY WIH €€
THII, BBIOPAHHBII aBTOMATUYECKH, BEIOEPUTE HYKHOE 3HAYEHNE U3 BBHIIAAIONMNX CIIMCKOB B rpynie KogupoBka CHMBOJIOB.
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dopmat DBF

Kak coxpanurtb Tekcr B popmar DBF:

1. Ha manenu uHcTpyMeHTOB OKHA TEKCT B BHINA/IAIOMUX CriMcKax Boioepute hopmat Joxyment DBF (*.dbf) u pesxum
COXpaHeHusA O(OPMIICHHS.

2. Haxmure KHONKY COXPAHHTD.
Coser. B ciryyae HEOOXOAUMOCTHU BBl MOXKETE HACTPOUTD JOIOIHUTE/BHBIE OILMU COXPAHEHUS Ha 3aK1aziKe 3. CoxpaHuTs>DBF

auajora Onuuy (MeHo CepBHC>ONUMH... ). [JaHHAT 3AKI4/1KA COAEPXKUT CJIEAYIOMME IPYIIILL HACTPOEK:

ITapamMeTrpsl COXpaHEHHA TEKCTA
J100aBaATH B KOHeT (haiiia
[To3BO/AET COXPAHATD PACTIO3HAHHBIA TEKCT B YK€ CYIIECTBYIOMMI (arin *.dbf, J06aBKB PACTIO3HAHHBIN TEKCT B KOHEL] (haria.

KogupoBKka CHMBOJIOB
[Iporpamma ABBYY FineReader aBroMaTiyeCcKu NOAOGMPAET KOOBYIO CTPAHULYY. EC/IM Bbl XOTUTE U3MEHUTD KOJOBYIO CTPAHHUILY WIH €€
THII, BBIODAHHBII aBTOMATUYECKH, BEIOEPUTE HYKHOE 3HAYECHUE U3 BBIIA/AIONINX CIIMCKOB B rpynie KoaupoBka CHMBOIOB.

dopmat CSV

Kak coxpanutb Tekcr B popmar CSV:

1. Ha maneny HHCTPYMEHTOB OKHA TeKCT B BHINAAAIONMNX CIUCKAX BhiOepuTe (hopMat JokymeHT CSV (*.CSV) U pexum
COXpaHeHusA O(OPMIICHHS.

2. Haxmure KHONKY COXPAaHHTD.

CoBer. B ciydae HeOOXOAUMOCTHU BBl MOXKETE HACTPOUTD JIONOHUTEILHBIE OMIIMN COXPAHEHUS Ha 3aKIajike 3. CoxpaHuTh>CSV
puanora Onouy (MeHio CepBHC>ONUUH... ). JJaHHAA 3aKI4/IKA COLEPXKUT CIIEYIOMME IPYIIILL HACTPOEK:

ITapamMeTrpsl COXpaHEHHA TEKCTA

® HrHOPHPOBATH TEKCT BHE TAOIHIIBI
YKa3bIBAET, 4TO B (Daill OyyT COXPAHEHBI TOJIBKO TAOMHLIBL

® [I06aBATH B KOHeI] (hariia
[T03BOMAET COXPAHUTD PACTIO3HAHHBIN TEKCT B YK€ CYMECTBYIONMMI (DAILT *.CSV, JOOABHB PACTIO3HAHHBIN TEKCT B KOHEL] (harina.

@ Pasjpendars CTpaHUIBI CHMBOJIOM KOHIIA CTPaHUIBI (¥12)
YKa3bIBA€T, YTO [IPU COXPAHEHUH PACTIO3HAHHOTO TEKCTA B (popMaTe CSV JieNIEHHE Ha CTPAHULIBI OY/IET TAKUM K€, KAK U B
HCXOJIHOM JIOKYMEHTE.

@ Pasgenurenn
YKa3bIBAET CUMBOJL, KOTOPBI OYAET Pa3fe/ATh CTONOLIbI JAaHHBIX B (patine popmara CSV.

KomupoBka CHMBOJIOB
[Iporpamma ABBYY FineReader aBromatidecku nOAGUPAET KOAOBYIO CTPAHMULLY. EC/IM BBI XOTHTE U3MEHUTD KOJOBYIO CTPAHHULIY WIIH €€
THII, BBIOPAHHBIN aBTOMATUYECKH, BRIOEPHUTE HYKHOE 3HAYEHNE U3 BBITAJAIONMKX CIIMCKOB B rpyne KogupoBka CHMBOJIOB.

dopmart LIT

Kax coxpanurts Tekct B popmar LIT:

1. Ha naxenu MHCTPyMEHTOB OKHA TeKCT B BBIIA/IAIOMNX CIIMCKaX BbIGepute hopmaT Microsoft Reader eBook (*.lit) u pexum
COXpaHeHUs 0QOPMIIEHMU.

2. Haxmure kHOKy COXPaHHUTD.

CoBer. B ciydae HEOOXOAMMOCTHU BBl MOXKETE HACTPOUTD JIOMOTHUTENbHBIE OIMH COXPAHEHNS Ha 3aKTafike 3. CoxpaHuTh>LIT
puanora Onouu (MeHio CepBHC>ONIUH... ). JJaHHAA 3aKI4/1KA COAEPAKUT CJIEAYIOMME IPYIIILL HACTPOEK:

[lapamerpsl COXPAHEHHS TEKCTA

® CoxpaHATSH Je/IeHHE HA CTPOKH
[Ipu coxpanennu B popmare LIT paclio3HAHHBIN TEKCT OyAET Pa3OUT Ha CTPOKH TAK K€, KAK ¥ NCXOAHOE N306paxenue. Ecmm ata
OIIYA HE OTMEYEHA, TO IIPU COXPaHEHUH B (popMaT LIT Bech paCO3HAHHBII TEKCT OY/IET 3aIUCAH B O/IHY CTPOKY.

® IIpeoOpPa30BHIBATH TAOTHIIEI B TEKCT
OTMETBTE JIAHHYIO ONILMIO, €CJIU BBl XOTUTE, YTOOBI TAOIULBI OBUIN IIPEOOPA30BAHBI B TEKCT.

@ CoxpaHATH I[BET TeKCTa U hoHA
Ecu 1aHHAA OTILIMA OTMEYEHA, B PACTIO3HAHHOM TEKCTE OYAET COXPAHEH 1IBET OYKB U (DOHA.
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@® CoXpaHATb KOJTOHTHTY/IbI
OTMETBTE 3TY OINIUIO, €CIU BBl XOTUTE, YTOOBI TEKCT KOJIOHTUTYJIOB ObLI COXPAaHEH. EC/IN JaHHAS ONIUA OTKIIOUEHA, TEKCT
KOJIOHTUTYJIOB COXPAHATLCS HE OY/IET.

ITapamerpsl COXpaHEHHA HLTIOCTPALUI

Ecm pacrio3HaHHbIf TEKCT COAEPXKUT GONBIIOE KOTUIECTBO MILTIOCTPALINI, TO PA3MEP KOHEYHOTO (PAiiia MOXKET ObITh OUEHD
60mbIIIM. Ka4ecTBO KapTHHOK U Pa3Mep TOAYIEHHOTO (DAt 3aBUCAT OT BHIOPAHHOTO 3HAYEHHA B BBIIAZAIOMIEM CIIUCKE IDYIIIBI
KauyecTBO KapTHHOK.

Coser.

@ [Ijis1 TOrO YTOGH HE COXPAHATD WITIOCTPATIIMK B PACTIO3HAHHOM TEKCTE BHIOGEPHTE B CIIUCKE TYHKT Be3 KapTHHOK.
@ [[j151 TOro, yTOGbl U3MEHUTD TTAPAMETPbI COXPAHEHHUS KAPTUHOK BhIGepHTE NYHKT Il0B30BaTEIBCKOE. B OTKPBIBIIEMCS
muanoropoM okte [lapaMerpsbl COXpaHEHUA KAPTHHOK BBIOCPUTE HEOOXOMMbIE 3HAYCHHS 1 HUKMUTE KHOTKY OK.

CoxpaHeHne n3obpakeHus cTpaHuLbl

Kak cOXpaHuTb OfHO WK HECKOIBKO U300PAKEHUIL:

1. BoienmTe HyKHbIE CTPAHULIBL B OKHE JIOKYMEHT,

2. B menio ®aiin Beibepure yHKT COXpaHUTD H300PAKEHHU....;

3. B orkpbiBmemcs guanore COXpaHHTb H300Pa:KeHHA KAK BhIOCPUTE TUCK, IATIKY I Pa3MELIEHI COXPAHAEMOTO (parina;
4

Bribepure rpadpudeckuii (popMaT, B KOTOPBII Bbl XOTUTE COXPAHHUTD U300PAKEHHE.
Buumanue. ECy Bbl XOTUTE COXPAHUTD HECKOMBKUX CTPAHMULL B OfiuH (paiin, Beioepute popmar TIF 1 OTMETBTE ONIUIO
COXpaHHTH CTPAHHIBI B OFHH (haiin

5. Vkaxure umi paiia u HaxMure COXpaHHUTD.

Kax cOXpaHUTD OJHY WJIM HECKOMIBKO OOJIACTEN:
1. Boienute HyxHBIE 061aCTH B OKHE H300paskeHHe;
2. B menio ®arin Boibepute NyHKT COXPaHHTD H300PAKEHHU...;

3. B orkpbiBmemcs auanore COXpaHHUTb H300PAKEHHS KaK BhIOCPHTE JIUCK, TATIKY /UIsi PA3MEIICHHS COXPAHAEMOro (haitna u
(bopmar,

4. Ormersre onuio COXPAHUTD BBIIEIEHHBIE OOIACTH.
Coser. [laHHAs OMLMA JOCTYIIHA, €CIH B OKHE JJOKYMEHT BbIZIC/IEHA OfHA CTPAHULIA.

5. VYkaxute umd Qariia 1 Haxmute COXpaHUTb.

Coser. [Ipy COXpaHEHUH Bbl MOKETE BBIOPATh (DOPMAT U METOJ, CAKATUA N300pakeHus. CKaTHE U300PAKEHNI TO3BOTAET YMEHBIINTD
pazmep (arina. MeTogipl, IpUMEHsAEMBIE I CKATUA U300PAKEHUI, PA3TMYAI0TCA 10 CTENEHU CKATUA U HAUIMYMIO TIOTEPD IaHHbIX. Ha
BBIOOD METO/IA CKATHUSA BIUAIOT iBA (PAKTOPA: KAUECTBO MOTY4AEMOIO U300PAKEHNA U pazMep (arina.

Kak BBIOPaTh METOZ C:KATHA N300paKEHUA IIPH cOXpaHeHuH B (popmar TIF
ABBYY FineReader no3ponser UCoNb30BaTh CACAYIOMWME METOAbL CRATUA:

@ ZIP - He NPUBOJUT K NOTEPE TAHHBIX U IPUMEHAETCS I H300PLKEHUI, COAEPKAMMX OOJBIINE YIACTKH OJHOTO IIBETA.
Hanpumep, U1 CHUMKOB 9KpaHa (CKPUHIIOTOB). TAKKe 3TOT METOJ HOAXOAUT 71l YePHO—OENBIX N300PAKEHUI.

® JPEG - npuMeHAeTcs I CEPBIX U [IBETHBIX N300PKEHUI, HapuUMep, Ay (poTorpadpuil. JJaHHBIA METOJ, O3BOMAET JOCTUYD
SHAYUTENBHOTO CKATUA U300PLKEHNA, HO IIPUBOAUT K IOTEPE JAHHBIX U, KAK CJIEACTBUE, K YXYAMEHUIO KA4ECTBA H300PAKEHUA
(Pa3MBIBAHHIO KOHTYPOB U IIOTEPE OTTEHKOB LIBETOB).

@ CCITT - He IPUBOJUT K IIOTEPE JAHHBIX ¥ IPUMEHAETCS /U1 UEPHO—OE/BIX N300PKEHN, CO3[JAHHBIX B IPAPUIECKUX
PEAAKTOPAX WK NOMy4EeHHBIX CO ckaHepa. Cxarue CCITT Group 4 ABNAETCA MUPOKO UCIOIB3YEMBIM METOJIOM CKATHA U
IPUMEHUMO NPAKTHYECKU KO BeeM n306paxkeHusaM. CCITT Group 3 ncnonb3yercs V1 EPeaun H300PLKEHUI 10 (PaKCy.

@ Packbits — He NIPUBOUT K MOTEPE IAHHBIX U TOAXOAUT JUIsl OTCKAHUPOBAHHBIX YEPHO—OEBIX H300PKEHHUI.

@ LZW - He NpuBOJMT K IOTEPE JAHHBIX U MOAXOAUT 1A TPAPUKA U CEPBIX N300PKEHUI.
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JononHurenbHbIe BO3MOXHOCTHU

Copepxanue pasaena:

Kax HacTpoutb pabodee mpoCTpaHCTBO
Hcnonb3osanue madaoHOB 0OMaCTeN
[T0Nb30BATENBCKUE A3BIKH U TPYIIIIBI A3BIKOB
Jloxyment ABBYY FineReader
Pacrioznasanue ¢ o6ydeHreMm

Cuenapuu ABBYY FineReader
KonnexkrupHas pabora B ceT

Pa6ora ¢ ABBYY Hot Folder & Scheduling

Kak HacTpouTb paboyee NpPOCTPaHCTBO

Bbl MOKETE HACTPOUTb pabodee IPOCTPAHCTBO mporpaMmel ABBYY FineReader.
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1 - T'maBHOE MEHIO;
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2,5,7, 11 - OxHo JIokyment, H300pa:kenue, Tekct, KpymHbIN IUTAH COOTBETCTBEHHO,
6, 8 — TTaHe/m UHCTPYMEHTOB COOTBETCTBYIONMX OKOH: M300paskenue, Tekcr;

3, 9 — [lanemm UHCTPYMEHTOB OKHA JTIOKYMEHT;
4 — ITaHenb GBICTPOTO AOCTYIIA;

10 - IManenu CBo¥icrBa 001acTH/CBO¥CTBA H300paKeHuIA OkHA 300paskeHe,

12 - IManen» CBOMCTBA TEKCTA OKHA TEKCT.

12

@ YTO6bI CKPBITH KM T0KA3aTh OKHa IoKyMenT, H300paskenne wii TeKCT HUKMUTE KHOTKY = WK |3 COOTBETCTBEHHO.
KHOIIKY paCIIONOKEHb! B IIPABOM BEPXHEM YIUIy KAKLOIO OKHY;

@ YTOOH! OTKPHITH TAHETh CBOHCTBA B OKHe M300paskenne wiv TEKCT, B KOHTEKCTHOM MEHIO OKHA BhIGEpHTE NYHKT CBOFICTBA

WIA HAKMUTC KHOIIKY Wi COOTBCTCTBCHHO.
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® YroOB UBMEHUTH HaCTpOfIKI/I OKOH, HI)KMHUTEC KHOHKY HA NMaHC/IN HaCTpoeK OKHa HOKYMCHT. B OTKprBHJCMCH Janore OHIII/II/I
HEPEUTE Ha 3aKIa/KYy Bu,

® YTOOBI OTKPHITH AHENb GBICTPOTO 10CTYyIA, B MeHIO Bug>Toolbar BhiGeprTe nyHKT BRICTPHIH JOCTYIL

OxHO JJOKyMeHT

|
@ YTOOB! U3MEHUTD BUJ CTPAHUL] B OKHE JIOKYMEHT, HAKMUTE KHOIIKY = HA TIaHEU MHCTPYMEHTOB JAHHOTO OKHA U B
OTKPBIBIIEMCS CIIUCKE BBIOEPUTE HY/KHBII ITYHKT.

@ Yr06BI IOMEHATD PACHIONOKEHNE OKHA JIOKYMEHT Ha 3Kpane B MeHIO0 Bua>OKkHo JOKYMEHT BLIOEPUTE OJUH U3 ITYHKTOB
Caesa, Bepxy, CripaBa wim BHu3y.

Kinasumu 1151 paGoTsl ¢ OKHAMH

® [ nepexmoyeHus Mexsy okHamu Haxmute CTRL+TAB;

® YTOObI AKTUBU3UPOBATH OKHO JOKyMeHT, Hakmute Alt+1;

® YT0o6bI AKTHBU3UPOBATH OKHO M300pakenue, HuxkMuTe Alt+2;
@ YTOOBI AKTHBU3UPOBATH OKHO Tekcr, HuxMuTe Alt+3,

ITane/ 1M HHCTPYMEHTOB

@ UTOOB! U3MEHUTD BUJ KHOIIOK Ha IAHENAX HHCTPYMEHTOB, BhlOepuTe MaJeHbKHE KHONIKH B McHIO Bup>Ilanenn
HHCTPYMEHTOB WM B KOHTEKCTOM MEHIO JII000M MAHENH,

@ Y00l HACTPOUTDH HHCTPYMEHTAIBHBIC MTAHENH, TO €CTh T06ABUTD U YITUTH KHOTIKH, OCYIIECTBISIONIHE IOCTYTI KO BCEM
KOMAaH/IAM TTPOTPAMMBL:

1. Ortkporire guanor Hacrporika (meHio Ceppuc>HacTporika...).

2. Ha zaxnazixe ITaHe M HHCTPYMEHTOB B 110J1¢ KaTeropuu BbIGEPUTE HYXKHYIO KATETOPHIO.
3ameuaHue. BrI60p KaTEropuu MEHAET HAO0p KOMaHJ B ciicke KoMaHgbL.

3. B none ITaHeIb HHCTPYMEHTOB BbIOCPUTE HHCTPYMEHTAIBHYIO [IAHENb, HA KOTOPOU TPeOyeTcs 106aBUTh WIH YAAIUTh
KOMaHy.

4. B ciucke KoMaHgBI BEIOEPUTE KOMAHY U HOKMUTE KHOIIKY >> WK <<.
BriOpaHHAs KOMAH/A TIOSBUTCA B CIIUCKE KOMaHJ| BBIOPAHHON UHCTPYMEHTAILHON MTAHENH U HA TTAHENH B IVIABHOM OKHE
IIPOTPAMMBI WK GY/ICT YAAICH.

5. Haxmure kHotky OK
Knasumm 11 paGoTsI ¢ IPOrPaMMOLt
YTO6B! HACTPOUTD KIABUIIX /I PAOOTHI € IPOrPAMMOLL:
1. Ortkporire guanor Hacrporika (meHio Ceppuc>HacTporika...).
2. Ha zaknazxe CoueTanHA KIaBHII B 1107e KaTeropuu BrIOEpUTE HYKHYIO KATETOPHIO.
3. B none Komasap! BBIOEpUTE KOMAH/Y, 471 KOTOPOH Bbl XOTUTE 33/1aTh WIM U3MEHUTD KJIABULIY.
4

YCTaHOBUTE KypCOp B I0JIE YKAKHTE HOBOE COYETAHHE KIABHII, 32TEM HUKMUTE KIABUIIN HA KIABUATYPE, C IOMOIIBIO
KOTODBIX Oy/IET BBI3IBATHCA BEIOPAHHASA KOMAH/A.
YKa3aHHbIE KIABUIIM OyAyT 106ABIEHD! B IO/ TeKyIee codeTaHue.

5. Haxmwure kaonky OK.

Azpik nHTEpETica
A3bik nHTEPDEiica BRIOUpaeTca Ipy ycTaHoBKe ABBYY FineReader. Ha 3TOM A3bIKe Oy/yT HAMCAHBI BCE COOOIEHUSA TPOTPAMMBI,
HA3BAHIA /INAJIOTOB, KHOIIOK U ITYHKTOB MEHIO. B mporiecce paboThbl Bbl MOKETE U3MEHATD SI3bIK HHTEP(ENCa.

Kax u3meHuTs A3bIK MHTEP(ENC:

1. Orkporite guanor Onus Ha 3axnaaxe Jomoaautenabneie (MeHo Cepsuc>Hacrponka...);
2. BBbmaaomeM crucke A3b1k HHTEpdErica BEIGEPUTE HYKHBIV A3bIK.

3. Haxmure KHOIKY 3aKPHITh.
4

[Tepesanrycrute ABBYY FineReader.

Ncnonb3oBaHue WabNoOHOB obnacren

Ipu pa6oTe ¢ JOKYMEHTAMHU C OJMHAKOBBIM PACTIONIOKEHNUEM TEKCTA U KAPTHHOK, TAKVIMH, HAIPUMED, KaK (DOPMBI, ONAHKH U T.IL,
BMECTO TOI'0 YTOOB! aHAM3UPOBATH CTPYKTYPY KON CTPAHUILIB, BBl MOKETE IIPOBECTH aHAIU3 OfJHO U3 HUX, COXPAHUTH
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PACTIONOKEHHE OOACTEN HA ITOM CTPAHULIE B (DAL, a 32TEM, KOT/IA OTPEOYETCS, HAIOKUTD IMAGIOH Ha U300PKEHUE (WK IPYIITY
M300PAKEHUI) CO CXOJHBIM PACTIONOKCHUEM TEKCTA.

Kax co3maTb mabnoH 06IacTel:
1. OtKpotite N306paKEHUE U BBIIEIUTE Ha HEM OOIACTH AaBTOMATHYECKU WK BPYYHYIO.

2. B menio O6macru Bbi6epute NYHKT COXPAHUTD MA0I0H 00IACTE... B OTKPBIBIIEMCS AUATIOTE YKAKUTE MMA U1 IAGI0HA
007macrell U HuKMUTE KHONKY COXPAHHTb.

Buumanme. Co3/aHHBI Ma6JI0H 00MACTEH MOKHO HCIIOIB30BATh TOMBKO U IOKYMEHTOB, IOMYIEHHBIX C TEM JKE PA3PEIEHUEM, YTO
U JIJOKYMEHT, Ha KOTOPOM JIAHHBI! IIA0JI0H 00/1aCTEN CO3/{aBATICAL.

Kax Hanoxute mabnon obaacreit:

1. B oxne JIOKyMEHT BbJICTUTE CTPAHUIIBL, Ha KOTOPBIE BBl XOTUTE HATOKUTD CYIIECTBYIOMMI MAG/IOH.

2. B menio O6macTi BIOEPUTE NYHKT 3arPy3UTh MAOIOH OOIACTEN. .

3. B orkpbiBmeMcs auaiore OTKPBITh MAGI0H o6acrer Boibepute hain (“blk) ¢ HyKHBIM pacronoKeHHEM 061aCTEN.
4

Yoéenurecn, uTo B rpyre IIpEMEHHTD K NEPEKTIOUATENb YCTAHOBEH B IIOJNIOKEHNE BBIIETIEHHBIM CTPAHHIIAM.
Coser. Eci BBl XOTUTE HATIOKUTD MAGIOH HA BCE CTPAHULIBI JOKyMeHTa ABBYY FineReader, ycTaHOBUTE NEPERTIOUATEND B
nosoxenue Beem crpaHumam.

5. Haxmure KHONKY OTKPBITD.

NMonb3oBaTenbcKkne A3bIKU U rpynnbl 13blKOB

B nporiecce pacno3HaBaHKg MOXKHO UCTIOb30BATb HE TOJIBKO NPEAOIPEAETCHHDIE I3BIKK U TPYIIIBL A3BIKOB, HO M CO3/aTh HOBBII A3BIK
WM OOBEIVHUTD CYIIECTBYIOMHE A3BIKA B HOBYIO IDYIIY U IIPU PACTIO3HABAHUN HOKIIOYNT UMEHHO UX.

@ Co3/aH1e HOBOI'O A3bIKA

@ Cosjanye HOBOY IPYIIIILI A3BIKOB

Kak co3paTb HOBbIN A3bIK

B nporiecce paciio3HABAHYS TPOrPAMMA OIMPAETCSA Ha 3HAHKE O SA3BIKE, YKA3AHHOM B KAYECTBE A3bIKA PACTIO3HABAHUA. [Ipu
06PABOTKE TEKCTOB, COAEPKAINX MHOTO HEECTECTBEHHBIX KOHCTPYKIIMEA, HAPUMED, APTUKY/IbL, YBETHUUBAETCA BEDOSTHOCTD
BO3HUKHOBEHHS OIIMOOK PACIO3HABAHUA. [lepe/i pACTIO3HABAHUEM MOJOGHOTO IOKYMEHTA HEOOXO/IMMO CO31ATb HOBBIH A3BIK.

1. B menio CepBHC BEIOGEPUTE IYHKT PEFAKTOP A3BIKOB...;
2. B guanore Pegakrop A3BIKOB HOXMUTE KHOIKY HOBBIML...;

3. B OTKpBIBIIEMCA AUAJIOTE YCTAHOBUTE NIEPEKIIOUATENb B [ON0KeHNE CO34ATh HOBBIM A3BIK HA OCHOBE CYLIECTBYIOLIETO,
BBIOEPUTE A3bIK, HA OCHOBE KOTOPOT'O BBl CO3/JA€TE HOBBIY, 1 HAKMUTE KHOIKY OK;

4. Orkpoercs auanor CBOMCTBA A3BIKA. B JAHHOM /IaJI0Te OLPE/IEINTE BCE HEOOXOAUMBIE ITAPAMETPBI.
@ 1Ms HOBOTO SI3bIKA.

® B nose ba3oBhIf A3BIK YKA3aH A3bIK, HA OCHOBE KOTOPOTO Bbl CO3/JA€TE HOBBII AI3BIK. B JAHHOM NOJIE OTOOPAKAETCA A3BIK,
KOTOPBIi Bbl BLIOPA/IH B iiaiore CBOMCTBA A3BIKA. B BBIIA/IAI0NMEM CIIUCKE BBl MOJKETE BHIOPATD IPYTOH A3bIK.

® AsndaBuT A3BIKA YKa3aH AN(ABUT A3bIKA, HA OCHOBE KOTOPOTO BBI CO3/1A€TE HOBBIH A3bIK. HAKMUTE KHOTIKY B, YTOOBI
OTPEJAKTUPOBATD AI(PABUT.

® C10Baph, KOTOPBI GY/IET UCIOIBb30BATHCA CUCTEMOM TIPH PACTIO3HABAHUH U TIPOBEPKE PACTIO3HAHHOTO TEKCTA. BO3MOKHBI
CJIEZYIONINE BAPHAHTBHL:

@ Her
He noaxmoyars CJI0Bapb K A3BIKY.

® BcrpoeHHBIN C10Baph
Hcronb3yercs C10Bapb, IIOCTAB/IAEMBIH C IPOIPAMMOLL.

@ Il01b30BaTEIBCKUH CJIOBAPD
YT106b! HATIOIHKUTD CJIOBAPD W MOJKIIOUHUTD CTAPBIN NOJIb30BATENBCKUI CI0BAPD WM TEKCTOBBIA (arin B Windows
(ANSI)-KoMpOBKE (€108 JOJDKHBI ObITh PA3/ICICHB! IPOOEIAMY WX IPYTHIMU CUMBOJIAM, HE BK/IIOYEHHBIMU B AJ1(DABUT),
HAKMUTE KHOIKY CBOMCTBA...
3ameqanue. [Ipy nposepke Opdorpadpuu CIOBAPHBIE CIOBA TOIb30BATENBCKOTO A3bIKA HE BBAETAIOTCA, ECIU B TEKCTE
OHH BCTPETHIIVCh B TOM BUJE, B KOTOPOM OHH 33/IaHBI B CJIOBAPE, WK B CTAHAAPTHOM BH/IE: BCEMU MATIEHbKAMH, BCEMH
60oMbIUMU GYKBAMY, C GOJIBIION GYKBBI.
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Buj c10Ba B c10Bape JoIycTHMBIe BADHAHTHI HAITUCAHUA CI0BA B TEKCTE
abc abc, Abc, ABC
Abc abc, Abc, ABC
ABC abc, Abc, ABC
aBc aBc, abc, Abc, ABC

® PerymapHoe BeIpazKeHue
Bbl MOXeETE CO3/aTh CI0BAPD MOJIb30BATE/ILCKOIO A3bIKA, UCIIOb3Ys PETYIAPHDIE BHIPAKCHI.

@ Bbl MOXETE YKA3aTh JOIOHUTE/IbHBIE CBOUCTBA A3bIKA. [/ 9TOrO HAKMUTE KHOIKY JIOIOJIHHTENBHO. .
B puanore JIONOJIHHUTEIbHBIE CBOMCTBA A3BIKA Bbl MOXKCTE YKA3ATh:

@  CUIMBOJIbL, KOTOPBIE MOIYT BCTPEUATBCA B HAYAJIE UM B KOHIIE CJIOBZ,

@ HEOYKBEHHbBIE CHMBOJIBL, KOTOPBIE MUIIYTCS OT/EMBHO OT CJIOB;

@ yKA32Th MTHOPUPYEMBIE CUMBOJIB, KOTOPBIE MOTYT BCTPEYATHCS BHYTPH CIOBA;
o

CHUMBOJIBL, KOTOPBIE 3BEAOMO HE MOLYT BCTPEUATHCA B TEKCTAX, PACIIO3HABAEMBIX C NOAKIOUEHUEM JAHHOIO A3bIKA
(3ampEIIEHHbIE CUMBOJIBL);

@ BCC PACIIO3HABAEMbIE CUMBOJIBI A3BIKA.
5. Tlocne Toro, KaK A3bIK CO3AaH, BBIOCPUTE €0 L1 PACIIO3HABAHYAL

[10 yMOT4aHUIO IOJIb30BATENBCKUH A3BIK Oy/IET COXPAHEH B NAIKy JokyMeHTa ABBYY FineReader. Bbl MOkeTe yKa3aTh APYIYIO HANKY
JUIS XpaHEHUS TI0/Ib30BATEIBCKUX A3BIKOB B Io7Ie Ilanka iyIa XpaHeHHA MO0JIb30BATEIbCKUX CIOBAPEH Ha 3aKI/IKE
JonomauTtenapHeie quanora Ommun (Mexio Ceppuc>ONnum... ).

Co3paHne HOBOW rpynnbl I3bIKOB

Ec/m ipy pactio3HaBaHUM TEKCTOB Bbl 9ACTO UCHOMb3YETE HEKOTOPOE COYETAHNUE S3BIKOB, U1 YI0OCTBA MOKHO OOBEIUHHUTD 3TH
A3BIKU B IPYIIILY.

B menio CepBuc BhIOEpUTE IYHKT PEJAKTOP A3BIKOB...
B orxpriBmieMcs guanore Perakrop A3bIKOB HAKMUTE KHOIKY HOBBIH....

B orkpeBmeMcs auanore HOBBIH A3BIK HUIH IPYIIIA A3BIKOB BLIOEPHTE MYHKT CO34aTh HOBYIO Ipymry 1 Haxmute OK.

A .

Orkpoercs auanor CBOMCTBA I'PYIIIBI A3BIKOB.

B JaHHOM MIAIOTe 33/JAiTE UM TPYIIIBI U BBIOEPUTE MOAKITIOUECHHBIE S3bIKIL

3ameugaHue. Bol MOXETE YKa3aTh CUMBOJIBL, KOTOPBIE 33BEAOMO HE BCTPEYAIOTCA B PACTIO3HABAEMOM JIOKYMEHTE. YKA34HUE TAKUX
CHMBOJIOB MOXET CYIICCTBEHHO YBEJIMIUTD CKOPOCTb M HA/IEKHOCTb PACTIO3HABAHUA. 11 37010 B juasiore CBOMCTBA I'PYIIIIBI
A3BIKOB HAKMUTE KHOIKY [IOIIOTHHTENBHO... U B IAI0re JOIOIHHUTEIbHBIE CBOXCTBA I'PYIIIILI A3BIKOB BBE/UTE
COOTBETCTBYIOIIME CUMBOJIBL B 11071 HCK/II0UE€HHBIE H3 PACTIO3HABAHHA CHMBOJIBIL

5. Haxmure kaonky OK.
Co3paHHas TPy OABUTCA B BBIIAJAIOMEM CIUCKE A3BIKH JOKyMEHTA OKHA JJOKYMEHT.

[0 yMOIYaHHUIO NOJIb30BATENBCKAS IPYIINA A3BIKOB OYCT COXPaHEHa B MANKy AokyMeHTa ABBYY FineReader. Bbl MoxeTe ykazath
APYIYIO IAIKY V1A XPaHEHHs MOJIb30BATENLCKUX IPYIII A3BIKOB B 11osie IIanka /i XpaHeHusA M0J1b30BATEIbCKHX CIOBAper Ha
3aKnazike JlonoaauTenabHbie auanora Onmuu (MeHio Ceppuc>OnuHmu... ).

Coser. KOMOMHAIMIO A3BIKOB BBl MOKETE YKA32Th HETIOCPEACTBEHHO B BBITAZAIOMEM CIIUCKE A3BIKOB OKHA JJOKYMEHT.

1. B Bbmajaomen crivcke A3BIKH JOKYMEHTA BHIGCPUTE IYHKT BBIOOD A3BIKOB....
2. B oTKphIBIIEMCA AUANOTE PEAAKTOD A3BIKOB OTMETHTE IYHKT YKA34Th A3BIKK PACTIO3HABAHKA BPYIHYIO;

3. Boibepure HEOOXOAUMBIE A3BIKM U HAKMUTE KHONKY OK.

HdokymeHT ABBYY FineReader

B nokymente ABBYY FineReader XpaHATCS HCXOAHbBIE H300PKEHUSA, COOTBETCTBYIONMI UM PACTIO3HAHHBIN TEKCT, 4 TAKKE HACTPOHKN
IpOrpamMMbl (ONUN CKAHUPOBAHKA, PACTIO3HABAHUA, COXPAHEHHS, 4 TAKKE CO3/IAHHBIE B IPOLIECCE PAOOTHI MOIb3OBATENLCKHE
STAJIOHBI, A3BIKK U IPYIIIILI A3BIKOB).
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® OO0was uapopMaLyg
OCcO6EHHOCTH OTOOPAKEHNS CTPAHUL] B OKHE JJOKyMeHT. Kak HaCTPOUTD CLIOCO0 NPE/ICTABNEHUS JOKYMEHTA B IPOTPAMME
ABBYY FineReader.

@ Pa6ora c foxymentoM ABBYY FineReader
Kax co3aath Wim OTKPHITH, YAAIUTb WK 3aKPBITh JOKyMeHT ABBYY FineReader; 106aBuTh H306pKEHHE B JOKYMEHT, COXPAHUTD
CaM OKyMEHT WM €r0 HACTPOVIKHL.

@ [Hymepanus CTpaHull JOKyMEHTA

O6Lasa nHpopmauus
[Ipu 3amycKe MPOrpaMMEI 110 YMOITYAHHIO OTKPBIBAETCS HOBBII JOKyMeHT ABBYY FineReader. Bbl MoxeTe paboTaTh C HUM UK
OTKPBITb CYIIECTBYIOIMIA. Bee CTPAHUIIBI OTOOPAKAIOTCA B OKHE JIOKYMEHT.

YT06BI IPOCMOTPETD CTPAHHUILY, B OKHE JIOKYMEHT IIEJIKHUTE KYPCOPOM MBIIIH IO €€ 3HAYKY MK IBLK/BI IIETKHUTE IO ee HoMepy. B
oxue H300paxkenne OyieT 0TOGPAKEHO H300PAKEHHE CTPAHULIBL, B OKHE TE€KCT — Pe3y/IbTaThl PACTIO3HABAHMS

Buy crpanun B OkHe JTJOKYMEHT 32BUCUT OT BBIOPAHHOIO CII0C00A IPEACTABICHUS.
Tt TOro 4T06B! U3MEHUTD CIIOCO0 IPECTABNEHUS CTPAHULY, BOCIIONB3YHTECh OAHUM U3 CLIOCOO0B:
H - .
@ Haxmure KHOIKY = HA TIaHEN MHCTPYMEHTOB OKHA JIOKYMEHT U B OTKDBIBIIEMCA CIIUCKE BBIOEPUTE HYXKHBII ITYHKT:
ITuxrorpammsel wiv CoO CBOMCTBAMH.

3amevanue. Bbl MOKETE HACTPOUTH OTOOPAKAEMBIE CBOKCTBA CTPAHMIIBL, CTIOCOO COPTUPOBKY CTPAHMIL IOKYMEHTA U T4, J1d
3TOrO BribepuTe NyHKT HacTpoHKa...

@ Ia saxnagke Bup guanora Onuus (MeH0 Cepuc>ONuMH...) B rpynne OKHO JJOKyMEHT YCTaHOBUTE IIEPEKIIOYATEND B OZHO
u3 nonoxeHuit: IlukrorpamMmsel unu Co CBOMCTBAMM.

@ B KOHTEKCTHOM MEHIO OKHA JIOKyMEHT Brioepute NyHKT OKHO JIOKyMEHT U CIoCo6 0TOOPaKEHUA CTPaHULL: IIMKTOrpaMMbI
i Co CBOMCTBAMH.

PaGoTa c pokymeHToM ABBYY FineReader
[Ipu pa6ore ¢ gokymentom ABBYY FineReader qocTynHe cieyiomue onepanum:

@ (Co31aTb JOKYMEHT

® B menio ®arin sribepute nyHkT HoBbii qoxymenT FineReader nm

® B oxue JIoKyMeHT HakMUTE KHONKY HoBbIv JokyMeHT FineReader ( = £}

@ ViamuTh CTPAHHULY U3 JOKYMEHTA
@ B MeHio CrpaHuIa BEIOEpUTE MYHKT YIAIUTh CTPAHULLY U3 IOKYMEHTA WK
@ B KOHTEKCTHOM MEHIO BBIIEIEHHO! CTPAHUIILI B OKHE JIOKYMEHT BbIOEPUTE YIAIHTD CTPAHHIYY H3 JOKYMEHTA.
YTOGB! YAATUTD HECKOJIBKO CTPAHMLI, BBUIETUTE B OKHE JIOKYMEHT HYXHbIE CTPAHULIBL

@ OTKPBIT JOKYMEHT
[Ipu 3amycke ABBYY FineReader 110 yMONYaHMIO OTKPBIBAET HOBBIH JIOKYMEHT.
3ameyanue. ECu Bl XOTUTE, YTOOBI TP 3AITYCKE IPOrPaMMa OTKDBIBA/IA MOCIEAHHUI JOKYMEHT, C KOTOPBIM BBl PA0OTAIIH,
OTMETbTE OMIUI0 OTKPHIBATH MOCIETHU JOKyMeHT IpH 3ammycke ABBYY FineReader Ha 3axnazike [IONOTHHTEIbHBIE
guanora Onpuu (MeHo CepBuc>Onnumn... ).

KaK OTKDBITD JOKYMEHT:
1. B mento ®aiin Beibepute myHKT OTKPBITL JOKyMeHT FineReader..;
2. B orkpbiBuiemcs auanore OTKpsITh JokyMenT FineReader BbiGepyTe MATIKY, I716 HAXOUTCS HYKHBI BAM JIOKYMEHT.

Brr MozkeTe OTKPBITh IokyMeHT ABBYY FineReader us Ilposoguuka Windows. 71 3TOTO B KOHTEKCTHOM MEHIO TTAIKH JJOKYMEHTA

(orobpakaercs 3Ha4KOM =) Bpi6epure nyHKT OTKPHITH ¢ momombio ABBYY FineReader. 3amycturest HoBast Korms ABBYY
FineReader ¢ BBIODAHHBIM JOKYMEHTOM.

@ [[00aBUTH N300PAKEHUE B JJOKYMEHT
® B menio ®aiin seibepure nyHKT OTKpBITh PDF/H300paskeHue...;

® B nanore OTKPHITh H300paKeHUE BHIOEPUTE OJTHO WM HECKOIBKO H300paKeHHI 1 HuxMuTe KHONKY OK. U306pakeHne
OyzieT J0OABIEHO B OTKPBITHIH JJOKYMEHT, ¥ €0 KOIHUA Oy/IET COXPAHEHA B IIAIIKE JOKYMEHTA.

3ameuanue. Bol Moxere 106aBUTh n300pakeHue u3 [IposogHnka Windows:
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® Bryienure B [IposopHuke Windows OfMH WIM HECKOMBKO (DAIIOB ¢ H300PBKEHMAMY, 3aTEM B KOHTEKCTHOM MEHIO BBIOEPUTE
nyHKT OTKPHITH ¢ nomMosio ABBYY FineReader.
Ecm Ha BameM KoMIIbIOTEPE ke OTKPHIT ABBYY FineReader, BoizienieHHbIE (atiipl OyayT JOOABNEHD B TEKYIIUI JOKYMEHT, B
npotuBHOM c1ydae ABBYY FineReader 3amyctutcs aBToMaTHYeCKH, ¥ (DAIB! OyAyT JOOABNEHBI B HOBBIH JOKYMEHT.

® COXPAHUTb JOKYMEHT
1. B mewnio ®aitn Buibepure myHkT CoxpanuTs fokymeHT FineReader...;
2. BorxpbBmemcs guatore Coxpanuts AokyMeHT FineReader ykaxuTe Ha3BaHue JOKYMEHTA U IIyTh, II0 KOTOPOMY OYLET
XPAHUTBLCA JJAHHBI JJOKYMEHT.
Buumanwue! I1pu coxpanenuu JokymenTa ABBYY FineReader coXpaHAIOTCA HE TOJIBKO BCE €I'0 CTPAHUIIbI (M300PAKEHUA 1
TEKCT), HO U JIOTIOIHUTENbHbIE (DAFIBL, CO3/JAHHBIE B IPOLIECCE PAOGOTHI C ITUM JJOKYMEHTOM: 3TAIOH, TIOJb30BATENBCKUE A3BIKH.
@ 3aKpbITh JOKYMEHT
@ YTOOBI 3aKPHITH BHIOPAHHYIO CTPAHMUILY IOKYMEHTA, B MEHIO JJOKYMEHT BbIOEPHTE NYHKT 3AKPBITh TEKYIIYIO CTPAHHILY;
@ UT0OBI 3KPHITD BECh JOKYMEHT, B MEHIO Pai Bribepute NyHKT 3aKkphiTh ZoKyMeHT FineReader.
@ COXpaHUTb HACTPOVKY JJOKYMEHTA
Kak cOXpaHuTb HACTPOKKU JJOKYMEHTA B OTEIbHBINA (DAILT:
1. Orkpoitre guanor Onuuu (MeHio CepBuC>ONIHMM...) Ha 3aK1a/Ke JOIMOJIHHTEIbHbIE;

2. Haxwmure KHOIKy COXPAaHUTH ONIMH...;
3amedaHue. YTOOb! BEPHYTHCA K OMIMAM, YCTAHABIMBAEMBIM CHCTEMOIT 110 YMOMTYAHUIO, HAAKMUTE KHONKY HacTpoiKH 1o
YMOJTYAHHIO.

3. B orkpoBmemcs auanore COXpaHHTD ONIMH YKAKUTE UMA (Daiina.
B aroT (haitn OyayT COXpAHEHBL:

@ BCCE HACTPOUKY C 3aK1410K JoxkymeHT, 1. CkaHupoBaTh/OTKPLITE, 2. Pacmo3Hars, 3. CoxpanuTs, Buj u
JomomauTtenapueie quanora Omun (Mexo CepBuc>ONIuH... );

@ IIyTh K [11IKE, B KOTOPOI XPAHATCA MONb30BATENbCKUE A3BIKH 1 UX CJIOBAPH; 4 TAKKE IPYIIIIBI A3BIKOB, [10JIb30BATE/BCKHUE
CJIOBAPH U ITAJIOHDL

@ 3arpysuTh HACTPOUKHU JOKYMEHTA
1. Orxpoitre guaor Omuus (MeHI0 CepBHC>OMNIMM...) HA 3aK1aJKe [IOTIOTHHTE/IbHBIE,
2. Haxmure KHOIKY 3arpy3uTh ONIIUH...;

3. B puanore 3arpy3uts onmuu Beioepute (paitn popmara FBT u Haxmure KHOIKY OTKPBITE.

Hymepauus crpaHny, gokymeHta ABBYY FineReader

Bce crpanuIp! B JOKYMEHTE IPOHYMEPOBAHbL HOMED CTPaHMIIb! YK3bIBAETCS B OKHE JJOKYMEHT PAZIOM C YCTIOBHBIM OO03HAUCHUEM
CTPAHUIIBL

B oxHe JOKYMEHT BBIIC/INTE CTPAHULLY 1 BOCTIOIB3YHTECh OAHUM U3 CIOCOO0B HYMEPALIUHU CTPAHMULL:
@ [llenKHUTE MBIIIBIO [0 €€ HOMEPY WK HaxkmuTe F2, 3aT€M BBEAUTE HOBBIN HOMEP CTPAHUILIBL

@ B KOHTEKCTHOM MEHIO OKHA JJOKYMEHT BBIOEPUTE IIYHKT [lepeHyMepOBATh CTPAHULBL.... B OTKPBIBIIEMCS AUAIOTE
IleperyMepoBaTh CTPAHMIIBI BBEAUTE HOBBII HOMED U HAKMUTE KHOIKY OK.

[Tonoxenue CTPAHUIIBEI B OKHE ]_IOKYMCHT U3MCHUTCA B COOTBCTCTBUM C BBCICHHBIM HOMEPOM.

Pacno3HaBaHuMe ¢ 0GyyeHuem

Pexum "PacriozHaBaHue ¢ 0OydeHUEM' UCTIOMB3YETCS JUIA:
@ DACIIO3HABAHMS TEKCTOB, VL1 HAO0PA KOTOPBIX UCIIONb30BAHBI JICKOPATUBHBIE IIPUPTHI;
@ DACNIO3HABAHUS TEKCTOB, B KOTOPBIX BCTPEYAIOTCA CHIEIUAIBHBIE CUMBOJIBI (HATIPUMED, MATEMATUYECKUE CUMBOJIDL);

@ DaCcro3HaBaHus 607bIOro 0obeMa (6omnee 100 CTpaHuIL) TEKCTA INIOXOIO KAueCTBa.

B Ipyrux C1y4asx pacrio3HaBaHUE C OOYYEHUEM HCTIONb30BATh HE PEKOMEHIYETCA, T.K. 3aTPAThl HA OOYYEHHE OYAyT OOMbIIE, YEM
TIOJIy9EHHBIH BBIUTPBIII B KAUECTBE PACIIO3HABAHNA. KaK BBIIOMHUTD PACTIO3HABAHUE C OOyYEHHEM, CM. EC/IM B HCXO/IHOM JIOKYMEHTE
€CTb /IEKOPATUBHbIC HECTAH/IAPTHBIC) MPHU(TEL

® Cospanye 1 06Y4EHUE STAIOHA
[TocnepoBaTeNbHOCTb AENCTBUN IPY 00y4eHNH 3TN0HA. OOydeHNE CUMBOIAM WIH JUTATYPaM.
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@ Bri6op dTa0Ha U1 PAbOTHI
Kax BHIOpaTh 3TANOH U OCOOEHHOCTH PAOOTHI C TANOHAMHU.

@ PeIakTUpOBAHKE ITATOHA
Kak npocMOTPETh CUMBOJIBL CO3/JAHHOTO TI0Ib30BATENEM ITATOHA, KAK U3MEHUTh HAYEPTAHUE MPUPTA.

Co3paHue n obyyeHue 3TanoHa

Orxporire guanor Ommuu (MeHo CepBuc>ONIHMHM...) Ha 3aK1aKe 2. Paciio3HaT,

B rpynne OOydeHne yCTaHOBUTE TIEPEKIIOYaTeNb B oNoXeHre Paciio3HaBaHUeE ¢ 00yJeHHEM;
HaxmuTe KHOIKY 9TaTOHBL...;

B orxpeiBieMca guanore PegakTop 3TaI0HOB HAKMUTE KHOIKY HOBBI...;

B orkpriBmemca auanore Co3xaTh ITAIOH BBEAUTE UMA 3TAIOHA U HaxMuTe OK;

Haxmure KHONIKY 3aKpBITh B Auanore Pegaxkrop 3TanoHos, 3ateM KHONKy OK B nanore Onuuy,

NN W R Y =

B oxne H300pazkeHHe HUKMITE KHOIKY Paciio3HaTs;

Eciu B poriecce pacro3HABAHUS BCTPETUTCS HEU3BECTHBIIT CHMBOJ, OTKPOETCS IUAIOT PydHOE 00yUeHHe STATI0HA C
M306PKEHIEM 3TOIO CHMBOJIA.

e

PyuHoe oBydeHnEe 3TaN0HS L7 =%

Tekywuid sTanoH:  Ci\Users'user 1\appData'Local \TempiUntitled0\Pattern 1.ptn

Ecnu B BEpXHEM OKHE FIEIMKI:Iﬁ EbliEneHa YacTe 0QHOr CMMBEQNA L -
WA YacT CoCEAHMX CMMBONOE, OTPpen EKTI-1|:I'!.-'I:‘1TE 2& C MOMOLLERD o Sl
MBI 1M KHOMOK:

BEEAWTE CMMBON, BolAENEHHBIN DaMKO: E] OBY4YHTE

ShderTel
(] Moy rpred [] BepxHmit uHoewkc
|:| KypcHe |:| HIHHWA MHAEKE

o
=]

HYTbCA I'Ipu:unyv_-rmb] [ SaKpbiTe

8. ObyuuTe 3TUIOH CHMBOJIAM WY JTUTATYPaM.

JIUratypel — 3T0 COYETAHUA JIBYX WM TPEX CUMBOJIOB, KOTOPBIE U3—32 OCOOEHHOCTEN MX HAYEPTAHUA HEBO3MOXKHO PA3/IE/UTb IIPU
00Y4EHUHU U KOTOPBIE I03TOMY CPa3y 00YYaIOTCS KAK KOMOUHALMY CUMBOJIOB. OOyUEHHUE TUTraTypaM IPOMCXOAUT TAK XKE, KaK U
06y4eHHUE OTZENbHBIM CUMBOJIAM.

3amedaHue. EC BAM BAKHO B PACTIO3HABAEMOM TEKCTE COXPAHUTh HAYEPTAHHUE MPH(TA, BEPXHUI WIN HIDKHUI UHJICKCBI, OTMETHTE
COOTBETCTBYIONIKE OMINH B rpymme PeKTsr

B nporecce 06y4eHns BB MOKETE BEPHYTHCA K PEAAKTUPOBAHUIO IIPEABIAYILETO CUMBOIA. [l 3TOTO HAKMUTE KHONKY BepHyThCA. B
3TOM CJIy4a€ OXBATBIBAIOIIHI PAMOYTONBHUK BEPHETCA HA TIPEABIAYIIYIO TTO3HLIMIO, 4 TTOCIEAHA O0YIEHHAS Tapa "M300pKEHHUE —
cuMBON" OYZIET yIaI€Ha U3 ATI0HA. KHOMKA BEpHYTBCA ICHCTBYET B IPEAEIAX OHOTO CJIOBA.

Baumanue!

@ OO6y4eHHE BO3MOXKHO TOMBKO JUI CUMBOJIOB, BXOZAIINM B aJI(DABUT A3bIKA. EC/IM BBI 0Oy4a€Te NPOrpaMMy CUMBOIAM, KOTOPBIE
HEJIb3s BBECTHU C KIABUATYPBL, TO UL UX OO03HAYEHUS MOKHO HCIIOMb30BATh KOMOMHAIIVIO U3 /IBYX CUMBOJIOB, FUI BBl MOKETE

CKOIIMPOBATD TPEOYEMBII CUMBOJ U3 BCTaBKa CHMBO/IA (OTKPBIBAETCA P HAKATHH KHOMKY ).

@ B oHOM 3TaNI0HE MOXET cofepxaTbed 10 1000 HOBBIX CUMBOJIOB. OHAKO HE CIEAYET CO3/aBATh CIUIIKOM MHOIO JIMTATYp, TK.
3TO MOXKET OTPUIIATENBHO CKA3AThCSA HA KAUECTBE PACIO3HABAHMAL.

BblGop 3TanoHa gnsa padoTtbl

[Iporpamma ABBYY FineReader no3sonseT UCIIOMBb30BATh STANOHBI JUIA O0JIEE KAYECTBEHHOTO PACIIO3HABAHUA JOKYMEHTOB.

1. B menio CepBHC BEIOEPUTE IYHKT PEFAKTOP ITATIOHOB...
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2. B OTKPBIBIIEMCA TUAJIOTC PeuaKTop JTAJIOHOB 13 CITMCKA CYIICCTBYIONNUX 3TAJIOHOB BbI6CpI/IT€ Hy)KHbIﬁ 1 HAKMUTC KHOIIKY
BoIOparts.

[Ipu pa6oTe ¢ ATATOHAMI CYIECCTBYIOT CICAYIONUE OCOOCHHOCTH:

1. V306paxeHNsI HEKOTOPBIX CUMBOJIOB HE PA3THYAIOTCA CUCTEMOM PACIIO3HABAHNUS U CONOCTAB/AIOTCA € KAKUM—TO OJTHUM
cumBosioM. Hampumep, npsamoit ('), nesbiit () # mpassiit () anocTpodbl XPAHATCS B ATAIOHE KaK H300pKeHHE IPAMOTO
anoctpoda. Takum 06pa3oM, B PE3YILTATE PACTIO3HABAHUSA B TEKCTE HUKOITA HE TIOSBUTCS IPABBII WX JIEBBII alIOCTPO, XOTS
1py 00Y4EHUN OBbUIU YKA3aHBI UMEHHO 3TU CUMBOJIBL

2. s HEKOTOPbBIX I/I306pa)KCHI/II;I PCHICHUE O TOM, KAKOMY CUMBOJIY B PACIIO3HAHHOM TCKCTC COIIOCTABUTD BCTPCTUBIICCCS
KOHKDPETHOC I/1306p2.>KCHI/IC7 MPUHUMACTCA HA OCHOBC 00IMero aHAIM3a PaCro3HAHHOI'O TCKCTA. TS.K, HAIIPpUMED, PEIICHUE O TOM,
LA}

ABJIAETCS JIU CUMBOJL, 0003HAYAEMBII "KPYKKOM", 6YKBOI O WK L(IPOIT HOJIb, CUCTEMA IPUHUMAET B 3aBUCUMOCTH OT TOTO,
HAXOJATCA JIX PSAIOM JIPYTU€ HUMPB! WK OYKBBL

3. CO3AHHBII 3TAIOH MOKHO HCIIOIb30BATH TOMBKO U1 PACIO3HABAHYS TEKCTOB, UCTIOMB3YIONIHX TOT K€ MPUQT U pazmep mpudra
¥ OTCKAHUPOBAHHBIX C TEM 3KE PA3PEIICHUEM, YTO U JJOKYMEHT, HA KOTOPOM JIAHHBII 3TATIOH CO3/IABATICL.

4. Bbl MOXETE COXPAHUTD CO3JAHHBIN ITAIOH 715 pabOTHI C ApyruMH oKyMeHTaMu ABBYY FineReader. [t 310r0 COXpanure
HacTporiku fokymenTa ABBYY FineReader B (patin Habopa onuuii (“bt).

5. Ilpu nepexofe K paclio3HABAHUIO TEKCTOB, HANIEYATAHHBIX APYTUM MIPUMTOM, HE 3a0y/AbTE OTKIIOUUTb STANOH (Ha 3AKIAIKE 2.
Pacniosnats auanora Onuum (MeHo CepBHC>ONIIUH... ) YCTAHOBUTE [IEPEKIIOYATEND B IIONOKEHUE He HCII0/Ib30BaTh
TI0JIb30BATEIbCKHH ITATIOH).

PepakTpoBaHue 3TanoHa

[pexie yeM 3amyCcKaTh PACTIO3HABAHKE C TOJIBKO YTO CO3/IAHHBIM TAIOHOM, PEKOMEH/IYETCA IIPOCMOTPETh 3TAJIOH H, ECIH
NOTPEOYeTCs], OTPEIAKTHPOBATD €0, DTHM BBI CBEACTE K MIHUMYMY OIIMOKH PACTIO3HABAHMNS, KOTOPBIE MOTYT BO3HHKHYTb H3—32
HEIPABIIBHO OOGYYCHHOTO 3TATOHA. DTAJIOH JIOJDKEH COJIEP/KATh TOMBKO IETBIE CUMBOJIBI WUTH TUTATyphL. CHMBOJIBL, 0OpE3aHHBIE C
KPA€B, ¥ CUMBOJIBI C HEPABUIbHBIMU GYKBEHHBIMI COOTBETCTBUAMH CIIEAYET YAUIUTD U3 STAIOHA.

1. B menio CepBHC BbIOEPUTE NYHKT PEJAKTOP 3TATIOHOB....
2. B orxpbiBmemcs uasore Pe1akTop 3TaI0OHOB BLIOEPUTE HY/KHBIN 3TANOH 1 HAKMUTE KHOIKY PelakTHPOBATh...

3. B orkpsiBemcs guanore CHMBOJIBI ITOJb30BATEIBCKOIO ITAIOHA BRIOEPUTE CUMBOJI U HOKMUTE KHOIKY CBOMCTBA...
B oTKpBIBIIEMCS IUANIOTE:

@ B nojic CHMBOJI BBE/IUTE 6YKBY7 KOTOPAsA COOTBETCTBYCT CUMBOJIY;

® 3 11071¢ IDGEKTHI YKUKUTE IPABIWILHOE HAYEPTAHUE: KYPCHB, TIOTYKUPHBII, BEDXHHIT WM HIDKHHI HHJCKCHL
Y10o6bl YAAIUTD HEMPABU/ILHO O6YUYEHHBIE CUMBOJ/IbI HUKMUTE KHOIKY YAAXHTD B inaiore CHMBOJIBI II0JIb30BATEIbCKOTO
3TAJI0HA.

.
CueHapumn ABBYY FineReader

[Ipouecc 06padoTKK JOKyMEHTOB B IIporpamme ABBYY FineReader 04eHb 4acTO COCTOUT U3 OHOIO U TOT'O e HAO0PA ONEPaLuil —
HAIIPUMED, CKAHUPOBAHUE JOKYMEHTOB, UX PACIO3HABAHUE U COXPAHEHUE PACTIO3HAHHOIO TEKCTA B ONPEAEIECHHOM (POPMATE.
ABTOMATU3UPOBATH OAHOTUITHBIE ICHCTBUA BAM OMOTYT cLieHapunt ABBYY FineReader.

Cuenapuii ABBYY FineReader — 310 HA60p IOC/IEIOBATEMBHBIX IIATOB, KAK/BIA 113 KOTOPBIX COOTBETCTBYET OHOMY 3TAITy
06pabOTKU JOKYMEHTA. B Iporpamme mpeaycMOTPEHBI BCTPOEHHBIE CLIEHAPHH, HOTHOCTBIO TOTOBBIE K UCTIOIb30BAHUIO. AITyCK
BCTPOEHHBIX CIIEHAPHUEB OCYIECTBIAETCA U3 OKHA OCHOBHBIE CIleHapHH. Eci OKHO OCHOBHBIE CIIEHAPHH 3AKPBITO, BLIOEPHUTE B
IJIABHOM MEHIO ITPOrpaMMbl IYHKT OCHOBHBIE CHEHAPHH.

C nomorsio Macrepa CiieHapueB MOKHO CO3/IaTh CBOH (TOIb30BATENbCKUE) CLIEHAPUH, COCTOSIINE U3 MIATOB, HEOOXOAUMBIX U1
pEIIEHNS BANX 32/124.

@ 3aIyCK U BBIIONHEHKUE CLEHAPHA
@ Vipas/ieHue CLIEHAPUAMU
@ I]0/1b30BaTEIbCKUE CLIEHAPUN

@ Co3j[aHuIE MOIb30BATENIBCKOTO CLICHAPHS

3anyCK 1 BbiNoJIHEHUNE cUueHapusd

Cuenapun ABBYY FineReader BHIIONHSIOTCS aBTOMATUYECKH, C UCHIOIB30BAHUEM HACTPOEK, BRIOPAHHBIX B Iaiore OMIMu (MEHIO
CepBuc>Onommu...).

Kax 3armyCTUTD BBIIONTHEHNE CLIEHAPUL:

@ Bribepure BCTPOCHHBIH ClieHapuil B OKHE OCHOBHEIE CIIEHAPHH.
Coser. Ecii 0kHO OCHOBHEIE CIIEHAPHH 3aKPHITO, BBIOEPUTE B ITTABHOM MEHIO IPOrPAMMBI ITYHKT OCHOBHBIE CIIEHApHH. B
PE3Y/IBTATE JAHHOE OKHO OYIET OTKPBITO.
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@ Bribepure BCTPOEHHBII WK T0/Ib30BATENbCKUI ClieHApuil B MeHIO CepBHC>CIieHapHH.

[locre 3amycKa CIieHapus Ha SKPAHE MOABIACTCA MaHe b BRITOTHEHHA CIeHAPHA, COMIEPKAMAT NHIUKATOP BBIIOTHEHNA
CLICHAPUS, CIIUCOK IIArOB CLIEHAPHS, 4 TAKKE TIO/ICKA3KU 1 IPEYIPEK/ICHUA.

POF wan nzoBpaxenuna e Microsoft Weord 36% complete.

PacnozHaBaHWe OQoKyMeHTa: 0 CTpaHnL PACNOZHAHOD, 1 CTPaHNL OCTanock

L - [Come ]

== OTrpeITHE M3obpaseHi: 1 nsofpaseHuil oTRDRITO
~| Pacnosnasanne gokymenTa: 0 CTPaHNL, PacnosHaHo, 1 CTPaHHL OCTanoch
32, MepeaaTs cTPEHMLEI

YnpasneHue cLieHapusamMmu

praBﬂeHI/IG COCHAPUAMU — ITO 3AITYCK BBIITOJTHCHUSA CIICHAPUCB, CO3AAHUC U PETAKTUPOBAHUC IIOIb30BATCIbCKUX CIICHAPUCB, 4
TAKKE YAUICHUC HCHCIIOTIb3YEMBIX ITOJIb30BATCIbCKUX CIICHAPHUCB. OCYHICCTBJIH(?TCH C IIOMOIIBIO MeHe,zmcepa CIICHAPHUEB.

OTKpBITh iuanor MeHemKep CieHapueB MOKHO OJHUM U3 CIEAYIOMUX CIIOCOO0B:
@ Boibepure nyHKT MeHeKep CIeHapHeB... B MeHIO CepBHC>CLieHapHH,

® Haxmure CTRL+T.

B nuanore MeHemskep cCIieHapHeB PaCIoIaraeTcs CIIMCOK ClieHapyes. M3 Hux:

@ Bcrpoennsie cueHapun ABBYY FineReader oTmeueHs! 3HaUKOM A,
Taxue CreHapun HEMb3s YAAIATD U PEAKTUPOBAT. MOXKHO CO3/JaTh KOMUIO CLICHAPHUS, 4 32TEM BHECTH B HEE BCE HEOOXOUMBIE
U3MEHEHUSL.

@ [10/1b30BATENBCKUE CLIEHAPUN OTMEYEHD! 3HAYKOM El ;
M3MeHNTD HA3BAHUE NOJIB30BATEIBCKOTO CIIEHAPUSA, MOKHO BbIOpaB KOMaH/y IlepeMeHOBAaTh... B KOHTEKCTHOM MEHIO
CLIEHAPHSL

@ CrieHapyy, KOTOPbIE HEBO3MOKHO BBIIONHUTD Ha JAHHOM KOMITBIOTEPE, OTMEYAIOTCA 3HAUKOM Q
JU1s epeauy pacio3HAHHOTO TEKCTA B BEIGPAHHOE BHEIIHEE IPIVIOKEHUE, TPEGYETCsS HAIIYUE 3TOTO MPIVIOKEHIA Ha
KoMIbioTepe. I103TOMy CLieHAPHH, IPEyCMATPHUBAIONINE NIEPEAAYY PACTIO3HAHHOI'O TEKCTA B IPIJIOKEHHUS, OTCYTCTBYIONIME Ha
KOMIIBIOTEpE, He GYAYT BHIIOTHATHCSA HA JAHHOM KOMIIbIOTEpE. TaKue CLeHAPHH He 0TOOPAXAI0TCA B MeHI0 CepBUC>CLieHaApHH
Ha naHemnv HHCTPYMEHTOB iuanora MeHexepa CLieHapHeB PACTIONOKEHB! KHOTIKH, TIO3BOJIIONIHE CO3/IATh, U3MEHHUTD,
KOIVIPOBATD, YAATUTD 1 34ITyCTUTD BBIOTHEHHE CLIEHAPHA.
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-

MeHeL®ED CLUEHAPWEE @

&, Hoemid  * 4 Mzmernute KDI‘IMFIDEETI:- A Yaanute [ 3anyce

MMA CLEHapMA: MpeasapUTENEHEIR MPOCMOTP: CKEHWMDOE. ..

w34 PDF uni mzoBpamenna B Microsoft Word L., :3_'? CKaHWMPOBETE M30ApaKEHHA
«# KoHBEpTHROBaTE doTorpadiio 5 Microsoft Word
A CKaHMposaTh & Microsoft Excel

A CKanuposaTe & Microsoft Word

& CkaHwpoBaTte B PDF

i CRAHMPOSETE M COXPEHUTE M30BpameHe
g}CKaHMpDBaTb -Jwcropt Word

. @ CoxpaHUTE M3ohpameHa

L T:I AHANNE MBKETE CTPEHWLEI

; gf MpoBepKTE

2
3
4, j PacnosHaTe AoKyMeHT FineReader
5
o, Q CoXpaHWTE CTpaHHUE

7

- j:L MepegaTe CTPaHMLE

MNoapofHes o cleHapuax ABBYY FineReader...

3.3I'I'5.|'L‘I'MTI:~] [ SaKphiTe ]

YT06B! HAUaTh 06PAOOTKY JOKYMEHTOB B COOTBETCTBUY € BBIOPAHHBIM CLICHAPUEM HAKMUTE KHOMKY 3AITYCTHTD WX KHOIKY =
Juanore MeHekep CIE€HapHEB.

Co3paHue Nonb3oBaTeNIbCKOro cueHa pua

1. 3anycrure Menemxep cueHapues (MeHIo Cepsuc>CueHapuu>MeHemkep CIieHapHEB... ).
2. Ha nanemm uHCTpyMEHTOB MEHEAKep CIeHapHeB HaxMuTe KHONKY HOBBIM U BBEAUTE UM CLICHAPYAL

3. B orkpoiBmemcs guanore Macrep CieHapHeB Ha JIEBON TAaHEH BBIOEPHUTE OAUH U3 AOCTYIHBIX IIATOB. BEIOpaHHBI mar Oyaer
TIOMEIIEH HA TIPABYIO TTAHEIb.
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- .
U MacTep cuenapnes |
CHEHWMPOBaTE-3KCNopT Word
) 1, = CRaHWPOBaTE M3o0paEHeHa
JnA zaEeplUeHa CLeHapHs, =P P P |-

WENKHMTE MO KHOMKE TOTOB0 MAW;
2. @ CoXpaHUTE M300pameEHIA

[ CoXDAHUTE CTRAHMLR B ADYTaM

dopmMaTe, [Bih‘nap, useTHOA (*.bmp; *.dib; *.rle) v]l-13r1EHL1Tb...

[ ONOAHUTEMBHEIE Wark: FANPAWMEETE 1MA DAIANE NP COXPEHEHM, Ypanuts

::4, MepedaTh CTOaHMUEL B ADYIOE = = =
ODMIOHEHME, [1‘IFFr yepHo-beneIi, Group4 (*.4f; = tff) - ] MsMEHMTDE. ..

f‘j OTAPaEMTE CTOAHWLLI 0o 3aNPaLMEATE MMA D3N NpK COXPEHEHMK, YaanTh
3NEKTDOHHOMN NOYTE

() CoxparuTe usobpaxeria & 3. 7] Aranis makeTa cTpaHMLE 3
apyroM dopMaTe.

QEI OTNpasuTs M3ohpakeHa No AETOMETMHECKIMA GHANKME CTPaHWLUEl, 33TEM ped... M3MeHWTb...

INEKTOOHHON NoYTE
COXDaHWTE O0KYMEHT
FineReader

Sk j PacnosHaTe doKyMeHT FineReader

5. 5} MposepuTs

MpoBepka. HM3MEHMT b,

6. [l CoXpaHMTL CTPEHMLEI —

[,El,l:ur:yMEHT Microsoft Word (*.doc) w | AzsMEHWUTE. ..
3ENPELMEETE MMA DEMNa NpK CoOXPEHEHMM,

MNogpofHes o MacTepe CUEHAPHEE. . . << Hazan [ MoToBO ] [ OTHMEHA

4. Tlpu 106aBIEHUU B CLICHAPUI ATK UMEIOT CBOVCTBA IO YMOMYAHHIO. YTOObI NU3MEHNTH CBOVICTBA 1IAT'd, HAKMUTE KHOIIKY
HU3MeHUTb...
C IOMOIIBIO KHOIIKY YAQIMTh MOKHO YALIUTD U3 CLIECHAPUS HEHYKHBIY 1IaT. BEIOOP KAKOTO CIEAYIOMIETO ard CLEEHApUs
3aBHCUT OT 1IAr0B BBIOPAHHBIX paHee. [I09TOMYy He BCE ATk MOXKHO YIAIUTb 10 OTAEIBHOCTH. ECU B ClIEHAPUIT I00aBJIEH IIar
PacniosnaBaHHe, TO U3 CLICHAPUSA YK€ HEBO3MOXHO YIQIUTD 1A AHAIM3 CTPAHHMIBL B 3TOM CIIydae 14 yAaIeHUA [ara BaM
IPUETCA BOCIIONB30BATHCA KHONKON << Has3aj 1 BEpHyTbCA K TOMY LIATY, KOTOPBIH Bbl XOTHTE YAIUTD.

5. Tlocne TOro, Kak Bbl I00ABUIIA B CLIEHAPUI BCE HEOOXO/IUMBIE 1Ty U BBIOPAIN UX HACTPOUKHU, HIKMUTE KHOIIKY F'OTOBO.

NMonb3oBaTenbckue cueHapun

[Tomb30BaTeNbCKKE CLIEHAPHY IPEJOCTABIAIOT OOMBIIEE PA3HOOOPA3UE MATOB IO CPABHEHMIO CO BCTPOECHHBIMK CLEHADHAMI.
[TocneoBaTeNbHOCTD MAroB CLEHAPUs JOKHA COOTBETCTBOBATD 3TAaM 06pabOTKY IOKyMEHTa B porpamMme ABBYY FineReader.
I1pu 9TOM WIATH NOMYHeHUe U300PANCeHUS, PACNOSHABANUE N COXPAHeHIe ABNAIOTCA 0053aTEIbHBIMHY, A IATY NPOGEPKA PE3YIbIMAmMOos
YL GHANU3 CIMPANHLLbL HE 00SA33TEIbHBIC,

[Ipn CO31aHMM TOTB30BATENBCKOTO CLIEHAPHA Ha KAKIOM IIATE BHIOEPUTE OHO U3 NPEIOKEHHbIX JIEHCTBHIL:

1. Iar nony4yeHus U300paKEHUSL
JIaHHBI AT BCET/IA IEPBBIY B CLIEHAPUH, €0 LIE/Ib — HOIYYEHUE U300PAKEHNA /1 JIbHENIIEH 0OPaOOTKU.
Bribepure OAUH U3 MPEANOKEHHBIX CHOCOO0B NOMYIEHHS U300PAKEHUS:

® CKaHHPOBATH H300PAKEHHS
CKaHUPOBAHUE BBIIOHAETCA € TEKYIUMY HACTPOMKAMY IIPOTPAMMBL

® OTKPHITH H300PaKEHHSA
YKQKUTE NAIKY U3 KOTOPOI B IPOTPAMMY OYAYT JOOABIATHCA U300PAKEHUA IPU 3AITYCKE CLIECHAPUAL.

® Otxpsrrs foxymenT FineReader
Yxaxure fokymeHT ABBYY FineReader u3 koToporo 6yayr 06padaTsIBaThCs H300PAKEHUSA TIPU 3AITYCKE CLIEHAPHAL

3ameyaHu:

@ Ecu [Ipy BBIIOJHEHUY CLIEHAPUS N300PKEHUSA JOOABIIAIOTCA B JOKYMEHT, YKE COAEPKAMI U300pLKEHMS, TO OyaeT
BBITIOTHEHA 0OPA60TKA TOJBKO ZI06BIEHHBIX M300PAKEHUH. ECIH 3Ke B XOJIE BHIIOTHEHUSA CLICHAPUS IOJKEH ObITh
06paboTaH HOBBII IOKYMEHT, TO OYAYT 06PA60TAHBI BCE H30OPKEHHS U3 ITOTO JIOKYMEHTA.
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@ EC/m IpY BBIIONHEHUH CLIEHAPUSA JI0JDKEH ObITh 00paboTaH oKyMeHT ABBYY FineReader, B KOTOPOM €CTb PACIIO3HAHHBIE
CTPAHMLIBL, ¥ CTPAHMI[BL, HA KOTOPBIX YK€ ObIIA BHIIONHEHA PA3METKA OOIACTEN, TO PACIO3HAHHbIE CTPAHULIBI IIOBTOPHO
00pabATBIBATBCA HE OYAYT, CTPAHHIILI C PA3MEYEHHBIMH OOIACTAMU OYAYT PACTIO3HAHBL.

2. Iar aHanm3a CTPAHULIbL
JIaHHBI AT SABIAETCA HE00A3aTENbHBIM. [T03BOJIAET HACTPOUTD UCIIOIB30BAHUE MAOIOHOB OOIACTEN.

@ 3arpy3urh NIa0JI0OH 00IacTei
YKaxuTe 0yTh K (haiiny mabuoHa 00macTem.

@ AHWIHM3 MaKeTa CTPAHHIIBI
[Tocne nonyyenus nzodpaxenus nporpamma ABBYY FineReader BHIIONTHUT aHAIU3 U300PAKEHUI U PA3METUT HA HUX
obmactu. Ec BBl XOTHTE HAPUCOBATH OOIACTU BPYYHYIO, BKIIOUHUTE ONIMIO BBIZEIHTH 00/IACTH BPYYHYIO.

3. Iar pacno3HaBaHms
JIAHHBII AT TO3BOJAET PACTIO3HATH U300PAKEHHS.

® Pacno3nats goxymenr FineReader
PacriozHaBaHue BBIIONHAETCA € TEKYIUMU HacTporikamu ABBYY FineReader 9.0

4. TIIlar IpOBEPKHU PE3YIBTATOB PACIIO3HABAHUS
JIaHHBI AT ABACTCS HEOOA3ATEIbHBIM. [103BOMIACT HACTPOUTD IPOBEPKY PE3Y/IBTATOB PACTIO3HABAHMAL

® IIposepxa
Bribepure ciocod NpoOBEPKU PACIO3HAHHOIO TEKCTA.

5. Ilar coXpaHEHHUs Pe3y/IbTATOB PACTIO3HABAHUS
JIaHHBII TaT O3BOMISET COXPAHUTD PACTIO3HAHHBIN TEKCT B (PAFLIbl PA3MMYHBIX (POPMATOB MM NIEPEATh €TI0 B BRIOPAHHOE
npunoxenue. [101b30BaTebCKUH CLIEHAPUE MOKET COZIEPAATb HECKOJIBKO MAT0OB COXPAHEHMUS.

® COXpaHHTb CTPAHHIIBI
Bbl MOkeTe yKazaTh UM (aiiia, (popMat, NAIKy, B KOTOPYIO Oy/eT OMEMIEH (Daiil ¢ pACTIO3HAHHBIM TEKCTOM, 4 TAKKE OILIUN
(paitna.
3ameqanue. [l TOro 4T06b! IPU KAK/OM BBIIOJHEHUN BAM HE NPUXOAMIOCH 33/1aBaTh HOBYIO MATIKY (T.€. IEPEHACTPAUBATD
CIIEHAPUIT), OTMETBTE OMmIHIo [IPH KasKIOM 3aITyCKe COeHAPHSA COXPAHATH (DAKIBI B HOBYIO ITAINIKY, K HMEHH KOTOPOH
JO0AB/IATH BpeMA H JaTy.

® CoXpaHHTH CTPaHHIBI B IpyroM opmare.
BribepuTe HyXHBIH (POPMAT B BBITAJAIONIEM CIIHCKE.
Bol MOKeTe yKa3aTh UMA (PaiIa, ATIKY, B KOTOPYIO OyeT MOMemeH (At ¢ PACTIO3HAHHBIM TEKCTOM, a4 TAKAKE OMIUK (Paiia.

0. JIOTIOHITEIIBHBIC MATH CICHAPHS TO3BOSIOT IEPEAATH PACTIO3HAHHBIN TEKCT BO BHEIIHCE MPIIOKCHUE, OTIPABUTH MIOTYYCHHOC
U300PAKEHUE WU PACIIO3HAHHBIN TEKCT 110 3NEKTPOHHON II0YTE WIK CO3[aTh KOIUIO JoKyMeHTa ABBYY FineReader.

® Ilepeaars cTpaHHIBI
BribepuTe HY:KHOE IIPUIOKEHNE U3 BHITAIAIOMETO CIIUCKA.
IIpy BBINOJIHEHUH CLIEHAPUA PACIO3HAHHBINA TEKCT OYZIET IOMEIEH B HOBBII (DAl OTKPBITHIA B BHIOPAHHOM IIPIOKEHUNL.
BHuManue. B 1aHHOM CIydde paCIIO3HAHHBINA TEKCT HE COXPAHAETCA HA JUCK.

® OTIpPaBHTb CTPAHHIBI 10 IJTEKTPOHHOH IIOYTE
B BBIaZa101IEM CIIUCKE BBIOEPUTE HYKHBIM (popMaT (parina.
BBl MOXETE YKa3aTh PEXUM COXPAHEHHS CTPAHMUIL. PACTIO3HAHHBII TEKCT GY/ICT COXPAHEH B BLIOPAHHOM (pOpMATe,
TIOMyYEHHBIE (DAiIbl — IPUCOE/IMHEHDI K IEKTPOHHOMY ITHCHMY.

® CoXpaHHTH H300PAKEHHA
B BBINAJAIONIEM CIIUCKE BEIGEPUTE HYKHBIN (DOPMAT.
Bbl MOKETE YKa3aTh UM (parina, pOpMAT, MATIKY, B KOTOPYIO GYET MOMEIEH (DAL ¢ M300PAKEHUAMY, A TAKKE ONLUK (harina.

3ameganue. JI19 TOro 4TOOb! COXPAHUTD BCE N300PAKEHUA B OIUH (DA, OTMETHTE ONIMI0 COXPaHUTD B OJUH
MHOTOCTPaHUYIHBIH (harin (Tobko 1 popmatos TIFF u PDF)

® OTnpaBHTH H300PAKEHHA IO HIEKTPOHHOH IOYTE
B BBINAJAIONIEM CIIUCKE BEIGEPUTE HYKHBIN (DOPMAT.
Bbl MOKETE YKa3aTh UM (parina, pOpMAT, MATIKY, B KOTOPYIO GYET MOMEMEH (DAL ¢ M300PAKEHUAMY, 4 TAKKE ONINK (harina.
M306paxeHus OyayT COXpaHEHb! B BHIOPAHHOM (hOpMate, OMyYEHHBIE (DAIIBI C U300PAKEHUAMY — IPUCOEAUHEHBI K
3NEKTPOHHOMY IUCHMY.

® Coxpanurs JoxkymeHT FineReader
YKQKUTE MAIKY, B KOTOPYIO OYAIET COXpaHeH TOKyMeHT ABBYY FineReader.

KonnekTnBHas pa60Ta B CeTn

B nporpamme npeaycMoTpeHa BO3MOKHOCTb /i1 KOJIEKTHBHOH PA6OTHI B CETH.

® Oco6eHHOCTH PABOTHI € OiHUM JOKyMeHTOM ABBYY FineReader Ha HECKOMBKUX KOMITBIOTEPAX
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@ (COBMECTHOE UCIIOMB30BAHUE TIOJb30BATENBCKUX S3BIKOB 1 TTOIb30BATEIbCKUAX CﬂOBapeﬁ

Ocob6eHHOCTN paboTbl C oAHUM foKymMmeHTOoM ABBYY
FineReader Ha HeCcKoNbKMX KOMMblOTEpPax

B nponecce pa6orst ¢ foxymentoM ABBYY FineReader 1o ceTH Bbl MOKETE HCIONIB30BATD BCE JOCTYIHBIE THCTPYMEHTBI IPOTPAMMBL
Jlanee paccMaTPUBAIOTCA OCOOEHHOCTH MCTIONB30BAHUA OJHOTO JOKYMEHTA HA HECKOMBKHX KOMIIBIOTEPAX:

@ 2 KaK10M KOMIIBIOTEPE JOJIKHA OBITh YCTAHOBJIEHA OT/IEIbHAS Konus Iporpammbl ABBYY FineReader 9.0;
@ BceM 0b30BaTENAM JJOJDKEH ObITH IPEAOCTABIEH TIOMHBII JOCTYN K JokyMeHTy ABBYY FineReader;

@ Kaxplil I0/Ib30BATENb MOXKET J0OABIATD U PEAAKTUPOBAT CTPaHuMLIbI JokyMeHTa ABBYY FineReader. Ecnu opun u3
TIO/IBb30BATENEN J06ABUI CTPAHULIBL U 3AITYCTUI UX PACTIO3HABAHUE, IPOrPAMMA 3aHOBO OOPAOATHIBAET BEC JOKYMEHT. Bo Bpems
3TOTO MPOLIECCA Y BCEX TTOMB30BATENCH JAHHOTO JOKYMEHTA:

@ UHCTPYMEHTHI PEAAKTPOBAHYA B OKHE TEKCT HEJOCTYIIHE
@ 118cT (poHA CcTpaHuUIl B OKHE TEKCT MEHSIETCSI Ha CEpbIl;

@ BO3MOXHA TOJIBKO POBEPKA opdorpaduu u UCIPABACHUE ONUOOK B TEKCTE.
Kax To/bKo 11BET ()OHA CTPAHMUI] UI3MEHUTCA Ha OG€IbIN, MOKHO TIPOZOJIKUT PA6OTY € PE3YIBLTATAMU PACIIO3HABAHMSA, UCIIONb3Ys BCe
MHCTPYMEHTH OKHA TeKcT.

@ CrpaHuIA IOKYMEHTA, KOTOPAA 0OPAGATBIBAETCA OHUM IOIb30BATENEM, 3a670KMPOBAHA VIS IPYTUX KOMITBIOTEPOB.

@ B oxHe JIOKYMEHT MOXHO OTCJIEKUBATL COCTOAHUE CTPAHUL, Harpumep, KeM (MM [O/b30BATE/A U UM KOMIIBIOTEPA) JAHHAS
CTPAHHUIIA B JAHHBIA MOMEHT OTKPbIT4; ObUIA JIM CTPAHUIIA PACIIO3HAHA, OTPEAAKTUPOBAHA U T.A. Bes ara nHdpopManus
OTOOPAKAETCA B COOTBETCTBYIOMMUX KOJIOHKAX OKHA JIOKYMEHT B DEKUME OTOOPAKEHNA CTPAHUL], B O CBOMCTBAMH.

@ a KaK0M KOMIIBIOTEPE JJOJIKHEI ObITh YCTAHOB/EHBI MIPUMTHI, KOTOPHIE UCTIONL3YIOTCA B JoKyMeHTe ABBYY FineReader. B
TIPOTHBHOM C/Ty44€ B JOKYMEHTE MOKET HEKOPPEKTHO OTOOPAKATHCA PACTIO3HAHHbIH TEKCT.

CoBMeCTHOE MCMNOoJib30BaHMe NOJIb30BaTeNIbCKUX A3bIKOB U
Nnosib30BaTeNIbCKUX CiIoBapen

ABBYY FineReader no3BossieT UCMOAb30BATh OHU U TE JKE MONb30BATEIbCKUE SI3bIKU U TIOJIKTIOUEHHBIE K HUM TI0JIb30BATEIbCKAE
CJIOBAPY HECKOJIbKUM I10JIb30BATEIAM OJTHOBPDECMCHHO.

Kax caienath nojb30BaTeNbCKUE A3bIKH 1 TIOAKTIOYEHHBIE K HUM CI0BAPU OOIE/IOCTYITHBIMU:
1. Cosparire/OTkpoitTe fokyMeHT ABBYY FineReader n HaCTpOMTE 1A HETO MAPAMETPHI CKAHUPOBAHYA U PACTIO3HABAHHA.

2. Tlepex CO3MAHMUEM TIONB3OBATENBCKOTO A3BIKA YKAKUTE TATIKY XPAHEHKA HOMb30BATENbCKHX A3BIKOB C MX CJIOBAPAMU. DTO JOILKHA
OBITH ITAIKA, JOCTYIIHASA BCEM TTOJb30BATENAM B CETH. 110 YMOMYAHHIO (DAVi/Ibl OMB30BATENBCKHX A3BIKOB U CJIOBAPEN XPAHUTCA B
nanke 1okymenta ABBYY FineReader.

Kak yka3arb Nanky XpaHeHHsA MOb30BATEIbCKHUX A3BIKOB:

@ Haxmure KHONKY CBOXCTBA... B iuajiore PegakTop A3bikoB (MeHIO CepBUC>PeqakTOp A3BIKOB...) U B OTKPHIBIIEMCA
JUAJIOTE BBIOEPUTE TPEOYEMYIO HTATIKY.
Hin

@ VKaxuTe IyTh K [0Jb30BATE/IBCKAM A3bIKAM B Ipymne Ianka [yid XpaHeHusA 0Ab30BATEIbCKHX CI0BApeH Ha 32KIaJKe
JomonuauTtenapusie quanora Onuun (MeHo CepBuc>ONIuH... )
Kak yka3arp HanKy XpaHeHHUA II0/Ib30BATEIbCKHX CIOBAPEN:

Ha 3axnanke JononuautenpHsle guanora Onuuu (MeHo Cepsuc>OmNIun...) HUKMUTE KHOIIKY [Iposepka opdorpadun..;
B nuanore Onmuu nnposepku opdorpaduu HaxMuTe KHONKY UBMEHHT... U YKUKUTE TPEOYEMYIO TATIKY.

Coxpanure HacTpoiiku fokyMeHTa ABBYY FinerReader B darin Habopa onuu# (“.fbt).

Bl

YTOOB HECKOJIBKO TOMb30BATENCH MOITIU PA6OTATH C CO3AAHHBIMU MOJb30BATEIbCKUMHU A3bIKAMU 1 HOAKTIOYCHHBIMU K HUM
TI0JIb30BATE/IbCKUMHU CJIOBAPSIMU, KAK/bIH [IOJIb30BATENb, CO3/jaBast HOBBIN JOKyMeHT ABBYY FineReader, joipken 3arpysursb
HACTPOUKHU IOKYMEHTA U3 paHee coxpaHeHHOro FBT—aitna. Takum 06pa3oM, 1 BCEX TI0Ib30BATENEH Oy/IET YCTAHOBIEH OOIIHI
IYTb K [AIIKE XPAHEHNA [I0JIb30BATENCKUX A3BIKOB C UX CJIOBAPAMU.

Ba:xH0. Kax/1blil IOIB30BATEND JJO/DKEH UMETD [IPABA HA YTEHUE U 3AITUCh U1 NTAIKH, B KOTOPOH XPAHATCA MOIb30BATENLCKUE A3BIKK
U TOJIb30BATENBCKUAE CIOBAPU.

CIMCOK ZOCTYIHBIX IIO/Ib30BATEIbCKUX A3BIKOB U UX IIAPAMETPBI BBl MOKETE IOCMOTPETD B iUAIore PeaKTop A3bIKOB B IPYIIIE
Ilob3oBaTenbCKHe A3bIKH (McHIO CepBHC>PeJaKTOP A3BIKOB...).

[Ipy COBMECTHOM HCTIOIB30BAHUM TTOMB30BATENBCKUE A3BIKK JIOCTYIIHBI B PEKUME "ITEHHA", T.€. BBl HE MOKETE U3MEHUTD APAMETPHI
YK€ CYIIECTBYIOMIETO IOMBb30BATENBCKOTO A3BIKA. [IPK 9TOM BBl MOXKETE PEAAKTPOBAT CIOBAPb MOJb30BATENLCKOIO A3BIKA.
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B MOMEHT PEAKTIPOBAHYSA CJIOBAPS OJHUM MOJIb30BATENEM, UL PYTUX MOJIb30BATENEH JAHHBIA C10BAPb JOCTYIIEH B PEKUME

"yTeHus", T.€. CJIOBAPD UCIOMB3YETCA IPOrPaMMOH U1 PACIO3HABAHUA U IPOBEPKH, HO JI00AB/IATH WIN YAAIATH CI0BA U3 HETO HEMb3A.

I3MeHeHus, CZIETaHHBIE OHUM TIOb30BATENEM, CTAHOBATCA JOCTYITHBIMU BCEM, KTO PaBOTAET C MAIKOH, B KOTOPOU XPAaHATCA
TIO/Ib30BATEBCKHE A3BIKU 1 CJIOBAPU.
Tl TOro, 4TOOBI UI3MEHEHHSA B CJIOBAPE BCTYIIMIIN B CHITY, BLIIOIHHUTE OZHO U3 ICHCTBUM:

® Haxmure KHOTKY J06aBHTS... B uanore [Iposepka (meHio Cepsuc>IIpoBepka...);
HIH

® Haxmure Mmo6YIO KHOTKY B ivianore Beroop ciaosapa (Mexio Cepsuc>IIpocMoTp croBapert... ).

MpunoxxeHne ABBYY Hot Folder & Scheduling

(romsko 11 Bepcuii ABBYY FineReader 9.0 Corporate Edition, ABBYY FineReader 9.0 Site License Edition)

ABBYY FineReader Brmouaer B ce6s nprnoxkenue ABBYY Hot Folder & Scheduling. 91o npunoxeHre—IaHUPOBIIUK, C TOMOIIBIO

KOTOPOTO MOXHO HA3HAYMTb BPEMA OOPAOOTKH JOKYMEHTOB U3 BHIOPAHHON MaNKH. OTKPBITHE (DAIOB U PACTIO3HABAHUE
U300P2KEHUI MOXKET OBITh BBIIOMHEHO B TO BPEM, KOIJId KOMITLIOTED HAMMEHEE 3arPY:KEH, HAIPUMED, HOYBIO.

711 aBTOMATHYECKOI 06PA60TKU N300PKEHUI HEOOXOAMMO HACTPOUTD 33124y /11 BBIOPAHHOM NanKy. HacTpoiiku 3azaun
BKJIIOYAIOT B C€6S BCE HEOOXOAUMBIE TAPAMETPbI OTKPHITHA U300PAKEHNH, PACTIO3HABAHUS U COXPAHEHUA PACTIO3HAHHOTO TEKCTA,
PEXUM TIPOBEPKU MATIKU (OJHOKPATHO /M IOCTOSIHHO), BPEMs HayaIa 0OPAbOTKY MATIKUL

Buumanme! [ TOro 4T06b! 00Pa00TKA MATIKY HAYAIACh B 34/JAHHOE BPEMS], Ha KOMIIBIOTEPE JIOJLKEH OBbITh BHITIONTHEH BXO[ B
CUCTEMY.

@ VCraHoBKa ¥ 3aIyCK
@ [J1aBHOE OKHO

@ Hacrporika 3a7a4 Ui Aok

® Oruer 06 06paOOTKE NAKU

@ JIonoMHUTEIbHBIE BO3MOKHOCTH

YcTraHOBKa U 3anycK

[punoxenne ABBYY Hot Folder & Scheduling ycranasimusaercs BMecte ¢ nporpammort ABBYY FineReader 9.0. Ecnu npunosxenue
ABBYY Hot Folder & Scheduling oTcyTcTByeT Ha BaleM KOMIIBIOTEDE, 3TO 3HAYHT, YTO IIPH BEIOOPOYHON YCTAHOBKE
ABBYY FineReader 9.0 komnonent ABBYY Hot Folder & Scheduling 6but orxioueH.

Kaxk ycranosuts ABBYY Hot Folder & Scheduling nosuHee:

Haxmure kaonky Ilyck Ha ITanenn 3agad u Bbidepute myHKT Hacrporika>I1anens yipasieHus;

JBaKIBI MEIKHUTE [0 3HAYKY YCTAHOBKA H YAAI€HHE IIPOTPAMM,

13 crivcKa yCTaHOBEHHBIX porpamMu Beibepute nporpamMmy ABBYY FineReader 9.0 i HaxMuTe KHOTIKY M3MEHHTH;

B mmanore Bei6opounas ycranoska Beioepute KoMnoHeHT ABBYY Hot Folder & Scheduling;

RAREE R S .

Jlanee crepyitte MHCTPYKIMAM IIPOIPAMMBI YCTAHOBKU.

3amyck npuinoxenus ABBYY Hot Folder & Scheduling

3anycrutb npunoxenne ABBYY Hot Folder & Scheduling MOxHO OfiHUM U3 CIIEAYIOIMIMX CIIOCOOOB:

® B menio Crapr>TIporpamms>ABBYY FineReader 9.0 Be6epure nynkr ABBYY Hot Folder & Scheduling, nnu
® B menio Cepauc nporpammet ABBYY FineReader 9.0 sribepure xomany Hot Folder & Scheduling..., wu

@ IllenKHUTE N0 3HAYKY IPUIOKEHNA, PACTIONOKEHHON Ha MaHeM! 3a/1ad Windows (ZaHHBIY 3HAUOK HOSBIIAETCS OCIIE TOTO, KAK Ha

KOMIIBIOTEPE ObLIA HACTPOEHA XOTS Obl OJHA 33/1244).

3ameganwe. EC/M BAM He yI4€TCA 3aNyCTUTD 334y /U1 BBIODAHHOM NATKH, YOEUTECH B TOM, YTO HA BAIIEM KOMITBIOTEPE BK/TIOYEHA

CITy062 ITAHUPOBIINKA 33/JaHUH, WM OOPATUTECH K CUCTEMHOMY aIMUHUCTPATODY.

MmaBHOE OKHO

[Ipu zanycke npunoxerust ABBYY Hot Folder & Scheduling oTkpbiBaeTcs 171aBHOE OKHO.

Ha manenu UHCTPYMCHTOB ITPUJIOKCHUA PACIIONIOKCHBI KHOIKH, ITO3BOJIAIOIINE HACTPAUBATD, KONMUPOBATD, YIAIATD 314U JJIA MATIOK,

4 TAKKE 3aIyCKaTh OOPAOOTKY MANOK U IPOCMATPUBATb OTYET 06 0OPAOOTKE MATIKUL
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=4 ABBYY Hot Folder & Scheduling [ || |
(= Hoezanmanka ¥ & Wsmennte = Kenupoeate X ¥Ygaawte | e 3anyek 2 Onumu
Manka MoaHer nyTe Craryc Bpera cregyrowero sanycka

= Docurnents ChUszers\uzerl\Documents OanokpatHan oGpakboTia 31.08.2007 a7

= Wark B OcTaHoBENEHE

E= My P OfpaboTea

= Common ChTemp_Wy_Doc o ObpaboTana

JL1s1 TOTO 9TO6BI CO3ATh HOBYIO 33jjauy HUKMUTE KHOTIKY HOBBIH Ha maHen nHCTpyMeHTOB. Mactep ABBYY Hot Folder &
Scheduling omosxeT BaM BHIGPATH MIATY 32/1441 U IOTHOCTBIO UX HACTPOUTD.

3amevanue. [1o ymMomyanuio hariel 33124 coxpansiorcs B manky %Userprofile%\Local Settings\Application
Data\ABBYY\HotFolder\9.00.
(Ha Microsoft Windows Vista B %Userprofile%\AppData\Local\ABBYY\HotFolder\9.00)

B oxne ABBYY Hot Folder & Scheduling pacnionaraetcsa Cliucok HACTPOEHHBIX 3314, [y KUKIO0H 33/1A9K YKA3BIBAETCA TIOHBIH
IYTb K 00p26ATHIBAEMON IIAIIKE, CTATYC 331491 ¥ BPEMS CIEAYIONIETO CEAHCA 0OPAOOTKY IIAIIKH.
CTaTyChl 33139 OTPAKAIOT XOJ BHIIOTHEHI 0OPA6OTKY HAIKN. B Iporiecce BBIIOIHEHNMS 33a4d MOKET IMETh CJIE/IYIONHUE CTATYChL

Craryc Onucanue

[z ObpaboTka BrinonuseTcst 06paboTKa N306paKEHMIA, HAXOAMMXCA B MTAIIKE.

£ OxugaHue Bpems 06pabOoTKU NANKK HACTYIUJIO, HO HE 31KOHYEHA 0OPAbOTKA MPE/BIIYIIErO
34/1AHHA.

OpnHoKparHas 06pabotka || 11 ZaHHO MAIKK BEIOPAH PEXUM Pa30BOK 0OPAGOTKH, MOMEHT Haua/la
00pabOTKH YKA32H B CTOJIOLE Bpems c1eayIomero 3amycka.

[Iposepsemas M300paxeHus U3 JAaHHOM NANKU GYAyT 06padaThIBaThCS [0 MEPE UX
TOCTYILICHUA B IAIIKY.

i OcraHoBEHa O06paboTKa MATIKU IPUOCTAHOB/IEHA.

of O6paborana O6paboTKa NalKK 32BEPIICHA.

(%] Ommbka B nporecce 06paboTKK NAKK IPOU30ILIA OIUOKA, 1 006pabOTKA M300PAKEHNH
He 6bU1a 3aBepuieHa. ONMCaHUE OMUOOK IPUBOAUTCA B OTUETE 00 06PAOOTKE
HanKy. 1A TOTO YTOOB! YCTAHOBUTD IPUYKHY OIIMOKH, BHIOEPHTE MAIKY U
HaAMUTE KHOMKY [IpOCMOTP 0T9€TA, PACTIONOKEHHYIO Ha TAHEIN
UHCTPYMEHTOB.

HacTpowka 3agay pns nanok

Macrep ABBYY Hot Folder & Scheduling nomosxer BaM HACTPOUTH 33j{auy JUIsl TIATIKH.
Kak HACTPOUTD 32/[A4y /IS TIATIKIL:

1. Haxmure knonky HoBas Ha maneny nHCTpyMeHTOB npunoxennsd ABBYY Hot Folder & Scheduling. B otkpeiBmenmcs guanore Hot
Folder - IIlar 1 13 3: Iloy9eHne H300PaKEHUH YKIKUTE TATIKY, U3 KOTOPOH OYAyT 6PaThCs U30OPAKEHNUS, A TAKKE PEKUM
TIPOBEPKH TIATIKH.

@ B BrmaamonieM cricke BRIOOp THIIA MAIIKK YKDKHTE TUIT TTATIKH:

® OTKPHITh H300PAKEHHSA U3 ITANKH — [IO3BOJIAET 06PAGATHIBATD U300DAKEHNUA U3 JIOKATbHBIX U CETEBBIX MATIOK.
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® OTKpHITH H300pakeHua u3 FIP manku — no3soiter 00padaThBaTh U306PLKEHI U3 HAIIOK, PACTIONOKEHHDIX Ha FTP
cepaepe.
Ecim st nonygenus foctyna k FTP marke HE06XOAMMO YKa3aTh JIOI'MH U MApo7ib, BBezmTe UX B ronst FTP login u FTP
napos. Ecm e i focrymna k FTP manke He TpeOyIOTCA JIOTHH U T1apOJib, OTMETHTE ONLMIO AHOHHMHOE
MOAKIIOYEHHE.

® OTKpBITH H300pakeHus u3 nanku Microsoft Office Outlook — ro3BossieT 06pa6aTHIBAT H30OPLKEHHMS U3 MAIOK,
PACTIONIOKEHHBIX B [IOYTOBOM SIIUKE.

@ B rpynne PexxuM mpoBEPKH MAIKH BEIOEPUTE PEKUM 0OPAOOTKH MATKY:

@ IIpoBepATh OTHOKPATHO IIPH 3AMYCKE — [PU 3AIYCKE 33/1a4H GY/IyT 06PAGOTAHBI BCE H30OPAKEHIS, HAXOJISIUECS HA
HTOT MOMEHT B marke. Ha 31om 06paboTKa MAKK 3aKOHIHTCA,

@ IIpoBepATH HOCTOAHHO — NIO3BOJIAET 0OPA6ATHIBATD MAIKH, B KOTOPBIE IIOCTOSHHO A0OABIAIOTCS U300PAKEHNUS.
HMHTepBan poBepKy Nanky — 1 MuHyTa. [Ipn 06HAPY:KEHUN HOBBIX (DAIJIOB BBIIONHACTCSA UX 0OPaOOTKA.

@ B none Bpems 3amrycka yKaxuTe MOMEHT HaYa1a 06pA00TKY ITAIIKY.
[Ipu BEIGOPE NYHKTa OTIOKHUTD BBIIONTHEHUE 331a9K OYAET OTIOKEHO.

@ B rpyme O0paboTaHHBIE H300PAMKEHHA YKAKUTE, HYKHO I YAULITh H300PKEHNA U3 ANKK BXOJAIMX N300PLKEHNUI,
€CJIH 331344 ObLTA BBITIONHEHA YCIIEIIHO.

2. Haxwmwure kHonky Jaree. B otkpsmemcs guanore Hot Folder - Iar 2 u3 3: PacozHaBaHHeE BRIGEPHTE A3BIK
PACTIO3HABAHM, PEXKUM PACTIO3HABAHNA U HEOOXOAMMOCTD UCTIOIB30BAHMA TTOJL30BATENBCKOIO ITAIOHA IIPU PACIIO3HABAHMUNL

@ B Bomajaomen ciucke A3BIK pacIO3HABAHHA BEIOCPUTE A3BIK, COOTBETCTBYIOMIHI TEKCTY HA M300PAKEHUSX, KOTOPHIE BBI
cobupaeTech Pacrno3HaTh.
3amedanue. Bo3MOXEH BbIOOP HECKOJIBKUX A3BIKOB PACIIO3HABAHUA.

@ )11 TOro uToObl UCIOIb30BATH MAOI0H 0OIACTEH /I aHAIN32 CTPaHuL, B Hoje MCI0Ib30BaTh MAGIOH 00/1acTeH
YKOKUTE IYTh K (paiiny mabaoHa.

@ B rpynne Pe:xxuM paciio3HaBaHMA BEIOCPUTE PEKUM:
® TmaTeIbHBIH — I03BOJICT PACIIO3HABATD H300PAKEHIS 1AKE HUBKOTO KAueCTBa.
@ BBICTPEIN — PEKOMEHJYETCs TOMBKO 11 U300PKEHNI XOPOLIETO KA4€CTBA.

@ {11 TOTO YTOOBI BCE TUTEPCCHUIKH, HAMIEHHBIE B POLIECCE PACTIO3HABAHMSA, OBUIN BBIIC/IEHBI I[BETOM, OTMETBTE OMIIHIO
Boiie1ATh 'HIEPCCHUIKH B Tpyrie M'HmepcchbUIKu. 3aTeM BRIOCPUTE 1IBET LI UX BBIICTCHHYL

3. Haxwmure kHorky Jaxee. B orkpsiimemcs quanore Hot Folder - Ilar 3: CoxpaHeHue pacIiO3HAHHOTO JOKYMEHTA ¥
H300PAKEHHSA YKUKUTE MATIKY /U COXPAHEHHS PE3Y/IBTATOB PACIO3HABAHUS U BHIOEPUTE (POPMAT COXPAHCHHIS.

@ B nose CoXpaHUTb H300PA:KEHUA B MAIIKY YKUKITE IyTh K IAIKE,
@ [pynna Pe:XxuM COXpaHEHHA [I03BOJACT BIOPATh PEXUM COXPAHEHHSA CTPAHULL U UMA (Daiia.

@ B somajaiomem ciicke COXpaHMTh KakK BhibepuTe (hopMar (haina.
Coser. Bbl MOKETe BRIIOYHTDb B IIPOLIECC 06PAOOTKHU TTAIIKK HECKOMBKO 1IAT0B COXPAHEHHS, U CO3/1aTh KOIUH JOKYMEHTOB B
Pa3IM4HbIX (popMaTax. [ 3TOrO B BBIIAAAOMEM CICKe COXPAHMTD KaK BhIGepUTe ITYHKT (BHIOOP HECKOIBKHX
(opMaToB...). B OTKpEIBIIEMCS IUATIOTE OTMETBTE HYKHBIE (POPMATEL

@ B Brimasaomnem crmcke Omiun (hagina Beibepute crocod COXpAHEHHS CTPAHHUIL B (aii:
- COXpPaHATH KAXKIYIO CTPAHHIYY B OTXEIBHBIH (hatir — I03BOJAET COXPAHUTD KLKAYIO CTPAHUILY JOKyMeHTa ABBYY
FineReader B OTAE/BbHBIN (harll YKa3aHHOIO (POPMaTa;
- COXpaHATb C MMEHAMH HCXOTHBIX H300PaKEHHH — [I03BOJIACT COXPAHUTD PACTIO3HAHHDIE CTPAHULIbI B OT/AE/IbHEIE
(baribl BLIOPAHHOTO (POPMATA, IPUUEM UMEHA ITUX (DArIOB Oy/yT COBIAAATh C IMEHAMH COOTBETCTBYIOIINX (DAMIOB
U300pLKEHULT;
- ITodrarioBoe JereHHe MO IYCTHIM CTPAHUIIAM — BCE CTPAHMUIIBI PACCMATPHBAETCS KAK COBOKYITHOCTb IPYIII
CTPAHMULI, PA3JENEHHBIX IIYCTBIMU CTPAHULAMI. [l KaK/0i TAKO! IPYIIIBI IPH COXPAHEHNN 06PA3yeTCA OT/EbHbIN
(hatiz, B KOTOPBIA MOCAEAOBATENLHO 3AIUCHIBAIOTCA CTPAHUIIBI IPYIIIIBL; IMEHA (POPMUDPYEMBIX B 3TOM PEKUME (DAIIOB
00pa3yloTca J0OaBICHUEM K YKa3aHHOMY TI0JIb30BATENEM UMEHH (Daiiia HHIEKCOB CEAYIOMEro Bifa: —1, =2, =3 U T.1;
— COXpaHHUTb BCE CTPAHUIIBI B OTUH (HAFT — IO3BOJIACT COXPAHUTD BCE (WM BCE BBIACICHHBIC) CTPAHHUIIBI B O/INH
(hatim;

® B none Ums aitna ykaxuTe nms, KOTOPOE GY/IET IPUCBOEHO (DariiaM, COAEPKAIIIM PACTIO3HAHHBIN TEKCT.
3amevanue. CIMCOK TAPAMETPOB, PE/CTABICHHBIN B IMATOTE TPETHETO Imara CoxpaHeHue JOKYMEHTA 3aBUCUT OT
BBIOPAHHOTO PEXMMA IPOBEPKH MATIKK HA 1mare 1.

® Ormersre onuuio COXpaHUTb JOKYMEHT, VI TOIO YTOOb COXPaHUTb OKyMeHT ABBYY FineReader.
3amevanue. JJaHHas ONUMA He JOCTYIIHA, €CIY Ha mare 1 6pu1a otMedeHa onuys IIpoBepATh HOCTOAHHO.
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4. Haxmure KHOIKY 3aBEpIIMTS.

Hacrpoennast 3aj1aua 6yzier orobpaxkena B okie ABBYY Hot Folder & Scheduling.
3ameuanvie. [1o yMOMYaHMIO (haititsl 337129 coxpaniores B manky %Userprofile%\Local Settings\Application
Data\ABBYY\HotFolder\9.00.
(Ha Microsoft Windows Vista B %Userprofile%\AppData\Local\ABBYY\HotFolder\9.00)
Bummanue! [ TOro 4TO6b 06p260TKA MANKK HAYA/IACh B 331AHHOE BPEMS, HA KOMIIBIOTEPE I0JDKEH OBITh BBITIOIHEH BXO/ B
CHCTEMY.

OTueT 06 0OpaboTKe Nanku

O6paboTKa U300PAKEHNI U3 NATIKN, /I KOTOPOH OblIa HACTPOEHA 33/1a4a, BHIIIONHACTCA AaBTOMATHYECKU. B X0zie 06paboTKu
npwioxenriec ABBYY Hot Folder & Scheduling duxcupyer Bce cobprtrs nporiecca 06paboTKy, U PETUCTPUPYET UX B OTYETE 00
00pa6OTKE MAIKK B IPOIIECCE BHIIOTHEHNS 32/1A4H.

Kak mpocMOTpeTb OTYeT:

1. B crmcke 3axau miasHoro okia ABBYY Hot Folder & Scheduling sei6epure 3asauy;
2. Ha nanenm MHCTPyMEHTOB HAKMUTE KHOIKY IIpocMoTp oT4era.

JIaHHBIA OTYET COAEPKUT:

@ IHaspanue U niepeyeHb HACTPOEK 347134,

@ CruCOK OMUOOK 1 NPEAYIPEA/ICHUL,

@ CTaTuCTHKY BBIIONTHEHNA 331a9K (KOMHMYECTBO OOPAOOTAHHBIX CTPAHHLI, KOMHIECTBO OMHMOOK M NPEAYIPEKICHN, BBIABICHHBIX B
X07ie 06pa6OTKH, KONTMYECTBO HEYBEPEHHO PACIIO3HAHHBIX CUMBOJIOB).

AdononHuTtenbHble BO3MOXHOCTU

JlononHuTenpHble HACTPOKU Npuioxenns ABBYY Hot Folder & Scheduling Bei6upatorcs B uanore Onus.

Haxmure knonky Ompum Ha nnaseny ABBYY Hot Folder & Scheduling. B otkpbiimemcs auanore OIIMM YCTAHOBUTE HEOOXOAUMBIE
TapaMETPBL:

@® CoxpaHATh OTYET B AIIKE COXPAHECHHA PACIIO3HAHHOI'O TEKCTA
Otder 06 06pa60TKE NAKK 6YET COXpaHeH B (aiin popmara TXT B TOI JKe MATIKe, YTO U (DALIBL C PACIO3HAHHBIM TEKCTOM.

@ Iloka3sIBaTh COOOIICHHUE P 3aBEPUICHUH 321A9H
Coob1ieHyE 0 32BEPIIEHUN 32/1a4H OyEeT OTOOPAKATHCSA TIPU HABEACHUY KYPCOPa MBIIIM HA 3HAYOK npunoxeHus ABBYY Hot
Folder & Scheduling, paciosoxeHHyI0 Ha MAHEMU 33ja4 padodero crona Windows.
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Copepxanue pasaena:

[oanepArBaEMbIE TEKCTOBBIE (DOPMATHI
[oanepAunBaeMble rparIecKue (HOpPMaThL
PerynapHble BIpaKEHUA

Inoccapunt

Topsune K1aBuIm

ﬂop,p,ep)Kvl BaeéMble TeEKCTOBbIE q)OpMaTbl

ABBYY FineReader coXpaHseT pe3y/bTaThl PACIO3HABAHUA B CJIEAYIOMUX (DOPMATAX:

Microsoft Word Document (*DOC);

Microsoft Office Word 2007 Document (*DOCX);

Rich Text Format ("RTF);

Microsoft Office WordML Documents (*XML);

Adobe Acrobat Document (*PDF);

HTML Document (*.HITM);

Microsoft PowerPoint Presentation (*. PPT);

Microsoft Office Excel Comma Separated Values File (*.CSV);
Text Document ("TXT);

ABBYY FineReader noayiep:xuBaet pasnnunsie kogosble crpanuipl (Windows, DOS, Mac, ISO) u koauposky Unicode.

Microsoft Excel Worksheet (*XLS);

Microsoft Office Excel 2007 Workbook (*XLSX);
DBF File ("DBF);

Microsoft Reader EBook File (“.LIT);

PDF/A.

NMoppepxuBaemMble rpapunyeckme popmMmaTtbl

B Tabnuiie npescTaBneHsl rpapudeckie (popmMathl NojepxuBaeMele B mporpamme ABBYY FineReader 9.0

dopmar Pacmmpenne OTKpEITHE 3amuce
Bitmap bmp > t
Bitmap, uepHO—6€blit bmp + +
Bitmap, cepsiit bmp + +
Bitmap, npeTHON bmp + +
DCX dcx + +
DCX, uepHO—-OebIt dex + +
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DCX, ceppiit dex

DCX, 1ipeTHOM dcx
JPEG 2000 ip2, j2¢

JPEG 2000, ceperit ip2,j2c

JPEG 2000, nserHOi ip2,j2c

JPEG jpg, jpeg, jfif
JPEG, ceppii jpg, jpeg, jfif
JPEG, useTHOM ipg, jpeg, jfif

PCX pcx
PCX, uepHo—6erblii pcx
PCX, cepriii pcx
PCX, userHoM pcx

PNG png
PNG, uepHo-6esbiit png
PNG, cepslit png
PNG, userHOM png

TIFF tif, tiff
TIFF, uepHO—O€BII HECKATBII tif, tiff
TIFF, uepHo—-6enblit, cxatue: Packbits tif, tiff
TIFF, yvepno—-6ensiit Group4 tf, tiff
TIFF, uepHO—6€bIH, CRaTue: ZIP tif, tiff
TIFF, uepHO-6€b1H, CRaTHE: LZW tif, tiff
TIFF, cepblil HECKATBIH tif, tiff
TIFF, cepniii, cxarue: Packbits tif, tiff
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TIFF, cepnii, cxarue: JPEG tif, tiff + +
TIFF, cepbifi, cxarue: ZIP tif, tiff + +
TIFF, cepbitt, cxatue: LZW tif, tiff + +
TIFF, 1IBETHOH HECKATBIN tif, tiff + +
TIFF, uBerHOH, cxarue: Packbits tif, tiff + +
TIFF, upetHow, cxarue: JPEG tif, tiff + +
TIFF, useTHOH, Cxatue: ZIP tif, tiff + +
TIFF, uBetHoM, cxarue; LZW tif, tiff + +
PDF pdf + +
®aitner B popmate PDF Bepcun 1.6 wim Gonee panneit || pdf + +
GIF gif + -
XPS (tpetdyercs Microsoft NET Framework 3.0) Xps + =

AndaBuT, NCNONb3yeMbIl B PerynsipHbiX Bblpa)keHUsx

PeI'YJIHpHI)IC BBIPAKCHUA, KOTOPBIC MOKHO MCIIOTIb30BATD I CO3AAHUSA CJIOBAPS ITOJIb30BATCILCKOT'O A3bIKA.

Hassanue B YcrosHoe
IIpuMep HCIOIb30BAHUSA
CITHCKE 0003Ha4YeHHE B II0JIE
JI1o607 CUMBOI . (TOYKa) K.T — IONTyCKAET CJI0BA THIIA "KUT", "KOT" U T.IL
CHUMBOJI U3 I'DYIIIIBI ( [ii—pJoT — gomycKaeT ¢1oBa Tuia "HoT", "uot", "Kot", "10T", "poT" U T.IL; [TM]OT
— JIOITYCKA€T CJIOBA TOT M MOT.
CHMBOJI HE U3 IPYIIIIbI " [*T]or — Komyckaer c1oBa "KOT", "IOT", HO He JOIYCKaeT ¢IoBa "ToT"; [*H-K|oT
— JIOIIyCKaeT ¢10Ba "601", "BOT", pOT, HO HE JOIYCKAET CJIOBA "HOT", "KOT".
A | w1(02)T — IOyCKaeT C/10Ba "IIOT" U "Iar".
0 wm 6ompIne * 10" - monyckaer yucna 1, 10, 100, 1000 u 1.1
COBIIAJICHUI
1 i 60sbIIe + 10+ — ponyckaer yucna 10, 100, 1000 u T4,
COBIAJICHUI
Byksa mm nugpa [0-9a-zA-Za-1A-) [0-9a-zA-Za-aA-f1] - fomycKaeT KaKOU—1O0 OIMHOYHBII CUMBOJ, [0-92—
zA-Za-gA-f]+ — fpomyckaer moboe C10BO
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3aryaBHas JTATHHCKAs [A-Z]
OykBa
CrpoyHas JTaTMHCKAsA [a-z]
OykBa
3arasHas [A-1]

KAPWIINYECKAS OYKBA

Crpounad [a-]
KAPWIINYECKAA OYKBA

[ugpa [0-9]
[Ipo6en \s

@ 3ape3epBUPOBAHO B KAUECTBE CITYKEOHOTO CIIOBA.
3ameuanue.

1. YT0OBI UCIIONB30BATD CITYKEOHBIE CUMBOJIbL HE KAK CITY)KEOHBIE, 4 KAK IIOTTHOLICHHBIE, CTABBTE NIEpe/l HUMHU "06paTHbIii e’ (),
HAIIpUMeD, [t—V]X+ ZONYCKAET TAKUE CJIOBA, KAK (X, (XX, (XXX U T.JL, UX, UXX U T.Jl, VX, VXX 1 T.1. Boipaxenue \[t-v\|x+ gomyckaer
CI10B2 [t=V]X, [(=V]XX, [(-V]XXX ¥ T.A.

2. Jlna TOro 4ro6bl OOBEAMHUTD B IPYIITY OTAEIBHBIE SIEMEHTBI PETYAPHOTO BHIPAKEHHA, MOKHO BOCHIONB30BATHCA CKOOKAMHU.
Hanpumep, Bepaxenue (ab)-+Hc Zomyckaer 6yKBy ¢ 1 KOMOMHAIMM GYKB A U b 060N UTHHBL U HOCIEAOBATENIBHOCTH (abbbaaabbb,
ababab 1 T,1.), B TOM BPEM KaK BBIPAKEHHE ajb+Hc JOMyCKAeT M 4, ¢ ¥ b, a Tawke KoMOUHaImu bb, bbb 1 .1,

IIpuMeps! PETyIAPHBIX BBIPAKEHUH

Bl pacriosHaere Tabiuily, B OFHON KOJIOHKE KOTOPOU HAIMCAHA ATA POAKAEHUA, B IPYTON — (PAMUJIUA, UMA U OTYECTBO, 4 B TPETHEM

T0JIE — afipeC MEKTPOHHOM MOYTLL Bbl MOXKETE CO3/aTh HOBBIE A3bIKK: Data 1 Address — 1 341aTh 71 HUX PETyJIAPHbIE BHIPAUKECHHA.

Tt ator:

YHUCIO MECALIA MOXKET COCTOATb U3 OAHOM IU(MPHI (Hanpumep, 1, 2 U T1.), U3 ABYX nudp (Hanpumep, 02, 12) 1 HE MOXKET OBITh

HynesbiM (00w 0). B aToM ciydae nonydaeM cresyiommee perymspHoe Buipaenre as wucaa: ((0)[1-9)D|([12])[0-9D|(30)|(31).

Il Mecsna perymsipHoe Beipaxerue umeet syt ((0)[1-9)|(10)|(11)|(12).

Jnst ropa: ([19]0-9)[0-9DI([0-9[0-9D.

Cobupas Bce BMECTE M YUUTBIBAS, YTO IIPU UCIIONB30OBAHUN CITYKEOHBIX CUMBOJIOB HE KaK CJIYKEOHBIX, 4 KAK IIOJHOLIEHHBIX HYXKHO

CTABUTDH NIEpe HUMHU "00paTHbIA cram” (\), OIyduM:

((O-9DIIRIO-9DIGOIGH: ((O)1-9DIAONADIA)\((AN)[O0-90-9DI(O-9N0-9]

1t 37EKTPOHHON IIOYThL:

[a-ZA-Z0-9 \-\]F\@[a-z0-9\\-]+

occapumn

ABBYY Hot Folder & Scheduling - npuioxeHne—IUTAHUPOBIHK, C IOMONIBIO KOTOPOTO MOKHO HA3HAYUTH BPEM 06PAGOTKH
JIOKYMEHTOB U3 BBIOPAHHOI ITAIKU. OTKPBITHE (PAFIOB U PACIIO3HABAHKUE U300PKEHUI MOKET ObITh BBIIOJIHEHO B TO BPEMS, KOI/A
KOMIIBIOTED HAUMEHEE 3arPyKEH, HATIPUMED, HOUBIO.

ABBYY Screenshot Reader — npuioxeHue, N03BOJAIONIEE CAEIATH CHUMOK BRIOPAHHOIM OO/IACTU 3KPAHA U PACIIO3HATD TEKCT,
COJEPKAMMUICA Ha HEM.

ADF (Automatic Document Feeder) — yCTpOHCTBO aBTOMATHYECKOH MOAa4H GYMArH, HO3BOJAIONIEE OTCKAHUPOBATb GOJBIIOE
KOJIMYECTBO JJOKYMEHTOB 0€3 PY4HOrO BMEIaTenncTa. ABBYY FineReader nopiepkuBaeT CKaHUPOBAHUE MHOTOCTPAHUYHBIX
JOKYMEHTOB.

dpi (dots per inch) — KOIMYECTBO TOYEK HA JIOMM; CAMHHIIA U3MEPEHHUST PA3PEIICHUSL

Product ID - napameTp, KOTOPBIF CO3/1A€TCSA HA OCHOBE JIAHHBIX O KOH(MUIYPALIMK KOMIIBIOTEPA B MOMEHT aKTHBALIUH.

Unicode — cranpapr, pazpaboTantsli koHrepHoM Unicode. YIIpasser IporeccoM KOAMPOBAHUS CUMBOJIOB 1 IIPEOCTABILACT
MECTHAAATHOUTHYIO MEKYHAPOAHYIO PACIIUPAEMYIO CUCTEMY KOAUPOBKU CUMBOJIOB JUIA 0OPaOOTKU MH(OPMALNK HA OOJBIIMHCTBE
A3BIKOB HAPO0B MUpPA. Cranaapt Unicode onpesernseT KOAUPOBKY CMBOJIA, 4 TAKKE CBOHCTBA ¥ AITOPUTMBIL, HCTIOIb3YEMBIE TIPU
pEAN3ALIHI 3TOTO IPOLECCa.

A

AGGpPeBHATypa — COKpAICHE, 06PA30BAHHOE U3 HAYATBHBIX OYKB C/10B. Hanpumep, MI'Y, MS-DOS u 1.1,

AKTHBAIMA — IPOLIECC NOMYYEHHS TI0Ib30BaTENEM B KoMIaHnU ABBYY crieluanbsHOro Kojia, HEO6XOUMOTO I 06ECTIEUEHHA
PAGOTHI IPOTPAMMBI B TOTHO(PYHKIMOHAIBHOM PEXUME HA KOHKPETHOM KOMIIBIOTEDE.
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AKTHBAIIHOHHBIN KOJ, — KOJI, KOTOPBI BbIAETCA NOJIb30BATENIO IIOC/IE IPOXOKACHUA IPOLEAYPhL AKTUBALMY (111 Bepcun ABBYY
FineReader 9.0 Professional Edition). ITpejHazHayeH /it akTHBAIUN IPOIYKTA Ha TOY MANIMHE, HA KOTOPOH ObU1 onydeH Product
ID.

AKTHBAIMOHHBIH (DAf1 — (a1, KOTOPBII BHIACTCA TI0JIB30BATENIO TIOCIIE MPOXOXK/ICHNUS TPOLIEAYPDI AKTUBAIAK (JU15 BEPCHH
ABBYY FineReader 9.0 Corporate Edition). B Hem coaepskutca nhopManus, HCOOGXOAMMAA UL AKTUBALAY CEPBEPA WIKM KOMIIBIOTEPA
(B CJIy4a€ YCTAHOBKYU HA OT/ETBHOE Pabouee MECTO). Paboune CTaHIMK aKTHBUPYIOTCS CEPBEPOM.

AKTHBHAA 0071aCTh — BBICICHHASN 06/IACTD, HA/l KOTOPOI BBIOMHAIOTCA TAKUE JICHCTBUS, KAK YAAICHYE, U3MCHEHUE THNA U T, U1t
TOTO, YTOOBI CAENAT OOMACTh AKTUBHOK IOCTATOYHO LIEMKHYTh HA HEN KYPCOPOM MBIIIH. TOMIMHA PAMKHU TaKOI OOMACTH —
TOJYKUPHAL, 4 HA €€ YIVIAX UMEIOTCH "KBAAPATHKY".

AHAIM3 CTPAHHUIIBI — IPOLIECC BBIZIEICHHA 06/1aCTeN HA N300pakeHU. OOIACTH MOTYT OBITh PA3HBIX TUIIOB. AHAIN3 CTPAHULIBI
MOKET IPOBOAUTHCS ABTOMATHYECKU OJHOBPEMEHHO C PACIIO3HABAHUEM [IPY HUKATUN KHOIKY PacIio3HaTh WK BPY4HYIO /10
PACTIO3HABAHYA.

A

JpariBep — IpOrpamma, yIpasIAomas YCTPOUCTBOM (HAPUMED, CKAHEPOM, MOHUTOPOM U T.1L.).

Toxyment ABBYY FineReader — 310 narka, B KOTOPOI XPaHSITCS U306pLKEHNUS 1 paboure (hariibl mporpammbl. B lokymenTe
MOXET COAEPAKATHCA 10 9999 CTpaHuLl, B OUH JOKYMEHT 1 yI0OCTBA pabOTHl PEKOMEHAYETCS OOBEAUHATD U300PLKEHUS,
JIOTMYECKH CBA3AHHBIE MEKY COOOM (HAPUMED, CTPAHULIbI OJHOH KHUTH).

3

3anpemem{me CHMBOJIBI — B KAYCCTBC 3AIPCIICHHBIX CUMBOJIOB I TCKYIICTO A3bIKA YKA3bIBAIOTCA TE, KOTOPBIC 3aBEIOMO HE
MOTYT BCTPEUATHCA B TCKCTAX, PACIIO3HABACMBIX C TIOAKTIOYCHUEM JAHHOT'O A3BbIKA. VKa3aHUE TAKUX CUMBOJIOB MOKET CYIIECTBCHHO
YBCIMYUTD CKOPOCTD M HAICKHOCTD PACIIO3HABAHUAL.

3oHa PACIIO3HABAHUA — O6J'I’¢lCTI)7 KOTOPAA MUCIOIB3YCTCA Ui PACTIO3HABAHUA 1 ABTOMATUYCCKOI'O dHAIN3A YaCTH H306pa>K€HI/I${.
[Tocne HaKaTHA HA KHOIIKY Pacno3HaTsh BbIIC/ICHHASI 00JTACTD ABTOMATUYECKU AHAIUBUPYETCA U PACIIO3HACTCA.

n

UrHOpHpyeMBIe CHMBOJIbI — B KAYECTBE UTHOPUPYEMBIX CHMBOJIOB YKA3BIBAIOTCS T€, KOTOPBIE MOTYT BCTPEYATHCA BHYTPH CIIOBA,
HATIPHIMED, 3HAKU CJIOTOAIETICHNS WM YAAPEHHA B CNIOBAPAX. [Ipy IPOBEPKE 110 CJIOBAPIO IPOrPAMMA HE YIUTHIBACT 3TH 3HAKH. B
PACTIO3HAHHOM TEKCTE 3TH CHMBOJIBl COXPAHAIOTCS, HO TIPU IPOBEPKE OPHOrpadpuu He YUUTHIBAIOTCAL.

HHBepTHPOBAHHOE H300PaKEHHE — N300PLKEHUE, TEKCT KOTOPOTO HAMEYATAH HA TEMHOM (DOHE CBET/IBIMK GYKBAMHU.

K

Kaprunka — 06;1aCTb, UCIIONB3yeMas /U1 BBIEICHUS KAPTUHOK. OHA MOXKET COAEPAKATh KAPTUHKY WIIH JIOOYIO IPYTYIO YaCTh TEKCTA,
KOTOPYIO BBl XOTHUTE IEPEATh B PACTIO3HAHHBIN TEKCT B KAUECTBE KAPTUHKH.

KopmoBas crpaHmma — 126711113, B KOTOPOY 33/JaHO OTHOIIEHUE MEX/Y KOZAMU CUMBOJIOB U UX HAaYepTaHUAMU. B cucreme ABBYY
FineReader xofi0Bas CTpaHMI[A IPECTABICHA KAK HAOOP CUMBOJIOB, U3 KOTOPOTO MOKHO BBIOPATh HYKHBIE CHMBOJIBL.

Ja
Jiurarypa — napa Wwix Tpoiika 6yKB, KOTOPBIE U3—32 OCOOEHHOCTEN HAYEPTAHUA CKIEUBAIOTCA MEXy co00it. Hanpumep, re, 1o, fe, ffi,
{1 TIL

M

Menenzxep JHIEH3HH — IPUIOKEHNE, B KOTOPOM OCYILECTBIAECTCA yIIPaBIeHNe TUIEH3UAMU 1 akTusanud ABBYY FineReader 9.0
Corporate Edition.

Mene:xaep cueHapueB — BCTPOCHHbIM MEHE/PKED, TTO3BOIAIONMN 3AITyCKATh BHIIONHEHHUE CLIEHAPUEB, CO3/ABATD CLICHAPUHI 1
HACTPAUBATD UX, 4 TAKXKE YAAIATH HEUCIIONb3YEMbIE NOJIb30BATENLCKUE CLICHAPUNL

MoHomMPHHHEIA WpUT — 10601 MPUPT, GYKBB KOTOPOTO UMEIOT OfIMHAKOBYIO MMUPHHY (MOHO). Hanpumep, mpudr Courier
New. I y/IydIeHus Ka4ecTsa PaCcro3HABaHIA MOHOIIMPUHHBIX PUQTOB Ha 3aKiajke JOKyMeHT auanora OMIuM B yHKTe T
TIEYATH YCTAHOBUTE NEPEKIIOYATEND B ONOKeHNE [THITYIas MaIIMHKA.

MArkui mepenoc — NepeHoc (7) MOKA3BIBAET, B KAKOM UMEHHO MECTE JOJDKHO ObITh PA30PBAHO CJIOBO WM CI0BOCOYETAHHE
(Hampumep, "ABTO(OpMAT"), ECIIH OHO TONAZAET HA KOHEL CTPOKHU (HanpuMep, "ABTo—(opMaT"). Bce NEPEHOCH B CIOBAPHBIX CIOBAX
ABBYY FineReader 3amMeHseT Ha MATKUH TIEPEHOC.

H

HacTpo¥iku JOKyMEHTa — COBOKYIIHOCTb 3HAYEHUI OILMIL, PACIIOIOKECHHBIX Ha 3AKI4/IKAX Auanora ONmuy (MEeHIO
CepBuc>0Onnum...). B Ha60p oMMl TAKKE BXOAT MOMb30BATENLCKUE A3BIKU U STATOHBL Ha60D ONIuMii MOKHO COXPAHUTD U 3ATEM
UCIIO/Bb30BATD (3arPyXaTh) B Apyrue AoKymeHTol ABBYY FineReader.

Hauepranne mpudTa — Criocod BbIEICHUS B TEKCTE (TIOMYKUPHBIH, HAKTOHHBIH, C TOFYEPKIBAHNEM, IEPEYCPKHYTHIH, BEPXHHIA
WHJIEKC, HIDKHNAY UH/IEKC, MAJIBIE TPOIIMCHBIE).

HagansHaa dopma — GpopMa, B KOTOPOI CJI0BA JAIOTCA B CJIOBAPE. [ CYIECTBUTENBHBIX 3TO (POPMA MIMEHUTEBHOTO MA/IEXKA
€AMHCTBEHHOIO YNCId; UL IPIATATEbHBIX — (POPMA MYKCKOI'O POJIA €AMHCTBEHHOIO YHC/Id UMEHUTENBHOTO TIAZIEKA; IS ITIAT0NIOB,
IPUYACTUN U JIECIIPUYACTHI — 3TO HEONpeAeneHHaA (PopMa (MH(UHUTUB).

HeyBepeHHO pacIO3HAHHBIE CHMBOJIBI — CHMBOJIBL, KOTOPBIE MOTYT ObITh PACTIO3HAHBI HEBEPHO.

HeyBepeHHO PaCIIO3HAHHBIE CJIOBA — CJI0B4, KOTOPHIE COAEPKAT HEYBEPEHHO PACIIO3HAHHbIE CUMBOJIBL
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0

00612CTD — Y4ACTOK U300PAKEHIS, 3AKTIOUEHHDIN B paMKy. [Iepes pacrio3HaBaHUEM IPOrPaMMa BBUIEIACT OOIACTH C TEKCTOM,
KAPTUHKAMY, TAOMULAMA B ITPUX—KO#AMH. OOMACTH BBIZETAIOTCA JUIA TOTO, YTOOBI YKA3aTh CUCTEME, KAKME YIACTKH N300PAKEHHA
HAJI0 PACTIO3HABATb U B KAKOM IOPAJIKE.

OGyueHue — Co3/1aHuE Nap "pacTpoBoe N300PAKEHUE — Ha3BaHKE cuMBOa". [Iogpo6Hee cM. Pacrio3HaBaHue ¢ 06YICHHEM.
OcopmIeHHE CTPAHHUIIBI — PACIIONOKEHUE TEKCTA, TAOHIL X KAPTUHOK B JIOKYMEHTE, Pa30MeHNe Ha A63aLibl, TAPHUTYPA 1 Pa3Mep
mpUdTa, KOJOHKH, HATIPABIEHNE TEKCTA, UBET GYKB 1 (DOH TEKCTA.

OMHHU(OHTOBAA CHCTEMA — CUCTEMA PACIIO3HABAHIL, KOTOPAsA PACIIO3HAET CUMBOJIb IPAKTHYECKH JOObIX PA3MEPOB U
HAYePTAHUIL

OYHCTKA H300pAKEHHA — YIAIEHUE OT/ETBHBIX METKUX YEPHBIX TOYEK HA H300PBKEHUM.

II

ITapagurmMa — COBOKYIIHOCTD BCEX IPAMMATHYECKUX (POPM CII0BA.

ITapamerpsr 3amuTsl PDF — orpannyenus Ha OTKPBITHE, PEAAKTUPOBAHUE KOIMPOBAHKE U 1iedaTs PDF-nokymMenTa. B ati
IAPaMeTPbl BXOAT MAPOJIb OTKPBITHA JOKYMEHTA, [IAPOJb UL U3MEHEHUA IIPAB OCTYIIA U YPOBEHD MU(PPOBAHKA.

ITapoas 1A H3MEeHeHuA NIPaB JOCTYIIA — [IAPOJIb, TPUCBANBAEMBIN PDF-10KkymMenTaM. [10/1630BaTeMM MOTYT PACTIEYATATh WK
BHECTU U3MeHeHNA B PDF—/JOKyMEHT TOJIBKO NIOC/IE BBOAA ITAPOIIA, 33/JAHHOTO 4BTOPOM JJOKYMeHTA. [Ipy NCIIOIb30BAHNY 3AIUTHI
PDF-10KyMeHTa [OJIb30BATENH TAKKE JJOIKHBI OyAYT YKA3ATh 3TOT NAPOJIb, I TOTO YTOOBI U3MEHUTD NTapPAMeTPhI 3amuThl PDF.
ITaposIb OTKPBITHA JOKYMEHTA — 114POJIb, IPUCBauBaeMblll PDF—okymenTam. ITo1b308aTenu MOryT OTKpeITh PDF—0KyMEHT
TOJIBKO TIOCJIE BBOJIA ITAPOJIA, 33AaHHOTO aBTOPOM JJIOKYMEHTA.

P

PasgemuTe s — CUMBOJIbL, KOTOPBIE MOTYT PA3AEIATD CJI0BA, HAIPUMED, /, \, TUPE 1 T.II. ¥ KOTOPbIE ITULIYTCA OTAEBHO OT CJIOB.
Paspemenue — mapaMeTp CKAHUPOBAHI, [OKA3BIBAIOMINIL, KaKOE KOMMYECTBO TOUEK NPUXOANTCA Ha eAuHuLy Amusbl Ex. 300 dpi
COOTBETCTBYET pasmepy mpudra 10 1 6onee nyHkros, 400-600 dpi 1 TEKCTOB, HAGPAHHBIX METKUM HIPUMTOM (9 1 MEHEE YHKTOB).

C

CKaHep — YCTPOHCTBO, PEAHA3HAYEHHOE I BBOZA H300PAKEHHI B KOMIIBIOTED.

C103KHO€ CIOBO — CJI0BO, OOPA30BAHHOE ITyTEM CIOKEHHA IBYX OCHOB (KOPHEH), OTCYTCTBYIOMEE B CI0BAPE. OHO MOKET COCTOATD
13 UMEIONIXCA B CTIOBAPE CTIOB.

Cuenapuii ABBYY FineReader — 310 HA60D OCJIEAOBATENbHDIX IIATOB, KAK/bIA 13 KOTOPBIX COOTBETCTBYET OfJHOMY 3TaIly
06pab6oTku okymenTa. B iporpamme ABBYY FineReader 9.0 npeaycMOTpEHb! BCTPOEHHBIE CLIEHAPUH, TIOMHOCTBIO TOTOBBIE K
ICIOMb30BAHUIO. TaKKe MOKHO CO3/1ABATh COOCTBEHHBIE — IIOMB30BATENbCKUE CLIEHAPUH. 3AMYCK BCTPOEHHOTO CLIEHAPHA
ocymecTsseTcs n3 okHa Getting Started.

T

Tabauna — 061aCTb, UCTIOIB3YEMAst JUISL BBUIEICHHS TAOIUIL WK TEKCTA, MMEIOMIEr0 TAGINYHYIO CTPYKTYPY. [Ipy pacrio3HABAHUY
IpPOrpamMMa pa3ouBaeT AaHHYIO O6JIACTb HA CTPOKU U CTOMOLIB! M (POPMUPYET TAGIUYHYIO CTPYKTYPY. B BBIXOJHOM TEKCTE aHHAS
0071aCTh NEPEAACTCS TAOMUIIEH.

Teru PDF - crienuasibHbIE TETH, UCTIONB3YEMBIE U1 BBIIENCHUSA JIOTUYECKUX YACTEN U PA3METKU TAOMUIL U KAPTHHOK B PDF—
nokymente. Tern, Bcrpausaempie B PDF-0KyMEHT, 06€CTIEYNBAIOT YI0OCTBO POCMOTPA IOKYMEHTA HA SKPAHAX PA3HOTO pazMepa,
HAIPUMEP, 3KPAHAX KAPMAHHBIX KOMIILIOTEPOB.

TexcT — 0671aCTh, UCIIOMb3yeMas /A BbiieeHNs TekcTa. OHa JI0MKHA COAIEPKATh TOMBKO OAHOKOJIOHOYHBIH TEKCT.

Tun n300pakeHA — TAPAMETP CKAHUPOBAHHUS, M30OPAKEHIE MOKET GbITh YEPHO—OEITBIM, CEPBIM FUIM TIBETHBIM.

Tun nevyaTH BXOAHOTO JOKYMEHTA — OCOOEHHOCTD B HAUEPTAHUY CUMBOJIOB BXOAHOT'O TEKCTA, B 3aBUCUMOCTH OT TOTO, KAKUM
00pa30M OH HANEYaTaH (B TUIOTPAPUH, Hd MATPUYHOM [PUHTEPE B YEPHOBOM PEKUME, HA MUITYIIECH MamUHKeE). [
TUNOTPAPCKOTO TEKCTA CJIEAYET YCTAHABIUBATD PEKUM ABTO, Il MAIMMHONKCHOTO — pexuM IHnrymas ManmHKa, Ui TEKCT4,
HAIIEYATAHHOTO HA MATPUYHOM IPUHTEPE B YEPHOBOM PEXUME — PEKUM MaTPpUYHBIH IIPUHTED.

I
IITaG:10H 06/1aCTEH — B IMAGIOHE ONMHMCAHO MONOXKCEHHE U PA3MEPBI 06/IACTEl HA CTPAHHIIC.
IIITprx-KOZ — 061ACTh, UCIONB3YeMas /I BBIICJICHHUS YIACTKOB H300PKEHNIS, COACPKAMINX MITPHX—KOZ,

9
JTaNM0H — HA60P Tap "YCPEAHEHHOE TOYEYHOE N300PKEHHE CHMBONIA — €I0 HA3BAHKIE, KOTOPBII CO3/IAETCA B IIPOLIECCE OOYIEHNA
CHCTEMbI HA KOHKPETHOM TEKCTE.

1

APKOCTD — MApAMETP CKAHUPOBAHKS, ONPE/IEIAET KOHTPACTHOCTD, T.€. PA3IYHE MEATY YUEPHBIMH U OE/BIMHU YIACTKAMU TEKCTA. [IpH
TIPABHJIBHON HACTPOVIKE APKOCTU KAYECTBO PACTIO3HABAHHUS BO3PACTAET.

Mopsaume KnaBuLn

Kax HacTpoutb KIaBUIIU 11 PAOOTHI € IPOrPAMMOLL:
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1. Orkporire guanor Hacrporika (meHio Cepsuc>HacTporika...).
2. Ha zaxnagke Coueranua Kiasuul 1oje Kareropuu spi0epure HyKHYIO KATETOPHUIO.
3. B none KoMaHasI BEIOEPUTE KOMAH]LY, [/ KOTOPOU Bbl XOTUTE 33/jaTh UM U3MEHUTD KIABUIINL
4. YCTaHOBHTE KypCOp B NOJE YKAKUTE HOBOE COYETAHHE, 3ATEM HOKMUTE KIABHIIY Ha KIABUATYPE, C TOMOIIBIO KOTOPHIX OyAeT
BBI3BIBATHCA BEIOPAHHASA KOMAH/IA.
5. Haxmure kHonky HasHauMTSh. YKa3aHHbBIE KIABUIIN OYAYT 00aBIEHD B noNe TeKylmee coueTaHue.
Haxmute kaonky OK, 4TOOB! COXPAaHUTL BHECEHHBIE H3MEHEHUS.
® Menwo Parn
@® Menmo IIpaska
@ Menio Bug
® Meno JIoOKyMeHT
® Menwo Crpanuna
® Menio O6mactn
@® Menwo CepBuc
® Menwo Cipaska
® Oo6mue
Menro Pain
910051 Haxmure:
OTKpBIT U300pKEHNE U3 (harina CTRL+O
CKaHMPOBATH U300PAKEHUE CTRLAK
OCTaHOBUTb CKAHUPOBAHKE Esc
Cosparb HOBbI IOKyMeHT ABBYY FineReader CTRL+N
OrxpsiTh JOKyMEHT ABBYY FineReader CTRLASHIFT+N
COXpaHUTD CTPAHUIBL CTRL+S
Ornpasutb oxkymeHT ABBYY FineReader 1o anexrponHor noure || CTRL+M
OTOpaBUTb U30OPLKEHUE 110 ANEKTPOHHOU MOYTE CTRL+ALT+M
CoxpaHuTh U300PAKEHUE B (DAL CTRLAALTHS

Menro IIpaBka

Yr10ObI: Haxxmure:
OTMEHUTSD NOCENHEE NENUCTBUE CTRLAZ
BoccTaHoBUTD NOCIEHEE OTMEHEHHOE IEHCTBUE CTRLA+Enter
YIanuTh BBIZIEICHHBIN (DPATMEHT U IOMECTUTS €10 B 6y(hep 0OMEHa CTRL+X
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CKOIIMPOBATB BbIJIC/ICHHBIN (PparMeHT B 6ydep 0oMeHa CTRLAINS
CTRL+C

Berasuts copiepxuMoe 6ydepa oomeHa CTRL+V
SHIFT+INS

Beyienmth Bech TEKCT B OKHE TeKCT, Bce CTPaHUIIb B OKHE JJOKYMEHT WiH Bee 06macTy B okHe H300paskenne |[ CTRL+A

Haitti yKa3aHHbIN TEKCT CTRLAF

Hariru crepyromee BXOX/IEHUE YKA3AHHOTO TEKCTA F3

Hayiry 1 3aMeHITD YKa3aHHBINA TEKCT CTRL+H

Menro Bug

Yro0sr: Haxxmure:
CKpBITb/II0K32Tb OKHO JIOKYMEHT F5
[TokasbiBatb OKHO M300pazkeHue (OKHO TeKCT CKPBITO) F6
[ToxassBath 1 OKHO M300pazkeHue, 1 OKHO Tekcr F7
[TokaspiBatb oKHO Tekcr (oxHo H300paskeHne CKPLITO) F8
[Toxasats OKHO KpymHbIi I1aH CTRL+F5
[epeiiTy B CreayIowee OKHO CTRLATAB
BepHyTbCA B IPEABIYLIIEE OKHO CTRL+SHIFT+TAB
OTKpBITE: ALT+ENTER

@ 0xHO CBOMICTBA CTPAHHIIBL, €C/IM AKTUBHO OKHO JJOKyMEHT
@ manesb CBO¥ICTBA 00IACTH, €C/H AKTUBHO OKHO 300paKeHHe

@ manesb CBOFICTBA TEKCTA, €C/IM AKTUBHO OKHO OKHO Tekcr

Menro JokymeHT
Y100BI: Haxxmure:
PacriosHaThb BCE CTPAHUIIBI JOKYMEHTA CTRLASHIFT+R

BBINOMHUTD aHAMU3 BeX CTpaHull 1okyMmenTa || CTRLASHIFT+E

OTKPBITD CIEAYIONIYIO CTPAHULY JOKYMEHTA ALT+cTpenka BHU3

OTKpBITb IPEABYIYIYIO CTPAHULY JOKyMeHTa || ALT+crpesnka BBEpx

OTKPBITH CTPAHUILY C YKA3AHHBIM HOMEPOM CTRL+G
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3aKPBITh TEKYIIYIO CTPAHUITY CTRL+F4
Menro Crpanuna

9100651 Haxmure:
Pacrioznats BbIIEIEHHBIE CTPAHULBL JOKyMeHTA ABBYY FineReader CTRLAR
BhINONHNTD aHAIN3 BBUIETEHHBIX CTPAHUL] I0KyMeHTa ABBYY FineReader CTRLA-SHIFT+E
OTKPBITb UATOTOBOE OKHO PEIAKTUPOBATD N300PAKEHHIE CTRLASHIFT+C
OTKpBITH OKHO CBOMCTBA CTPAHUIIBI ALT+ENTER
Viamurs Bce o6mactu B okHe M300paxeHue 1 pacriosHaHHb TekcT B okHe Texer || CTRL+DEL
V7amuTh BeCh PACIO3HAHHBIIN TEKCT B OKHE TekCT CTRL+SHIFT+DEL

Menro O0xacra

Yr10ObI: Haxxmure:

PacriosHathb TeKyIyIo 061aCTb CTRLASHIFT+B

M3meHuTsb T 0671acTH Ha Tl 30HA pacrmo3HaBanua || CTRL+1

M3menuTs THII 061aCTH Ha TUIT TEKCT CTRL+2
M3MeHnTh THI 061aCcTH Ha Trm Tabmauma CTRLA+3
M3meHnTs THI 06712CTH HA THI KapTHHKa CTRL+4
Mamennts tin obnactu Ha tui HITpux-Kog, CTRL+5

Menro CepBuc

910051 Ha:xmure:
OTKpbIT MEHEPKEP CLIEHAPUEB CTRL+T
3anycrurs npuwioxenue ABBYY Hot Folder & Scheduling CTRLASHIFT+H
[IpoCMOTPETD U OTPEAAKTUPOBATD CIOBAPD CTRLAHALT+D
OTKpbITh 1ol PeFaKTOp A3BIKOB, B KOTOPOM Bbl MOXKETE CO3/1aTh U OTPEAAKTHPOBATD A3bIK WX Ipymy A3bkoB || CTRL+SHIFT+L
OTKpBITS ;10T PEJaKTOP 3TATOHOB, B KOTOPOM Bbl MOXKETE CO3/JaTh ¥ OTPEAAKTUPOBATD I10/Ib30BATENBCKUE CTRL+SHIFT+A
STAJIOHBI
[ToBEpUTD PACTIO3HAHHBIN TEKCT CTRL+F7
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[lepefiT K ClIEAyIONIEit OMHIOKe SHIFT+F4
[leperitu K MpeAbIyIIEin OMIOKe SHIFT+F5
OTKpBITH iranor OmuHu CTRL+SHIFT+O

Menro CripaBka

Yr10ObI: Haxxmure:

Orkpoits ciipasky || F1

OO0mue
910051 Haxxmure:
OTMETUTD BBIIENIEHHBIN (DPATMEHT TEKCTA KaK MOMY:KMpHBIH || CTRL+B
OTMETUTD BBIIETIEHHBIN (DPATMEHT TEKCTA KaK K)PCU6 CTRL+H
[TO//4EPKHYTH BBIIEICHHBII (DPArMEHT TEKCTA CTRL+U
[leperitu K AUeHKe TAOMULIBI Crpeku BI€BO, BIIPABO, BHU3 U BBEPX
[lepeiity B OKHO JJOKyMEHT ALT+1
[lepeitti B okHO M300pazkeHue ALT+2
Iepetitu B okHO Texcr ALT+3
[lepeiitn B 0kHO KpyIHBIN IUTaH ALT+4
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Kak xynutb npoayktbl ABBYY

[poaykrsl kommanuu ABBYY BBl MOKETE IPHOOPECTH B HAEM UHTEPHET-MAra3UHE WM y NAPTHEPOB KoMIaHuu ABBYY, criicok
KOTOPBIX TIPUBE/EH HA caitte http://www.abbyy.ru/buy/.
[Tonpobuyto nHdopManuio o mpoaykTax ABBYY Bbl MOXETE OMYYUTS:

@ 12 caire http:;//www.abbyy.ru;

@ 06paruBIUCh K HaM 110 TesedoHy: +7 495 783 37 00, haxcy: +7 495 783 26 63;

@ 110 ¢-mail: sales@abbyy.ru.

JIONIONHUTENbHBIE WPUQTHI Y11 PA3IUYHBIX A3BIKOB MOKHO IPHOOPECTU HA WWW.paratype.com/shop/.

Oduncbl komnaHum ABBYY

Poccua

ABBYY Poccus

Ten.: +7 495 783 3700

daxc: +7 495 783 2663

IToutoBeni agpec: Poccus, 129301, Mocksa, a/4 49, 000 "A6u"
dusuyeckuit agpec: Mocksa, cr. M. BIIHX) yi. Kacatkuna, fom 11, crpoenue 1
E-mail: sales@abbyy.ru

TexHuIeCcKas NOAJEPKKA

support@abbyy.ru

http://www.abbyy.ru

CxeMy npoeszia 1o opuca komnanun ABBYY B 1. MOCKBA MOXHO IPOCMOTPETH HA CaiiTe
KOMITAHHU.

CesepHasi/IleHTpaabHAA
Amepuka

Jna nonpzosareneit B CIIA, Kanaje, a Takoke Mekcuke U ctpaHax LleHTpanbHO AMEPUKY:
ABBYY USA

Temr.: +1 510 226 6717

®akc: +1 510 226 6069

Anpec: 47221 Fremont Boulevard, Fremont, California 94538, USA

E-mail: sales@abbyyusa.com

TexHugeckas NOAJEPsKKa

support@abbyyusa.com

http://www.abbyyusa.com

Bocrounas u I0:xHaa
Espomna

Il nons3osarenert B Anbanny, bocuuu u Tepuerosune, bonrapuy, Xopsaruy, B Yexuy,
Benrpuu, Uspaune, Makegonu, B Mongasuy, [Tonbue, Pymbinuy, Cepou, Crnosakuy, Typuuy,
Ha YKpauHe U B YepHOropun:

ABBYY Ykpanna

Texr.: +380 44 490 9999

®axc: +380 44 490 9461

Agppec: Ykpauna, 02002 Kues, a/4 23

E-mail: sales@abbyy.ua

TexHuIeckas NOAJEPKKa:

Tem.: +380 44 490 9463

support@abbyy.ua

http://www.abbyy.ua

3amagnas Espomna

Jlnst monb3oBaresnert B ABcTpui, ctpaHax benumokca, Benukodpuranuu, Januy, Bo Opaniuy, B
T'epmanny, I'penyn, Utammu, Upnangun, Hopserun, [opryranun, Ucnanny, ey,
[IIBeAiapyu U IPYTUX CTPAHAX ITOTO PETUOHA:

ABBYY Europe GmbH

Temn.: +49-(0)89-511 159 0

Daxc: +49-(0)89-511 159 59

Anpec: Elsenheimerstrasse 49, 80687 Munich, Germany

E-mail: sales_eu@abbyy.com

TexHugeckas noaepPsKKa

support_eu@abbyy.com

http://www.abbyy.com
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Anonua

Jlns monb3osaresnel B Anoxum:

ABBYY Japan

Tenedon:+81 42 795 1901

Paxkc: +81 42 795 1901

Anpec: 658-1 Tsuruma, Machida—shi, Tokyo 194-8510
E-mail: sales@abbyyusa.com

TexHuyeckas noaePsKKa

support@abbyyusa.com

http://www.abbyy.com

Bce apyrue peraoHst

Tl ONB30BATENEN B APYTHX CTPAHAX, HE YIOMAHYTHIX BBILIE:
ABBYY Poccusa

Ten.: +7 495 783 3700

daxc: +7 495 783 2663

IouTtoBsi appec: Poccus, 129301, Mocksa, a/1 49, 000 "A6u"
®usuyeckui agpec: Mocksa, cr. M. BIIHX) yi. Kacatkuna, fom 11, crpoenue 1
E-mail: sales@abbyy.com

TexHuveckas noaePsKKa

support@abbyy.ru

http://www.abbyy.ru

http://www.abbyy.com
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ABBYY FineReader 9.0
PykoBoACTBO nonb3oBaTens

TexHuuecKkan nogaepxxkKa

Ecmu npu ucnons3osanuu nporpammet ABBYY FineReader y BaC BO3HUK/IH BOIIPOCHL, TO IPEAK/E UeEM OOPATUTLCA B OT/EN
TEXHUYECKOH MOIZIEPKKY TI0/Ib30BATENEH, IPOCMOTPUTE BCIO UMEIOLIYIOCA Y BAC ZOKYMEHTaUuIO (" PYKOBOACTBO NOMB30BATENA",
BCTPOEHHYIO CIIPABKY), 4 TAKKE 3aIUTE HA HAII CAHT B PA3/IE/] TEXHUUECKOH MOZIEPAKKN WWw.abbyy.ru/support. Bo3MoxHO, Bbl
HANJIETE OTBET HA CBOK BOIPOC.

Jl71s1 TOro 4TOOB! 1ATh BAM KBATU(DULIMPOBAHHBIE PEKOMEH/IALIMH, PAOOTHUKAM OT/E/A IOJIEPKKU HOIb30BATENEI HEOOXOAUMO UMETh
CIEAYIONIYIO MH(POPMALHUIO:

Gamunus, UMs, OTYECTBO;

Hassanue opranusanuy,

Tenedo (hakc, apec SNEKTPOHHON TIOYTHI);

CepuitHbII HOMED AUCTPUOYTHBA;

Beimyck (cm. MeHo CripaBka>0 nporpamMme...>BoIIyck);

Obmee omMcaHue Npo6IEMBI € TTOMHBIM TEKCTOM COOOMIEHHS 00 OMUOKE (ECIH TAKOE UMEETCA);
T Bamero KOMIIBIOTEPA, THII IPOLIECCOPA;

Bepcus cucrembl Windows;

Jlpyras uH(OPMALHA, KOTOPYIO Bbl CYUTAETE BAKHOLL.
Kak mpocMOTpeThb 4aCTh YKA3aHHON HH(OPMALIMK:

1. Orkporire guanor O cucreme ABBYY FineReader (meno Cpaska>O nporpamme...);

2. Haxwmure kHOIKy O cHCTEME...

B pesynbTaTe OTKPOETCA AUAIIOT, COAEPKAIINI YKA3aHHYIO MH(DOPMALIHUIO.

Buumanue! beCruiaTHas TEXHNYECKAs MOA/IEPAKKA OKA3BIBAETCA TOJIBKO 3aPETMCTPUPOBAHHBIM [TONb30BATENAMU. Bbl MOKETE
34PETUCTPUPOBATHCA HA HALIEM CAITe WX BEIOPAB IYHKT MEHIO CrpaBka>Perucrpanus....
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